Getting Started on the Web with

Rotary Club of
Long Grove, Kildeer, and Hawthorn Woods

Our Club has a webpage on a site called ClubRunner, a tool providing club administration and which is
integrated with District 6440. While accessible by anyone, our website is primarily for the use of our
members. In addition, we have a Facebook page aimed at the general public.

1 Club Website www.rclg,org
The above URL will take you to http://portal.clubrunner.ca/2392, which is our club’s webpage. This is the

main repository and source for references to calendar items, meeting information, accounts of recent
meetings, and photos from past events. You can view, but not edit, this page.
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Member Login
See the Member Login link at the top right of the page? Clicking this brings up a login screen.

Enter your login information below:

Your login name is your first name.lastname.2392, which is our club identifier:
: ~ for example, Robert.Smith.2392. Your initial password is the club number:

User name s a required fiel. 2392. You can change your password after you've signed on. Make sure you
; Password - record your password somewhere!

¢ Login Name

i MNew and existing users: retrieve login and/or reset
i password 3

5 . - Logging into the website will bring up a menu of tasks. Different levels of security
= - are assigned for access to some features on the ClubRunner page.
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Help Administration
Support Center

New to ClubRunner or need a refresher? Register for free ClubRunner webinars here.
On Demand Videos Read up on our latest updates! Release Notes are available on our Service Updates page.
Downloads
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Submit a Ticket Edit My Profile ! hboar

Change My Password Active Member List
ClubRunner Add-ons Upload My Photo Other Users List
Enhanced Committees My Commitments Inactive Members List
Module My New Member Activities mewt Friends of the Club
MyEventRunner My Friends Bulletin Subscribers
Online Payment & View Club Directory New Member Program
eCommerce Module - View Club Photo Directory Dues & Billing
12 eDirectory Reports 2.0 Switch on Data Integration with RI (Automatic}
Online Payment & View Printable Mailing Labels e Report Data Changes to RI (Manual Emails)
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Request Member Updates
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View Club Documents Edit Executives and Directors
Barcode Scanner Module

My Attendance Committee Management

My Committees Birthday & Anniversary Report

My Billing Account Balance Gender Distribution (Summary}
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Website M
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Website Designer 3.0

Edit Home Page Links £ Meeting Services

Edit Stories Input Attendance | [Version 1: Current Yr — Previous Yr]
Edit Events 2.0 Report Make-ups | [Version 1]
Edit Speakers Print Member List/Attendance Sheet | [Version 1]

The section titled My ClubRunner has a few useful features. You can edit your profile and load a photo, change
your password, send an email to other club members, and print a club directory.

ClubRunner is used by club officers to, for example, manage the webpage, make documents accessible to
members, and track attendance. Functions are accessible only by those granted the proper security level by
the Club Secretary or designee.
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Editing Your Profile and Changing Your Password

Check your member profile to make sure you get mail addressed to the Club. Click on Edit My Profile and
change the pertinent data. Click on Save at the bottom of the page when you are done.

You should change your password to something more secure and which you can remember. Make sure
you record your password somewhere!

2 Heritage Race Website www.rotaryrace.org

For over 18 years, the Long Grove Heritage Race has been held the Saturday following Labor Day. This
website is the portal for our partner charities, sponsors, and attendees to learn about the Race and register to
participate. Take a look.

3 Facebook www.facebook.com/rclg95

Our Facebook page is probably the first contact with our club for those seeking us out. Please post notes and
pictures from your Rotary experiences.
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January 22 at 4:24pm - &
PREVIEW OF UPCOMING ATTRACTIONS - JOIN USH
On February 9th, Brian Otte, VP of HR and IT at Toyoda Machinery USA
will speak about how his company is applying Cloud Computing in its
business. and dealing with compliance and security while deploying it to
their workforce throughout the US, Canada, and Mexico
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Betsy Skibinski spoke at yesterday’s meeting on Alzheimers: Signs, Symptoms

and a Personal Story
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