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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

EVENTS WITAIRCRAFACTIVITIES

UNDERSTANDING TINSURANCEOVERAGE
The Progradoes noprovide coverage for:

9 Liability arising out of the ownership, maintenance, use or entrustment to others of any aircraft owned or op
or rented or loaned to any insured.

Aircraftis defined asyvehicle which is abléydy being supported by the air. This includebatraimdslloons,
gliders, airplanes and helicopters.

Note Because there is ho coverage for aircraft liability, if your Rotary club/district is involved in evenissyith aircraft
you fould seek advice from an insurance professional on how to properly protect your club/district from claims and
that may arise from those activities, including the possibility of purchasing aircrafivineuoil éyr anaftdiability

insurace with a minimum limit of $5,000,000. Consult with a local aviation/special event broker.

LOSSPREVENTIOSTRATEGIES
Please consider the following:

1 Haveawritten contracwith all aircraft owner/operators and other vendors involved withitieiecledes
indemnification and liability insurance coverage naming your Rotary club/district and the premises owner as
additional insured on their insurance policy.

1  When your Rotary cluledsiired to provide additional insustatus to
another party, such as the facility where the event is beind held, d
thatsamerequiremembyourc | wéndoss (or any other party your club
contracts withthevendor woultk required to name the facility as an
additional insured theigeneral liability policy (as well as your Rotary
clubés policy)

0 Exampld Your Rotary club obtains a permit fromftrganity
event involving aircraft. The city requires that your club car
in general liability insurance and nacity teean additional
insuredRequire $10M from the aircraft owner and have yot
and the city named as an additional insured.

1 Every aircraft participating in the event should (1) provide evidenc Q
in aircraft liability insurance (2) nameylo and the city as additional
insureds for the event.

91 All aircraft passengsmeulaign a waiver releasing the Rotary club/district, any other event organizers, and the
property owners of any liatilégl ossPrevention Waivers and Releak® sample languagel seek the
advice of local legal counsel.

1 Purchase a special event liability policy that includes coverage for aircraft with a minimum limit of $5,000,00

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

1 The specific exclusion in the general liability
insurance policy (FormiD2/X9641) is listed below:
SECTIONACOVERAGES
2. Exclusions
This insurance does not apply to:
g. Aircraft, Auto or Watercraft

ABodily injuryo or Aproperty d
ownership, maintenance, use or entrustment to others of

anyai rcraft, faut o0 or watercr af
rented or loaned to any Insured. Use includes operating

and Al oading or unloadingo.

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing in the
supervis o n hiring, empl oyment , training or monitor
caused the fibodily injuryo or fAproperty damageo
ot hers of any aitcriaftownffautood oprerwater dbiyafotr t lea

See the general liability policy to review the entire exclusion.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

SERVINALCOHOILIQUORTEVENTS

UNDERSTANDING TINSURANCEOVERAGE
The U.Rotary Clgi& DistristL i abi | ity I nsurance Program (AProgramo)
U.S. Rotary clubs and districts for liability arising out of bodily injury and property damage to a tholicgarty, subject tc
terms andonditionsLiquor liability is included.

LOSSPREVENTIOSTRATEGIES

Please read these guidelines as you are planning your event:

1 Review and adhere to local, state and federal statutes regarding the sale a
consumption of alcohoYou may also need to obtain a special license or py
from a local government agency to serve alcohol during gmumevent.
municipalities require training of volunteers as part of the license or per

1 Confirm with the premises owneethiaigsalcohol is permitted and inquire ak’'| g
any additional requirements that may be necessary (i.e. licensed bartend:
O

checking identification, or extra security personnel).

T Create controls to ensure intoxicated and wunderag
develop a written strategy for handling intoxicated perdema.handstamp or tickets to limit consumption to a
reasonable number of drinks per person.

1 Consider posting sighado discourage drinking and driving. Include the phone number of a local taxi company
or encourage the use of Uber or Lyft.

T Assist intoxicated patrons in making travel arrangements with local transportation providers.

1 Determine who will be serving the alcohol (i.e. volunteer, third périytiendoajty vendor is used, make
sure the contract with that vendor contains contract provisions which transfer the risk to that vendor.
0 Such provisions should inahamnification and requiring the vendor to natub/gtriets an
Addi ti onal l nsured on the vendorés gener al I i a

1 Require Rotarians and volunteers serving alcohol during Rotapveptssmmanplete an alcohol server
intervention program such as WiR8.¢ettips.chito reduce potential losses arising from the sale of alcoholic
beverages.

1 Do not allow patrons to serve themselves; aypgtHsenve kegs, pitchers of alcohol and/or coolers of alcohol.
o Avoi d o0 OCensideBusingdrink tickets and limit the number of tickets per person.

9 Limit consumption to a designated rop#darea Inspect the event
site to find and elimenaip & fall hazards as statistics show these types of
claims increase at events with alcohol.

T Set a odnhourtor tvabéfdredthe event ends to limit the
probability of an intoxicated person driving on the road.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

ATHLETIEVENTS ANBCTIVITIES

UNDERSTANDING TINSBURANCEOVERAGE
The Progradoes noprovide coverage for:

1 Medical Payments Coveradéhe general liability policy excludes medical payments for persons injured while
practicing, instructing or participating in any physical exercises or games, sports, or athletic contests.

