
How to Navigate our Club, 
District & RI Websites

Using Clubrunner 2022



To get to our website type 
“Rotary Maryborough Vic” 
into a search engine OR the 
web address as above







Almost all stories for the 
past 5 years are listed here 
with the most recent at the 
top – you can search





• You get a list of all 
events on the club 
program in list view 
(like this) or calendar 
view.

• Click on any event to 
get details like 
location, time, 
convenor etc.



• Another list 
view of the 
program is on 
the Club’s 
Home Page





• Contains all events 
listed on the club 
program in 
calendar view –
including club 
meetings and 
whole club events

• Can be printed out
• People can 

subscribe









• Contains galleries of 
images from events 
e.g. our recent 
changeover dinner



• You can click 
this link to see 
a slideshow of 
the images.



Main body of 
Home page:
• Meeting 

details
• Program
• Stories
• Access to 

Bulletins 
(only if 
logged in)



• You can click on a 
bulletin to read it 
on-line



• PLEASE read the 
bulletin either as 
emailed or on the 
web site every 
week.



•If you click on “Read 
more…” under a story, 
you can read the full 
article online



•Here is the full story 
and set of pictures 
for “New Members 
Inducted on 16th

June”



•Moving lower

•List of all club 
positions

•By clicking on 
the name, you 
can email the 
person.



•Moving even 
lower
•Site Pages e.g.
•Club History
•Club Committee 
pages
•Family Violence 
page 
•Facebook link



To Check 
& Change 
Your 
Details:
Login



Login and password 
are required



Your name 
will appear 
when you 
are logged 
in.
Next, click 
Member 
area



Click “Edit my Profile” to check and change the 
information the club has about you. (Note: 
Depending on your position in the club, this 
page might look different, but the edit button is 
in the same area)



Click the 
blue 
“Edit” 
button on 
the right  
to change 
your info. 

You can 
also 
upload a 
picture



Clicking 
on edit 
brings you 
to this 
page 
where you 
can type 
details 
into the 
boxes



Be sure to 
click “Save” 
in the top 
right corner



This is the page view for a normal member (with an 
access level of 70) – club officers will have access to 
more information and may have an access level of 
60, 50, or 30 for a Web-site administrator.



Members can use this 
page to send emails to 
other members in the 
“Email Services” section.



Members can read private 
club documents like the 
Board minutes in “Club 
Documents”.



The same access can be 
obtained from the 
coloured links at the top 
of the page



There are many other options available in the 
bar at the top of the page – check them out. 
Each link in the blue bar opens up further 
options in the light grey bar beneath it.



Click on “Admin” in 
the blue bar and 
then click on 
“Admin (Classic)” in 
the grey bar



The “Admin (Classic) view 
shows a whole page of all the 
options available – some of 
which will be greyed out due 
to your level of access.



Your level of access can 
be found under the 
“Settings” link in your 
Member Profile.
Web Administrators are 
the only ones who can 
change access levels



On the “Settings” page, your 
access level is shown by a 
number and title e.g.
“30 – Site Administration”



This page also has your username 
(which you can change by clicking the 
“Edit” button)
NOTE: You cannot change your 
password – that must be done by a site 
administrator.



If you want, you can also set up 
a custom email signature if you 
plan to use the Clubrunner 
email module.



To Access the Rotary 
International site, go back 
to the club’s home page.



Click on the 
“My Rotary” 
link in the 
Options bar.



Click on the 
red “Sign 
into Rotary” 
link with 
your current 
login and 
password.



If you are 
new to the 
site, you’ll 
need to 
register for 
an account.



Once signed 
in, your 
name will 
appear at 
the top.



To check 
your 
Foundation 
giving, click 
“Manage”



Whilst still 
holding the 
mouse, click on 
Club & District 
Administration, 
then on 
Contributions.



The Reports 
page will 
come up.
Under Donor 
History 
Reports, 
click “View 
Report”



This page will appear.
You click “Donor History 
Report”



This page 
will appear 
which has all 
the details of 
what you 
have given 
to the 
Foundation.



To Access the District 9780 
site, go back to the club’s 
home page.



Click on the 
“District 
9780 Site” 
link in the 
Options bar.



You will 
need to login 
to see all 
available 
items.



Click on Club 
Directory to 
see details 
of clubs



This shows details of when and where 
these clubs meet – you are welcome at 
them all!



Click on 
District 
Contacts to 
see details of 
District leaders



This shows contact details 
and pics of District 
leaders. 
Our District Governor this 
year is Kathy Rivett from 
Alfredton.



Lower on the page are 
our District Assistant/ 
Area Governors
Our club is in Area or 
Group 7.
Our AG (Assistant 
Governor) is Jill Oliver 
from Alfredton.



Thank You
But Please Read the Bulletin!


