 The Rotary Club of Kelowna
				 Donation Request Application
						
Guidelines and Information:

· Please complete all sections and return to your Rotary contact. If you have questions, please call your contact or one of the following Rotarians: Gord Savage at gwsavage@telus.net or Annie MacLeod at annefmacleod@gmail.com. 
· We prefer capital initiatives that can be implemented right away for immediate community need and impact. General operational funding is typically not approved.
· Opportunities that could include Rotary member volunteer involvement and public recognition for our club are favourable, but not mandatory. 
· Please provide the following supporting documents at the time of your submission. 
· A current list of the Board of Directors
· A copy of the current operating budget for the fiscal year
· Maximum two letters of support


Section A – Project Details

	Name of Organization
	RR: Charitable Registration # (if applicable)
	Application Date

	
	
	



	Funding Amount Requested
	Name of Project/Initiative

	
	



	Key Contact
	E-mail
	Phone
	Web Site

	
	
	
	



Organization Mission and Mandate (Brief)




									
Section A - Project Details - (Cont'd)

Rotary is dedicated to improving lives, building relationships, and creating a better world. The Rotary Club of Kelowna aims to support these areas within our local community. Tell us how our donation will be used. What is the expected impact on those you are trying to serve? How will their lives be changed? How many will be impacted? What will you put in place to ensure your initiative is sustainable? How and what will you be measuring to determine success as well as identify areas for improvement? Please articulate any opportunities for your organization and/or Rotary to collaborate with other organizations (profit and not-for-profit) to leverage any monetary or in-kind contributions.
(Max 2000 characters) 

	





















					
Section B – Budget

Provide us with your project budget. Feel free to change any line items that best fit your needs. Please note this is in addition to providing your organization’s fiscal year operating budget
	PROJECT EXPENDITURES:
	Cost
	Amount Requested From Rotary

	Items
	Description
	
	

	Wages/benefits
	
	
	

	Administration (15%)
	
	
	

	Professional Fees, Honoraria
	
	
	

	Rent/ Utilities/ Telephone
	
	
	

	Equipment / Supplies (3 quotes)
	
	
	

	Printing/Photocopying
	
	
	

	Travel
	
	
	

	Publicity/ Promotion/ Distribution
	
	
	

	Production Costs (3 quotes)
	
	
	

	Capital (specify & attach quotes)
	
	
	

	In-kind contributions (e.g. volunteer services)
	
	
	

	Other (specify)
	
	
	

	Other (specify)
	
	
	

	TOTAL:
	
	*
	


*The TOTALS in the boxes in bold must match.
	PROJECT REVENUE:
Sources of Revenue
	Assured
	Potential
	Total

	GOVERNMENT: (specify)

	
	
	

	
	
	
	

	FOUNDATION: (specify)

	
	
	

	
	
	
	

	ORGANIZATIONS CONTRIBUTION
Cash:
	
	
	

	In-kind gifts:
	
	
	

	Volunteer Services:
	
	
	

	OTHER: (specify)

	
	
	

	
	
	
	

	
	
	
	

	TOTAL:
	
	
	*



Section C - Future Planning
What is the project/initiative timeline? (i.e., How long will the money be used for?) Describe plans for sustaining the project after initial funding. (Max 1000 characters)
	







If the amount requested from Rotary is not fully granted, what would you do to make up the difference, and/or how would you proceed differently? Describe any opportunity for matched funding from other agencies or partners. (Max 1000 characters)
	








									
What would be the impact on the community if this funding did not proceed? (Max 1000 characters)
	










Section D - Rotary Recognition and Participation

Projects that provide opportunities for our members to participate in are exciting to learn about. Apart from financing, how may our Rotary members actively assist in the project?
	








Please describe what recognition Rotary will be given (if any) should your application be successful. Would anyone from your group/organization, or the beneficiaries of these funds, be candidates for contributing back to or joining Rotary in the future? 
	









Section F – Stewardship

The Rotary Club of Kelowna will want to hear about the great impact you are having in the community and learn more about how they can be of further support and/or share your initiative with other Clubs. Should you be successful in this application, we will request a brief impact report six months following funding disbursement. Will you be able to comply with this reporting timeline? 

				Yes*:           No: 		If no, why?
*If yes, written reports are great, but we are also open to receiving a short 1-minute video from you about the project and its impact to share with other Rotary Clubs and our community through social media (Facebook), our website, and Club email distribution to our over 60 members. Here are some examples of videos we can’t wait to get from you! https://www.networkforgood.com/nonprofitblog/how-to-easily-thank-donors-with-video/






Disclaimer: Please note that this application is a request for funding. No guarantees for funds submission is given.  The Rotary Club of Kelowna will consider your request and will  evaluate the application against specific criteria in accordance with our club's mandate.