LOSSPREVENTIOSTRATEGIES

Many Rotary clubs/districts are involved in various types of athletic activities which have the poteiiitial to result in a |
claim for bodily injury. Sports have an inherent degree of risk for the participants. It is important that clubs/districts
participating in or sponsoring such activities understand the general liability insurance coverage afforded under the
and implement the appropriatpri@gsntiotechniques to reduce the potential for a claim. To ensure the safety of
volunteergarticipants, bystanders, and property, please consider the foltewéngjdosstrategies

Participants

1 Prior to the eveal, participants should sign a waiver and reltoree
releasing the Rotary club/district, other event organizers, and the prope
owner(s) of any liability. chikini ni mi ze t he cl ub/
liability and exposure to loss.

0 Please seek the advice of local legal counsel when working
waiver or release forms.

0 The waiver and release form for volunteers and participants
under 18 years of age should be signed by the parent or le
guardian.

0 A copy of all waivers and releases signed by participants
should be kept on record with thebédistrict, even after the
event has occurred.

0 Review,ossPrevention Waives and Releasefor further
details.

\ ant |

1 Ensure that participants are aware of the experience, skill, and fithess levels required for the event/activity. Pz
who are not medically fit for the activity should not be allowed to participate.

1 Where appropriatage participants (espciyouth) into groups according to skill level, weight, physical and ment
maturity.

1 Encourage participants and voluntberprtaperly dressed and prepared for outdoor elements (calsl and hot),
well as toear comfortable and appropriate footgea

1 Ensure thatl participants have appropriate proteciyeipmenthatis properly sized and adjusted to
participants. Equipment must be in good condition with no sharp or dangerous edges.

1 Equipment should be checked regularly before ardatteshamild be repaisgiacediscarded as necessary.

1 Encourage participants to stretch before and after engaging in any physical activity.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

Event Planning and Emergency Preparedness

I Havea written contract with vendors and other sporiawalved in the eve@Gbntractually requine venddo
carry general liability insurance with your Rotary club/district named as an Additional Insured on their general
insurance poliapd provide your club/district with a certificatarafans

1 Make sure the chosen venue is able to accotm@additipated numbgrasticipants and spectators to avoid
overcrowding.

1 Establish a safety commitiaed partner with the appropriate local public safety alD#teritise how you will
communioawitlsafety and security members throughout the event.

1 Provide safety traininghst everyone involved knows what to look for and how to respond in an emergency. Lo
authorities may be able to provide safétyg tior free.

9 Establish a webordinated plan for emergencies. Ask participants to provide emergency contact information a
of the registration process. Consider having an adult supervisor trained and certified in first atcbfechniques as
your safety committee. Have medical personnel on hand with the appropriate equipment in the event of an et

1 Inspect the premises before, during, and afterthedvenvy ol ve t he property owher
personnel. Clethe area of potentiablemssuch as broken glass, nails, divots, rocks or uneven areas.

1 Select a location, time, and date that is appropriate for the event/activity to help avoid the possibility of bodily
property damage.

1 Monitorthe weather closetg ensure that the event/activity is conducted under safe conditions. Develop a plan
determine when to cancel pragares®r eventdue to unfavorable weather.

1 Take frequent water breaks and have extra water on hdlydindsigbciemperatures, humidity, or altitudes. Set
up refreshment stations along the route. Have shade and rest areas available.

Running Events

T Work with local authorities and/or property owners to determine
the best rout@&ublicize the route advancalong with the
estimated start and end times.

1 Keep the routes clear of vehicle traffic and other
pedestrians Use local law enforcement to block streets
intersecting with the route and to direct traffic elsewhere. Clear
the route of alifiked vehicles the night before the event.

1 Assign a lead vehicle to precede the participant by 1/8th of a mile
and a fisweepo0 vehicle to trai
distance.

1 If applicable, select a responsible race marshal crew to help
ersure event safety.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

AUTOS

UNDERSTANDING TINBURANCEOVERAGE

The Program providesawned and rented auto liability coverage to U.S. Rotary clubs and districts for liability arising
theuse of neawned and rented autos in the course and scope of insured activities. Coverage is provided for third p
bodily injury and property damage claims only. The coverage for inseret emtitiesaisy other insurance

available to thewdni and excludes coveraghdorehicle being drivehysical damage (comprehensive and collision).

9 This excess coverage protects the Rotary clubfdisteictrver or auto ownder when t he aut o owt
primary policy limitsiaseifficient or have been exhausted

The Program daes provide coveragetfor vehicle itseHtheauto opetad by the Rotary club/district

If your club or district rents an auto, appropriate insurance should be secured through the rental agency

= == =1

I f your c¢club or district borrows an auto, the aut

Rotarian/Volunteer Owned Autos

1 Rotarians and volunteers using their personal autos in the course
and scope of insured activities must carry approaugteliability
insurance limits

T The auto ownerdéds auto | iabil}

would provide primary insurance coverage should an accident

The Program does provide any insurance coverage to the autogl
owner.

Rotary Glb/District Owned Autos
1 The Program does not provide coverage for liability arising fromoautedhytdléotary club/district. Autos
include cars, buses, trailers, ambulances, fire trucks, and any other vehicles subject to motor vehicle law.

1 Ifyour club or district owns an auto, you must secure appropriate baldilifydesiredqauto physical damage
insurancgcomprehensive and collision coverage).

