DunnLoring-Merrifield Rotary Club 
Membership Process and Procedures
[adapted from the RI Membership Committee Manual 2016-2019]

STEPS TO RECRUITING NEW ROTARY CLUB MEMBERS
The process for recruiting and cultivating Rotary club members includes the following stages: Identify, introduce, invite, induct, orient, engage.
Identify. Club members (individual Rotarians) identify prospective members from contacts we believe to be of good character (fitting the Rotary 4-way test) and would be a good fit for membership in the club. 
Introduce. The Rotarian (Sponsoring Rotarian) introduces the prospective member to Rotary by telling them about:
•     Your experience as a member

•     Why you joined and why you’ve stayed

•     Our club projects and activities, and its impact in the community

•     Rotary International and our commitment to eradicating polio and doing good in the world
•     How they can get in involved in club activities

Before inviting a prospective member to join, invite him or her to attend a club social and meeting as a guest, to get a feel for what you do and what it is like to be a member. If the prospective member continues to show interest (attend 3 meetings and/or events) and is deemed to be a good fit, the Sponsoring Rotarian may proceed to invite the Prospective Member to join the club.

Invite. When a Sponsoring Rotarian Member invites a Prospective Member to join the club, make it personal. Based on the person’s interests and expertise, suggest activities and projects that might be of interest. Explain the duties and costs of club membership and our dues structure.  Complete and submit the New Member Proposal Form to the club Secretary using the New Member Proposal Form.

Induct. Hold an induction ceremony or a social gathering and invite family and co-workers members to

attend. 

Orientation: The club conducts an orientation to Rotary and the Club for new club members. Identify the new member and sponsor(s) on our club’s website news.  The orientation involves telling new members about our club and Rotary, including:

• How to get involved in the club’s activities and projects

• Explain our club’s culture

• What to expect in learning about the club and Rotary
• Provide direction on how to create a ‘My Rotary’ account on Rotary.org and explain the Club Runner website and email system.
Involve. Make sure all club members are involved in the activities of the club. 

DunnLoring-Merrifield Rotary Club
PROCEDURE FOR PROPOSING AND ELECTING NEW MEMBERS

1. An active member of the club or the membership committee gives Club Secretary the name of the

prospective member to submit to the board. Alternatively, an active member or membership

committee of another club notifies secretary and membership chair of proposal to transfer a member or past member for active membership in our club.

2. The name is put before the Membership Committee who confirms that the proposed member meets all membership requirements and recommends to the Board of Directors the individual for membership consideration.

3. The board approves or disapproves the proposal within 30 days of submission; Secretary notifies the Rotarian proposer of the Board’s decision.

4. If the proposal is approved, the proposer discusses Rotary’s purpose and members’ responsibilities with the prospective member. The prospective member signs the DunnLoring-Merrifield Membership Proposal form, giving the club permission to publish his or her name and proposed classification (no classification is proposed for honorary membership). The prospective member’s information (Name, business, classification) is circulated by the Club Secretary to the membership at-large by email.

5. The Club’s Bylaws allow seven days for club members to consider the proposal and file any objections in writing. If the board receives no objections, the prospective member is considered elected to membership, upon payment of the admission fee.

If the board receives an objection, the board votes on the proposed membership at its

next meeting. If the membership is approved, the proposed member is considered elected to

membership, upon payment of the admission fee.
The admission fee is waived for transferring or former members of another club (as long

as they show proof of membership and an officer of the current Rotary Club certifies that they owe no

money to that club. Honorary members and Rotaractors who ended their Rotaract

membership within the preceding two years are also exempt from paying an admission fee.

6. The club may elect honorary members proposed by the board. After a member is elected, the president arranges for the member’s induction, membership card, and Rotary new-member literature; designates a current member to help the newcomer become involved in the club; and assigns the new member to a club project or function. As club secretary, you add the new member’s information to your club’s own records and on My Rotary.

See DunnLoring-Merrifield New Member Proposal Form

