Rotary Club of St. Charles — Club Runner Log — in and Club Runner Email

Sending emails to club members through club runner is easy and all members have access. This will help
you keep track of emails to your Rotary Club members. You can also use this service to send an email to
as few as one member or the entire club.

Step one: go to rotarystc.org and click on “Login” upper right hand of screen
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Patti Anderson - Rentz Center
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District 6440 Service Trip to Guatemala 2011
Jan 27,2011 ug 010
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District 6440 is planning two missions to Guatemala in January 2011. They will each accommodate 30

Dairy Farming & Lenkaitis Holsteins volunteers of all ages and abilties.
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Step 2: Enter your Club runner username and password. (see Jim Kunzer or Jim Martin if you don’t
have one)
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Step 3: Once inside, you have many choices to peruse. You can update your profile, view a list of all
members, and so on. For email, click the “email message center.”
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Step 4: Click “compose new message”
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Please note that this screen only displays messages created since July 1 2010. We will be releasing a separate screen in the near future where you will be able to retrieve

the archives. Drafts will remain in the system for 3 months.

Date Last Sent

Jan 122011 17:03 PM EST
Jan 112011 22:05 PM EST
Dec 132010 19:57 PM EST
Dec 09 2010 15:18 PM EST
Dec 08 2010 11:01 AM EST
Dec 04 2010 19:40 PM EST
Dec 012010 10:10 AM EST
Nov 23 2010 18:45 PM EST
Nov 17 2010 12:46 PM EST

Subject

ATTN: CHANGE OF VENUE! PLEASE READ.
ATTN: Bell Ringing info this Fri/Sat
ATTN: RI Foundation year-end giving

food drive success

Tip Reminder- bring cash tomorrow
Great News: Final 2010 Citrus Results
Last Call: Citrus Sales

Nov 09 2010 15:59 PM EST CITRUS SALE!!
Oct 13 2010 23:15 PM EST new orleans
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Step 5: After clicking to compose new message, select the list of active members to send to all. Or to
send to a more targeted list, you can click on “Active & Honorary Members” to expand the list of
names, and then you can select the individual names of whom you would like to receive your
message. Then, write your subject line and begin composing your message.
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Step 1: Select the recipients of this message by clicking on §Step 2: Enter your email subject and message
the group name to expand then select from the list of people.
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Scott Piner
Rotary Club of St. Charles

Done



Step 6: After composing your message, you can now choose to upload an attachment. Then, you can
choose to send a list of recipients as an attachment and choose to copy yourself on the email (or not).
Finally, click the “Send” button to send, “save as a draft “to save and finish the email at a later time,
or “send test email to myself only” as a proof before sending to your selected list(s).
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Step 3 (Optional): Upload attachments to your email
tachment - Click Here to Expand ®

tep 4: Choose your email options and send.
¥} Send a list of recipients as an attachment
« m D < Copy me on this email
é Send Save as Draft = Send Test Email To Myself Only

Go Back

m
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So that’s club runner email. More tutorials to come. Please see Scott Piner with any questions.