Rented Autos

1 Rentals by a club or district (including on behalf of Interact, RY ek, Rsitatddtelect the appropriate insurance
coverage through the rental agency. The Program provides excess coverage ofawntt) @rtds)@bove
any other valid and collectible insurance on the rented auto. There is no coveragedgpe phygsieaiteld auto
operated by a Rotary club or district.

Coverage Territory

1 Coverage for nowned and rented auto liadilipyapplies in the United States, its territories and possessions, and
CanadaThere is no coverage in Mexico orathgr country

1 When using an auto within the course and scope of insured activities, be aware of the law where you are travel

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S Rotary Clubs and Districts Liability Insurance Program

LOSSPREVENTIOSTRATEGIES
Please review thegédelineas you plan:

LOSSPREVENTIOSTRATEGIES

1 The owner and/or driver of the vehicle shaudénstand what insurance coverage is available to your
club/district; and understand the limitations of the coverage provided under the Program.

1 Create guidelines for those driving in the course and scope of club or district activities

Allow only expemced drivers with clean driving record to operate
rented or borrowed autos in the course and scope of insured activities

Ask drivers (Rotarians and volu
license and current vehicle registration

Require that nmobile devices will be used while driving
Limit driving in dangerous weather conditions

Limit the number of passengers when using personal autos

Avoid using 1jpassenger vans, which are statistically more likely
to rollover

1 Check safety recordsofos youra planning to use in the course and scope of insurgd activitie

1 When working with ythy follow the guidelines in the Youth Protection Guide.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiooal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

BUILDING ANNIAINTENANCE GIARKS ANIPLAYGROUNDS

UNDERSTANDING TINSURANCEOVERAGE
The Progradoes noprovide coverage for:

1 Damage to properiy the care, custody and control of an Insured. This includes, but is not limited to, equipme
personal property, and vehicles that are owned, borrowed, or rented.

Over the years, Rotary clubs have been named in lawsuits, which &
situations when children and adults were injured on playground eqt
park structures which were purchased and/or donated by a Rotary «
were no longer maintaineddiyRotary club).

Potential injuries associated with playgrounds include injuries due t
9 Falling out/of the playground equipment;
91 Defective playground equipment;
1 Poorly maintained equipment or outdated equipment that he
or loose nails, loa$®ins, jagged or protruding parts.

LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan

9 If your club plans a playground project (renovation or construction), whehaeea pos&ibieonal compatoy
design and build a playground that follows national safety standards.

1 The play areas should be designed in a way to allow an adult to clearly see kids while they are playing on all th
equipment.

1 Have a plan in place for after the playgrountdiistedrs renovatedho will be responsible for maintené&hce

0 Whenever possible, transfer the responsibility for maintenance to the city or municipality or contract with
company to manage the maintenance.

o Ensure there is a written agreementhistiagponsibilitifseach parand includeppropriate
indemnification and insurance language.

o If contracting with a company require general liability insurance with your club/district included as an Ad
Insured.

0 Your contracts and/or agragsshould be reviewed by an attorney.

1 Playground equipment cheleigldbeschedulednd performed regularly (visual and written, with a ¢leackist).
qualified person insped@pldyground-ederal and state agencies may be resourcesi@bomasdety standards.

1 Review and comply with all label restrictions and warnings on the playground equipment (weight, weather cond
other restriction€)early mark and post appropriate warning signs.

1 Check playground for tripping hazards such as exposed concreate footings, tree stumps and rocks.

1T Check playground for dangerous hardware such as o

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

1 Make sure elevated surfaces, like platf@mna
ramps, have guardrails to prevent falls.

1 Repair playground equipment as soon as you become
awaref the damage/prohle@iearly mark and
restrict access to the equipment awaiting repair.

1 Wood equipment should be free of splinters, large
cracksor deterioration.

1 There should be no loose ropes on playground
equipment.

9 If there is a body of water such as swimming pool, fountain, or water retarifj@rquiradbarrier between the
childrends playground and that body of water.

1 If possilke, enclose the playground area with a fence to keep children within the safe area, keep intruders out,
and make play supervision easier.

RESOURCES

f National Program for Playground [8&fetywww.playgroundsafety.org/standards

1 National Safety CouinBilayground Safétyp://www.nsc.org/learn/skietywledge/Pages/nend
resoutesplaygrounsafety.aspx

7 Safe Kids Worldwidgs://www.safekids.org/playgroundsafety

1 Public Playground Safiétys://www.cpsc.gov/g8islic/325.pdf

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceibapfdestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiooal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

CONSTRUCTIGRROJECTS

UNDERSTANDING TINSURANCEOVERAGE
The Progradvoes noprovide coverage for:

1

1

Bodily injury or property damage sustained by a first party insured, such as a Rotarian or volunteer. All Rotari:
volunteers are expected to have their own health and property insurance.
o Note Your club/district may want to explore théyoSsibihini@gcident coverageaor wor ker 0's
compensation policy to cover injuries to volunteers while working on the project.

Damage to properiy the care, custody and control of an Insured. This includes, but isthetpioertyto,
being constructertjuipment, personal property, and vehicles that are owned, borrowed, or rented.

9 Liability arising fromfessional servicesThese include, but are not limigadHibects, engineers, surveyors, etc.

LOSSPREVENTIOSTRATEGIES
Please revieagyou plan your events:

1

Review and adhere to local, state and federal regulations such as (
the National Fire Protection Association. You may also need to ob
special license or permit from a local government agency.

