How to Report a Make Up



First go to http://portal.clubrunner.ca/463
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Then click the “Member Login”
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ClubRunner”™ connect. Collaborate. Communicate.

Rotary Club of Fort St. John

Enter your login information below:

Login Mame
scott wisdahl

Password

Keep me logged in
Login »

New and existing users: retrieve login andfor reset password



Your user name is likely to be:
firstname.lastname.463

Your initial password is 463

Contact the Secretary if you need your password
re-set

{Note the “463” is our club number on ClubRunner}

Make sure you click on “keep me logged in”



This will bring back the main site, note it will have your name
on it (“Welcome, Scott Wisdahl) which lets you know you are

logged in.
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Click on “Member Area”
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Click on “Report Make-ups”

(right hand corner, under Meeting Services)

File Edit View Favorites Tools Help
‘x O -~
club R unner Connect. Collaborate. Communicate.

Rotary Club of Fort St. John Welcome, Scait [Logout] | Admin | Home Page | I FY I}

LN My ClubRunner  Communication  Bulletin | Membership | Organization = RI Integration = Attendance 3.0 (Beta)  Website  Reports  Events | Help

Add Make-ups Scott Wisdahl

To add/delete make-ups, select the member, then click "Mext".

Select member:  |FR R (=]

* Denotes a member whe is no lenger an active member,



Scroll down to your name and click
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Update Make-ups Scott Wisdahl e
The following list shows all applicable meetings for the past 2 vears for this member. To report a make-up for any
missed meeting, click on "Report Make-up”.

Meetings that are not highlighted in yellow or green represent meetings that have not yet been closed, and normal
attendance can still be recorded through Admin -= Input Attendance.

m

Scott Wisdahl
[Mecting DateDutnded | e
Jul 32014 [1 Report Makeup
Jul 10 2014 [x]
Jul 17 2014 [x] W
Jul 24 2014 [x]
Jul 21 2014 [1 Report Makeup =
Aug 7 2014 [1 Report Makaup
Aug 14 2014 [x]
Aug 21 2014 [x] Make-up done on Aug 27 2014 [Delete] Fort Nelson Rotary Meeting
Aug 28 2014 [x]
Sep 4 2014 [x]
Sep 11 2014 [x]
Sep 18 2014 [X] Make-up dons on Sep 18 2014 [Del=tz] assambly
Sep 25 2014 [x]
Oct 2 2014 [1 Report Makaup
Oct 5 2014 [x]
Oct 16 2014 [1 Report Makeup
Oct 23 2014 [1] Report Makeup
Oct 30 2014 [1 Report Makeup
MNov & 2014 [1 Report Makeup
MNov 13 2014 [1 Report Makeup
Nowv 20 2014 [x] Make-up dons on Nov 15 2014 [Delet=] Mega Lottery bookkesping
Now 27 2014 [x] Make-up dane on Nov 26 2014 [Delet=] Fort Nelson RC =

Go Back




Scroll down until you find the meeting you
missed (I am using December 11
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Jun 11 2015 X1 Make-up done on Jun 3 2015 |Delete] Fort Melson L
un ake-up done on Jun = ort Melsan
Jun 18 2015 [x] Make-up d Jun 24 2015 [Delete] Fort Nelsa
Jun 25 2015 [X]
Jul 3 2015 [x] Make-up done on Jul 8 2015 [Delete] Exacutive Meeting
Jul 9 2015 X1
The "X" shows the Jul 16 2015 [¥]

meeting was attended
or made up; if its blank

then it was missed, or _ Make-up done on Aug 12 2015 [Deletz] Exacutive masting

we missed your name Aug 12 2015 i : .

at the meeting so Aug 20 2015 [x] Make-up done on Aug 17 2015 [Deletz] Joint exec meeting

contact Secretary L) e e 04
Sep 2 2015 [x]
Sep 10 2015 [x] These are previous
Sep 17 2015 [x] Mak=-up done on Sep 3 2015 [Delste] Executive Meeting make-ups I have
Sep 24 2015 [x] Make-up done on Oct 3 2015 [Delste] Rotary District Conference ] reported, shows date of
Oct 1 2015 [x] Make-up done on Oct 4 2015 [Delsts] Stop Hunger Now - District Conference
oct 8 2015 x] | make up and_on th_e left
o 15 FITHT x] date of meeting missed
Oct 22 2015 [X]
Oct 25 2015 X1 —
MNov 5 2015 [x] Make-up done on Nov 12 2015 [Delet=] Sidney-by-the-sea {morning) Club
MNov 12 2015 [x] Make-up done on Nov 17 2015 [Delet=] Joint Executive meeting
Mow 19 2015 X1
Mow 26 2015 X1

m

Dec 2 2015 [x]
Dec 11 2015 [1 Report Makeup Click on the "Report Make Up"
e

* Denotes a meeting from which this member is exempted.

MNote: Makeups reported for members on leave of absence will not count in club statistics,

4
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Click “Report Makeup” for date in question
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New Make-up Scott Wisdahl

Member: Scott Wisdahl
Meeting Date: Dec 11 2015
Mote: Make-up date should be between Mov 27 2015 and Dec 25 2015.

Make-up Date | Dec 11 2015 e.g. Now 25 2004

Description ¢ g, Name of club or District/Club activity

m

Go Back




Now put in information and hit save
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New Make-up Scott Wisdahl

Member: Scott Wisdahl

Mesting Date: Dec 11 2015 This is the date of the

meeting you missed
Mote: Make-up date should be between Mov 27 2015 and Dec 25 2015,

This is the actual date R
that you did the make Make-up Date  Dec 9 2015 e.g. Nov 25 2004

up Executive Meeting
Description & 5, Name of club or District/Club activity

This is description of what
you did, if it was attend
another Club's meeting you
would write in the Club

name



Other Notes

* |t can take several weeks for the meeting to be reported sometimes,
so if you were at our meeting and it is showing “blank” please contact
the Secretary

* If your make up was attending another Club meeting (where you
purchased a meal) contact Leona so she can credit your meal expense
for our Club

* Do not contact Leona with all make-ups, she doesn’t enter them, you
do

* If you want 100% attendance reported please ensure you report your
make ups right away as the Club reports go into Rl after the next
month, and at year-end (June) it happens even faster



What is a make up (a non-exhaustive list)

e Attending another Club’s meeting (let Leona know)

 Attending District Conference or Rl International Conference

e Attending a Club Assembly

* Attending a Rotary eClub

* Attending a Club (or District) Committee Meeting, Executive Meeting
* Attending the RV Park Committee Meetings

* Working at a Club Event (no, not just attending it but working at it)

* At a Rotary (or RV Park) Work Bee

* .... And there are more



Any further questions or if you need assistance,
contact the Secretary.

Note all Club Member information is in
ClubRunner so you can get a hold of the

Secretary, but if you don’t see how to do that
vou can call Scott at 250-794-7495

f you don’t know who the Secretary is... let the
-ine Master know




