
How to Report a Make Up



First go to http://portal.clubrunner.ca/463



Then click the “Member Login”



Your user name is likely to be:
firstname.lastname.463

Your initial password is 463
Contact the Secretary if you need your password 
re-set

{Note the “463” is our club number on ClubRunner}

Make sure you click on “keep me logged in”



This will bring back the main site, note it will have your name 
on it (“Welcome, Scott Wisdahl) which lets you know you are 
logged in.



Click on “Member Area”



Click on “Report Make-ups”
(right hand corner, under Meeting Services)



Scroll down to your name and click



Scroll down until you find the meeting you 
missed (I am using December 11)



Click “Report Makeup” for date in question



Now put in information and hit save



Other Notes

• It can take several weeks for the meeting to be reported sometimes, 
so if you were at our meeting and it is showing “blank” please contact 
the Secretary

• If your make up was attending another Club meeting (where you 
purchased a meal) contact Leona so she can credit your meal expense 
for our Club

• Do not contact Leona with all make-ups, she doesn’t enter them, you 
do

• If you want 100% attendance reported please ensure you report your 
make ups right away as the Club reports go into RI after the next 
month, and at year-end (June) it happens even faster



What is a make up (a non-exhaustive list)
• Attending another Club’s meeting (let Leona know)

• Attending District Conference or RI International Conference

• Attending a Club Assembly

• Attending a Rotary eClub

• Attending a Club (or District) Committee Meeting, Executive Meeting

• Attending the RV Park Committee Meetings

• Working at a Club Event (no, not just attending it but working at it)

• At a Rotary (or RV Park) Work Bee

• …. And there are more 



Any further questions or if you need assistance, 
contact the Secretary.

Note all Club Member information is in 
ClubRunner so you can get a hold of the 
Secretary, but if you don’t see how to do that 
you can call Scott at 250-794-7495

If you don’t know who the Secretary is… let the 
Fine Master know