Havea witten contract/agreement in place wadbhparty involved in
the projectincluding the property owner, contractors, and subcontr:
The contract/ agreement shoul d
including indemnification and insurandensSeeeventionn Contract
Best Practicefor information regagdindemnification and sample
language.

artyéo

The contractors and subcontractors should be contractually require
carry general liability insuranaed name your Rotary club/district, otf
organizing entities, and the property owner(s) as an Aglditidmal their insurance p&tieguir@roof
(certificate of insurance) that such coverage exists and Additional Insured status te lyeungghubiddstdct
0 Require all contractors and subcontractors providing professional services to provide evidence of their prc
liability insurance covering the services they are performing during the project.

Have local legal counsel draft and reviewddtlamehts your club/district enters into, such as contracts and
waivers.

I f borrowing another partyobés personal property, b
for damage to that property while in your control.

Provide volunteers with the appropriate equipment and personal protective gear required to complete the proje
Inspect all power tools, hand tools, ladders, and scaffolding befo@ea®tools if need be. Do not use

defective tools. Doallmw the usage of toolowitfuards or other safety devices that have been tampered with or
removed.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this

document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly

recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

1 Ensure that| volunteers are properly traitegperform their assigned tasks and use the applicable equipment.

1 All participants/volunteersiguld sign a waiveeleasing the Rotary club/district, other organizing entities, and the
property owner of any liability. Sample language can be fhasslRyevbation Waivers & Releases

1 Minors under the age ofsltibuld not operate power tools, work with hazardous materials, or work from elevated
platforms, such as ladders or scaffolds.

f Use quality materials and tools from reputable re
to ensure that products are used as intended, especially when working with any power tools.

9 Block access or clearly mark floor and wall openings that could
potentially cause a serious slip and fall injury. Use sturdy covers fol
floor openings thah caipport anticipated weight loads.

coldsl.\TlR?Jgﬁon H‘A

9 Ensure the construction area is properly secured when not in use.

1 Keep the worksite clean and allow enough space for everyone to
move around comfortably.

9 The supervisor(s) should monitor work performegan@n o
basis to ensure quality and safety.

1 Inform everyone where the first aid kit is loddted & get emergency help.

1 Establish a webthordinated plan for emergencies and have participants provide emergency contact information.
Injuries nedd be immediately reported to the supervisor(s) and to Rl Risk Management

1 Ladder safetyThe danger in using a ladder is not only falling from it, but having objects fall on you.
0 Inspect the ladder before use.

Do not carry tools or materials up the ladder. Have someone hand the items to you.

Never use an aluminum ladder near electrical lines.

Never use a ladder outdoors during inclement weather or on windy days.

Use the appropriate size ladder and plegigdr on solid ground.

Never allow a person to use a ladder unassisted.

O O O0OO0oOo

1 Maintenance Responsibiliti€Ehe contract with the property owner should specifically state who is responsible fc
the maintenance of the property once the projeetés compl
o Note There have been several claims arising from maintenance issues after a completed constructit
project; therefore, highly recommendedtiat the property owner assumes this responsibility.

o Develop and document a maintenance soBkxiulg.communicate the maintenance plan to those
responsible to make sure they understand how to maintain the property after work is completed.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

CONTRACBESTPRACTICES

UNDERSTANDING TINSURANCEOVERAGE

When working with vendmsrganizergontractors, or professional service proetievsiten contracts (with
assistance from an attorney) cl e a rdtegtyodreltb/distectvemgc h p a
responsible flibility arising from othérént e s 6 a ct i o.dhe coatract shoudd sngudlenirsdeninificiatiort ande s
insurance requirements to protect your club/district.

1.

INDEMNIFICATIOMdemnification language is used in a contract to require one party to compensate the other |
for harm or | oss. Your clubdés indemnification of
not agree to take on responsibility for the acts or omissions of other parties, which you do not and/or cannot cor
Indemriication languagi® contracts is separate from insuran¥¢hen your club/district agrees to indemnify
another party, your club/district should understand the extent of your indemnifidatiogdoecausédistrict
signs the agreement, it is yalub/district, not the insurance company, that is agreeing to indemnify (make
whole) the other partyf there is insurance coverage under the Program, the insurance company will pay for the |
there is no coverage under the Program, youricub/idssilt be responsible for paying for the loss. Again, your club
should indemnify anot her p aforwhatybuodub/distict doesmoét and/ord i s t
cannot control.
Sample indemnification language:
To the fullest extent permitted by |&@oninactor/Vendahall defend, indemnify, and hold harmless
Rotary club/distrigtamejncluding its directors, officers, employees, agents, volunteers, and
representatives, from and against all claims, dassageand expenses, including, but not limited to
reasonabl e attorneyb6s fees, arising out of or r
or unlawful act (or act contrary to any applicable governmental order o€Cmwtjaletidweotior its
owners, employees, contractors, subcontractors, agents or representatives in complying with this Agreeme
The foregoing includes, without limitation, injury or damage to the persoRotguyoglatiididtrict
name or any thd party, whether or not subject to any policy of insurance.

HOLDHARMLESSA hold harmless clause releases one party from legal liability. One party (or all parties if the
harmless clause is mutual) agrees not to sue the other for certain kinds of expenses, losses or damages that re
the particular contract.

