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Request for News Release

Person submitting form:  _________________________________   Date of submission: ____________

Check one:  Past event _________     Future event: ______   Date of event/activity: ________________
Event/Project (who/what/where/when/ how):

General Description: ___________________________________________________________________

____________________________________________________________________________________

Location? ___________________________________________________ Time if appropriate: _______

Who will/did benefit? __________________________________________________________________

What was or will be accomplished? _______________________________________________________

____________________________________________________________________________________

Rotary participants? ___________________________________________________________________

___________________________________________________________________________________

Other participants? ____________________________________________________________________

What materials/items were supplied and by whom? __________________________________________

___________________________________________________________________________________

What was unique about this event/project? _________________________________________________

___________________________________________________________________________________

Contact/phone for inclusion in press release: _______________________________________________

What else would readers want to know?  __________________________________________________

___________________________________________________________________________________

Press to include/exclude: _______________________________________________________________

Attach additional sheets if needed and/or information if possible.  Form can be e-mailed to you.

Please return this form and photos to Judy McMorine – judym@sheldered.org
