2018 Rotary Penny Sale

Timeline of Events for Saturday November 3rd Event


ASAP

· Chair sets date of Penny Sale

· Chair reserves the Plymouth Regional High School gym for that date and for setup 2 Wednesdays prior to event.

· Chair names Grand Prize Chair and sets deadline for finalizing grand prizes for first Wednesday in September.
9/12/2018 Wednesday - Morning Meeting

· Grand Prizes Finalized

· Chair distributes:

· Job Assignments

· Job Descriptions

· Time Lines

· Solicitation Assignments

9/19/2018 Wednesday – Morning Meeting

· Chair distributes Grand Prize Tickets to all members

· Finalize and distribute assignments for Grand Prize Ticket Sales

· Distribute Item Tag Sheet to all members

· Locate all Penny Sale property:

· Banners

· Tickets

· Drum

· Accessories

10/3/2018 Wednesday – Morning Meeting

· Posters to members for distribution

10/3/2018 Through 11/3/2018
· Sidewalk Grand Prize Ticket Sales per schedule

· Online Grand Prize Ticket Sales, via webpage and FB

10/13/2018
· Press release to Evening Citizen, Union Leader

· Put up Banners and Tent Signs

10/16/2018 Plymouth Regional High School 5pm

· Deadline for Prizes

· Assemble Prizes at High School

10/18/2018
· Penny Saver Ad Deadline for 10/25 Issue

· Record Enterprise Article Deadline for 10/24 Issue

10/25/2018
· Record Enterprise Ad Deadline for 10/31 Issue

11/3/2018 Plymouth Regional High School 

· Last Call for Unplaced Gifts

· Setup Committee arrives at HS at 3:30pm with unplaced gifts

· All members at HS at 5:30pm 

· Penny Sale Doors Open at 7pm