INSURANCHnsurance provides the financial means to protect and defend your Rotary club/district against clain
suits alleging negligeng#en contracting with another party for servRetaypetub/district should always ensure
the other contting partivendgmaintains the appropriate insurance policies to cover its obligations. In some stat
if the responsible party does not have insurance, your Rotary club/district could be held 100% responsible.

a. GENERALIABILITYYou clubshouldequire thatsvendors and partners or other partiedumantrastwith
have general liability insuré@eeple contract language:

fivendoishall maintain, at all times during the term of this Contract, general liability insurance with a mini
limit of US$XXX Million per occurrence for bodily injury and property damage. Said policy(ies) shall nan
Rotary club/district and XX¥@&<fiow down comments pal®an additional insured as respects this

BN

Contract. o

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this

document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

b. ADDITIONAINSUREDWhen another party is added as an addiimeal ta general liability potioy
additional insured (a person or entity, other than the Namethiersuoreeded by that policsu@llyvithout
additional codifithere isclaimfrom your du/ d i s t r activitiedihe addittomakinswead will receive defense
under t he c.IThebnsudnce comparmytwid add an Additiangb It pedicyheradditional
insured statusrequired inwarittercontracte.g., an owner of property leased by the Named Angererit).
application is considered a contract.

I n the event a claim ari ses f rcubdistiahesntraBuaalyar y c |
agreed to name another party Additional Insured, your insurance company will consider the adher party as
insuregber the terms of the agreenémti should contractually agree to provide Additional Insured status only
when your Rotary club/district controls the risks. CoM@Tageisded forhel d i t i ometdor | nsur ec
negligencelo protect itself from such claims, the additional insnesdiemtitgavis own general liability

policy.
An examplis your club applying for a permit to use a city parkeqtigesityour club to include the city
as an additional insured on the clubds general
and sues the city and your <cl ub. Bhe dtyatendees t h e
the claim to your club and receives defense cc
conditions)

Whenshouldyour Rotary clube addeds an Additional Insuréedo anot her party®ds gen
Yourclub/district should contractually require another party toRwarg ghub/district as an Additional Insured
when:
1 Your club/district provides financial support as sponsor to an event/activity organized by another ent
1 Your club/district assaststher entity with their event (provides volunteers), but does not cantrol the ev
1 Your club/district is contracting with vendors, such as a professional event organizer, caterer, transp
provider, or entertainment provider.

Note When requig additional insured status:
A The additional insured requirement rmgdtitbed in a written corrgatement
A Request eettificate of insurance evidencing the additional insured requirement

Whenshould your club/distrietdd another party as an Additional Instogour policy
1 Your club/district is renting a facility for an event or meeting
9 Your club/district is renting equipment for an event.or meeting
1  When your Rotary club is required to provide additiostdtustoeahother party, such as the facility
where the event is beind, iethat requirement down to all vendors (or any other party your club
contracts with) so that the facility licg name
(as wel | as your Rotary clubb6s policy.)

o0 Exampld Your Rotary club leases the school gym for a home/garden show. The school requ
that your club carry $1M in general liability insurance and name the school as an additional
insured. Every vendor that contracts for booth space with you(1lpbostdeilevidence of
$1M in general liability insurance (2) name your club and the school as additional insureds fo
event.

c. OTHERNSURANCREQUIREMENTBepending on the terms of the contract and the nature of the activity,
Rotary club may reguhe contracting party to carry additional insurance policies (i.e. auto liability,
wor kersd compensation, professional l'iabi it
Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
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compensation or professional liability policies.)

INSURANCEOVERAGEORNONROTARYENTITIESThe Program provides coverage only to those Rotary
entities listed on the insurance policy. Coverage cannot be extersleddentities. Each entity should carry
their own appropriate insurance.

INSURANCEOVERAGE FABO-ORGANIZEEVENTS When your Rotary club is an evergamizer, each
coorganizer (i.e. Chamber of Commerce, Lions, Kiwanis, etc.) needs to carry its own liability insurance to prote
interests. To ensure coveragedatitidls involved in the event, a locally purchased special event liability policy wit
parties included as the Named Insureds is recommended.

BESTPRACTICES

1

Have a legal professional review all contracts to ensure your club/district is prajeetBdpand is not
assuming liability beyond what is provided by insuradgsuming liability beyond what is provided by insurance
could expose your Rotary club financially.

Read and understand what you are signing, and ensure the final twhades thanegotiated changdsefore
it is signed andatedby all partiesQuestion arsectionsf the contract that are unclear or Qftéairthe
indemnification and insurance provisions contained in contracts include inapproprigteabgyadithehat
coverage provided through the Program.

Ensure the contract has a start and eaddlateludes a cancellation provision.

Do not agree to sign a contract that recamqusDres you
omissionsiNever assume responsibility for something your club/district has no control over.

Properly identify all parties to the contract by legal entity name(s), ensure all names are spelled correctly (use
the full name of your Rotary clun)d verify that addresses are accurBie.noenter into a contract under a club
member 6s name. This could potentially expose the

Do not provide additional insured status or agree to infgemlgss your club/district controls the risk.
A contract should not be signed by the same person for two or more contracting parties.

When entering into a contract consider the following\§nestammsd happen? Who will be responsible? Who
will pay in the event of a los§Xes the agreement include language that answers these questions?

Maintain all contracts, certificates of insurance, and policy endorsements for no less than seven years after the
contract expires.

