Semiahmoo Rotary Club


	Date:  ​​​​​​​​​​​​​​​
 FORMCHECKBOX 

Cheque (attach receipts)
 FORMCHECKBOX 

E-Transfer (attach receipts)
 FORMCHECKBOX 

Wire (attach documentation)
	Service

 FORMCHECKBOX 

Club
 FORMCHECKBOX 

Youth
 FORMCHECKBOX 

Community
 FORMCHECKBOX 

Golf
 FORMCHECKBOX 

International
 FORMCHECKBOX 

Wine & Dine

 FORMCHECKBOX 

Vocational
 FORMCHECKBOX 

SASSY
 FORMCHECKBOX 
   Public Image          FORMCHECKBOX 
      Other (specify)


	Cheque

	Payable to:
	
	$ Amount:
	$
	 FORMCHECKBOX 

CAD

 FORMCHECKBOX 

USD

	Purpose:  

	From Account (specify) 
	

	Included in Budget?
	 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Amount Budgeted
	

	Transfer/Wire Funds

	From Bank:
	
	To Bank:
	

	Account No.:
	
	Account No.:
	

	Account Name:
	
	Account Name:
	

	Purpose

	Included in Budget?
	 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Amount Budgeted
	

	Approvals

	Requested By:
	
	
	

	
	Name
	
	Signature

	Approved By:
	
	
	

	
	Presidential Rotation Executive Name
	
	Signature

	Treasurer’s Use

	Treasurer
	Cheque No.
	

	
	Date Posted
	

	
	Journal No.
	


Once requisitions are completed and signed by executive member in presidential rotation they can be electronically emailed to the Club Treasurer. Ensure invoices or receipts are provided for reimbursement of expenses, as cheques will not be issued until proof of payment is provided. Cheques payable to third parties do not require receipts; however copies of invoices should be submitted. Please have your committee chair review requests.
