
Rotary Club of St. Charles – Club Runner Log – in and Club Runner Email 

Sending emails to club members through club runner is easy and all members have access. This will help 

you keep track of emails to your Rotary Club members. You can also use this service to send an email to 

as few as one member or the entire club.  

Step one: go to rotarystc.org and click on “Login” upper right hand of screen 

 

Step 2: Enter your Club runner username and password. (see Jim Kunzer or Jim Martin if you don’t 

have one) 

 



Step 3: Once inside, you have many choices to peruse. You can update your profile, view a list of all 

members, and so on. For email, click the “email message center.”  

 

Step 4: Click “compose new message” 

 

 

 



Step 5: After clicking to compose new message, select the list of active members to send to all. Or to 

send to a more targeted list, you can click on “Active & Honorary Members” to expand the list of 

names, and then you can select the individual names of whom you would like to receive your 

message. Then, write your subject line and begin composing your message.  

 

 

 

 

 

 

 

 

 

  



Step 6: After composing your message, you can now choose to upload an attachment. Then, you can 

choose to send a list of recipients as an attachment and choose to copy yourself on the email (or not). 

Finally, click the “Send” button to send, “save as a draft “to save and finish the email at a later time, 

or “send test email to myself only” as a proof before sending to your selected list(s).  

 

 

So that’s club runner email. More tutorials to come. Please see Scott Piner with any questions.  