Ensure the contract dogscombine the indemnification requirements with the insurance requirements. There is &

possibility that the courts could void the indemnification requirementyimauconttaxtn 6t want t he
requirements to be voidedell

The contracbyr club signs is independent of insurance coverage. If your club agrees to terms not contained in tl
insurance policy, your club will be responsible for complying with those terms.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this

document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
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HNANCIARSKMANAGEMENT

UNDERSTANDING TINSURANCEOVERAGE
The U.Rotary Clg& DistristL i abi | ity I nsurance Program (" Program")
arising out of alleged wrongful acts committed in good faith, subject to policy terms and conditions.

The Progradvoes noprovie coverage fibieft of club/district funds
Note Theft of funds is generally covered by Crime Insurance, which is also referred to as Fidelity or Employee
Dishonesty Bond coverage. Please contact a local insurance professioimathiidyjgeestatsurance.

It is the responsibility of club/district officers to effectively manage financial risk. The duties of loyalyepbedience, d
and good faith are owed by officers to the club/district they serve. Club/DistrictlwHigereatwiultbemed

decisions, in good faith, that are within their authority, and with the honest belief that their actions iare in thesclulydi
interest. It is important to emphasize diligence in the decision making processdilestablishdfimers are

fulfilling their duties.

LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan

T Establish a Atone at the topodo that is intolerant
Establish a code of conduct and periodically benchmark performance to ensure compliance.

1 Consider all consequences fromisthidt/dctivities and plan accordingly. Think of ways the club/district is susceptil
to fraud and mi smanagement . Consider Areputation
donors/stakeholders.

1 Club/District officers are ultimatsdgponsible for fiscal
activities Stay informed by fostering an environment that enc
guestions and requiring timely financial reports. An appropri
skepticism is ok and should not be discouraged.

91 Develop a realistic annual budgiébléow it. Significant variance ‘ .
between actual and budgeted revenues and expenses shoulm mmm

analyzed.

1 Pay attention to financial activities to track expenses/revenus
accurate financial data should be a basis for accurate decisi

1 Ensure transparent financial activities by holding those handling funds accountable. They should be organized
to explain what and how they are doing it. The roles and responsibilities for those handling funds should be cle
defined and dckssed upfront.

1 Limit the commingling of fundBe able to differentiate financial activity for each organizational function and
event/activity.

1 Retain qualified accounting/financial professionals for expertise on financial matters

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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Retain a ledgrofessional on applicable laws and regula{eigs government reporting, tax, donations).

Have written procedures for major financial processes (e.g. petty cash, receipts, disbursements, etc.). Establis|
retention practices.

Incorporate finance orientation for new club/district officers to ensure continuous understanding of finances.

Ensure segregation of duties

o0 Whomeveeconciles the bank account should not be the one depositingfwittaleandisggning the checks.
0 Have two people count cashounts, the other verifies).

o If online banking, more than one person should have online access to review activity.

o0 Account reconciliation should be reviewed by someone other than the one reconciling.

Appropriately establish bank accounts, where there are at least two signatories to each account. Require two s
for checks (this can be limited to checks over a certain dollar threshold).

Deposit cash and cheaken they are receiv@etty h should be kept to a minimum and used sparingly.

9 Secure cash, checks, and other equipmAoctess to valuable property should be
controlled and limited. Use locks or other physical controls whenever appropriate.

1 To counteract fraud, estafesms for anonymous tips.

1 Have a qualified, independent financial expert audit or review financial statements
annually in a manner appropriate to the sizaenfiagperatio@onsider
establishing an audit comniiitteesavho work directly whigfinanceshould not
be part of the audit committee

Work with responsible vendors and partners who are well established, ethical, and acddamnteblease

selection solely on marginal cost advantages or familiar acquaintance. Elgagmsetariegto agreeing to

any contract. Seek competitive proposals for large purchases and significant ongoing purchases. Pay expense
wherthere is a written invoice.

Before accepting a new partner/source of income, perform doesdiigenabgnment with organizational mission.

Adhere to donor requirementieadlines, and restrictions, and openly communicate challenges to donors. Know v
strings are attached! Develop and adhere to a gift acceptance policy.

Establishamvire st ment pol icy that fits the club/districto
Monitor and revise the investment policy periodically.

Establish a reserve and implement strategies toanuisitasd level of reserves.
Evaluate fundraising activities to ensure that more than 75% gbestatedcdaise.

Achieve the appropriate balance between minimizing expense ratios and maximizing accountability. Having the
expense ratio is not proof that the organgztite most efficient and effective.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
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HREWORKS

UNDERSTANDING TINSURANCEOVERAGE
Fireworks can be an integral part of community celebrations enthralling the public with color and excitement. Howe
are many risks of putting on afikewdisplay. The unstable nature of explosives poses a safety threat to the public in
addition to those providing the display. Mishandling of fireworks is also a danger.
Additionally, there is the threat of property damage if the launabdéealistante X
from buildings and homes. X X
1 Fireworksare defined as any display of explosive or burning devices, ma’ ;\/\\//\\
pyrotechnic$hey dmot include:
1 the firing of an explosive commonly used to start an event, /\[
1 flash boxes which are indatdronically in a cylinder with no projecti
wadding, or wrapping

X
1 the legal sale for fundraising purposesvodgped fireworks purchase/'ﬁf\ x »
from a licensed third party. //> 7\

1 TheProgramwill notcover liability arising out of fireworks displagrif a R ‘
club/district enters into a contract with a pyrotechnics or other company hireu ..
detonate fireworks. Your club or district may sponsor an event and/or provide funding tor u.
fireworks, but another party, such as a municipality or chambee, ahcsirsiggrehe contract with
pyrotechnics compadiyould your club/district sign the agreement with the pyrotechnic firm:

0 Your club/district should require general liability limits of $5M to $10M from the pyrotechnic firm.
O Your club/district shoulekb named as an additi onal i nsured on

0 If the club/district signs the pyrotechnic agreement, the club/district will need to purchase a primary,
standalone general liability policy witmaimum limit d§5M.
A Theinsurance your club purchases is all your club may have available to them should there b
claim or multiple claims arising out of the fireworks show.

0 Read theyrotechnicontract carefully and have an attorney review. Understand what your
responsibities are under the agreement and make sure you can comply with
them

fThe Progradvoes not provide coverafgr bodily injury, property damage or
personal and advertising injury, arising out of the transportation, delivery,
storage, setp, detonatiomkedown or cleap of fireworks by an insured or
additional insured.
O This exclusion does not apply t
out of the transportation, delivery, storage degbnation,
takedown, or cleanup of fireworks bypartyirgrovided the third
party is not a pyrotechnics or other company hired by Rotary club to
detonate fireworks.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan

T

If sponsoring an event with fireworks displays, ensure that the organizer has secured a reputable pyrotechnics
that idully licensedo detonate fireworks in the municipality where the event takes place.

organi ze

Contractually require the event orgamaane your Rotary club asdditional Insured n  t h e
ity policy.

pyrotechnics companyds gener al i abil
Ask for and verify the coverage evidenced on the certificate of insurance and Additional Insured endorsement.

If a town signs the agreement with the pyrotechnic firm, the Rotary club/district should still ask the pyrotechnic f
nameyour club (in addition to the amnar) Additional Insureoth your club and the town stemdive a
Certificate of Imance.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
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FOODHANDLING ANBERVING

UNDERSTANDING TINSURANCEOVERAGE
The U.S. Rotary Clubs & Districts Iiabhilitwv 1 ngsuran
general liability coverage to all active U.S. Rotary clubs and districts for -
arising out of bodily injury and property damage to a third party, subject ©
terms and conditions.

LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan your events:

1 Consult your local Health Departntergnsure that your club/district v
be in compliance with all relevant government regulations and hee

1 Proper hand washing is one of the most effective defenses in fight
spread of food borne illnessesd handlers should keep th&nds
and forearms clean at all timeEhis is especially important after han ¥
raw food, money, or using the toilet. Pt

Y oY Hand
1 To avoid contamination and to ensure proper standards af sanitati \}s}-})\inge-&nm%hmg

very important that you have proper storage, preparatid
refrigeration amenities
1 The surfaces in which food will be placed should be sanitizedipgordafter the event.
1 Food preparestiould be healtimpt suffering from an iliness or disease that could be spread through the food.
 Hair should be tied back or a hair net worn
1 Monitor continuously the temperatures of all foods being served to ensure the appropriate temperature is mai

1 Keep raw meats and their juices away from all other foods.

1 Wear disposable glovimstead of using bare hands and sanitize serving utensils before and after the serving of
meats and dairy.

1 Assign separate individuals to collect money and serve/prepare food.

1 Ensure that all food is stored properly before cooking/serving and disposed of in a timely manner if not
sold/served within the recommended timeframes.

1 Ensure that the venue and area where food is prepared and served is equipped witherextpgudgtriadge fir
equipment.

1 Train all volunteers in proper food handling procedures

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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s

ADDITIONARESOURCES

1

If a vendor is responsible for food service, the vendor should sign an
indemnification/hold harmless agreemé&uirthermore, the vendor
should provide your clatiidi with a certificate of liability insurance
naming your club/district as an additional insured.

To reduce and transfer the risk of food borne itlisebggdy

recommended that a professional caterer be hired who is experienced
with handlindoods such as meat and dairy products and who is
knowledgeable about all applicable government regulations regarding fooc
preparation and serving.

If you plan on serving alcohol at your event, pledsess®Riewention
- Serving Alcohol at Events

Partnership for Food Safety Edugatianfightbac.org

Food Safetwww.foodsafety.gov

Center for Disease Control and Prevemtiordc.gov/foodsafety

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
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GOLFCARTS ANTHERMOBILEEQUIPMENT

UNDERSTANDING TINSURANCEOVERAGE

Mobile equipment is definiacthe general liability politykdozers, farm machinery, forklifis\saedh i c | es i nc e
operation on public roads, vehicles that are designed for use off public roads, but can nevertheless besdriven on pu
and vehicles that would ordinarily be considered "autbsyexeephaintained for use solely on or next to" the named
insured's premises. 0

The Progradoes noprovide coverage for
1 Bodily injury or property damage arising out of:
0 Transportation of mobile equipment by an auto owned ¢
operated by or rentedoaned to any insured.
0 The use of mobile equipment in, or while in practice for,
being prepared for, any prearranged racing, speeding,
demolition, or stunting activities.

1 Damage to property in the care, custody and control of an |
Ths includes, but is not limited to, equipment, personal prog
vehicles that are owned, borrowed or rented.

0 Note If there is damage to a golf cart rented or loaned
club/district, there is no coverage under the Program i
or reimburse for the damage.

LOSSPREVENTIOSTRATEGIES

Please review thegedelineas you plan your events:

1 Review all traffiand other laws in your jurisdictimgarding the operation of a golf cart or other mobile equipment.
Always obey all traffic rules and regulations. Allow only experienced drivers to operate golf carts or any other n
equipmentAlcohol and golftsalo not mix amesult in claimdlinors should not be allowed to operate mobile
equipment.

T All volunteer drivers should trainedon the use of the equipment prior to transporting others.
1 Never leave the keys irgtiiecanvhen unattended to prevent operation by unauthorized individuals.

1 Passengers should alwaysin seated ke their entire body within the golf catrall times while it is in
motion.

1 Never exceed the maximum seating capacity of the gbkticadde equipment.

1 Slow down, look both ways, use the safety mirrors to ensure pedestrian safety, and, if necessary, honk the horr
crossing all intersections.

1 A golf cart should never be operated faster than 15 mph; remembered: reduce sp
0 When approaching pedestrians, who always have the right of way,
0 When turning or passing through all entrances and exits,

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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0 To compensate for inclines and weather conditions

1

When driving, alwaysintain a safe distance from other
vehicles property, and/or persons.

Always look to see what is behind you before backing up.

Only allow towing by those golf carts originally designed for towing
Avoid operating the golf cart on landscaped lawns.

Never shift gears when the vehietwisg, if applicable.

When applicabdsfety equipment should be worn

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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Back to Table of Contents

Page?3



U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

INFLATABLEAMUSEMENRIDES ANRCOMMERCIAIENTS& CANOPIES

UNDERSTANDING TINSURANCEOVERAGE
The Progradoes noprovide coverage for:

1 Damage to property in the care, custody and control of an Insured. This includes, but is not limited to, equiy
personal property, and vehicles that are owned, borrowed, or rented.

Inflatable amusement rides are definetfillad atructures maddlexible fabrics that are inflated by a blower unit to
maintain internakaiessure.

LOSSPREVENTIOSTRATEGIES
Please read these guidelines as you are planning your event:

INFLATABLE& AMUSEMENRIDES

T

Useareputable vendeho maintaiitheir equipmehts staff
trained/experienced in inflatable operations, d@and know
ma n u f arequired safetypnseasuresst that the vendor
installandoperate the inflatabéd amusement rides

Contractually require the vendor to maintain general liability i
with your Rotary club/district named as an Additional Insurec
LossPrevention Contract Best Practicésr specific insurance
language to use.

If the vendor requires tld @ maintain property coverage on the Inflatable/tent, the Club must negotiate this
requirement out of the agreement or purchase prop
property in the clubds care, custody or control

Ensure the vendor contractually agfeésiall industry best practices and government regulgitahsding
the U.S. Consumer Product Safety Commission (CPSC) guidelines issued for inflatables.

For events lasting more than a day, daily ctetkdd occub e f or e use i n accordance
requirements, including:

o proper anchorage,

o verifying there are no significant holes or rips in the fabric or seams,

o there are no exposed electrical contacts

0 expected wind/weather.

Anoperator must attend/supemtbe inflatable and riders at all timédtendant should be standing in a position
where he/she has a clear view of FoemxampleepCPSC guidelines, the minimum number of operators on a large
inflatable slide odérfeet tall tsvoandonefor an inflatable bounce or small slide under 15 feet.

Never position an inflatabemusement riggar power lines, trees, over sprinkler heads or any obstructions.

Never allow anyone onto the inflatable who isbisngeigedor alcohol.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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No one should be allowed on the inflatable while it is being inflated or deflated. Deflate when not in use. There

A

no deviation from the manufacturero6és suggested in

Do not use ifdtables during inclement weatfrain, wind, etc.), including if wind becomes excessive (15 mph or
more).

If there is a slide, ensure landing zone is clear before the next rider is allowed to slide down.

Riders should not exceed maximum weight, heigtitoccupang\as specified on safety plaque and/or
manufacturerdés requirements. Operators should not

9 Riders should be sliding in the proper manner
demonstrated on safety plaques (feet first).

- ¥ 1 No sharp objects shandallowed on/inside the
/ inflatable (i.e. shoes, keys, buckles, purses, pens,
sunglasses, necklaces).

1 Riders should be properly dressed and wear socks to
avoid skin burns.

1 Do not allow any food, drink, or candy (including gum) on
the inflatable.

1 No chnbing or hanging on outside walls.

No rough or horseplay, tumbling, flipping, wrestling, chasing, piling on others inside the inflatable, a& any other «
behavior.

Anchors must be fixed, stationary objects and located so that they dilitionatdszaad.
Foll ow the manuf act uforsite @yout, inflatalele proceduees, ropes, tedbemsatie u a |
anchors, use temperature range, maximum number of riders, size of riders, electrical codes, daily operation, da

inspection, washing, repair, deflation, drying, storage, and transportation.

Have a plan in place to take down the inflatibleyacate the area wiesither becomes unsafe for use.

COMMERCIAIENTSS CANOPIES

A commercial tent is definedageatent requiring anchorage.

|l

Use reputable vendors who mahgaiequipmetiave staff trained/experienced in the opégsaitng up and
taking down the teraisd know required safety meabwiesthat the vendor sep the tents.

Contractually require the vendor to maintain general liability insurance with your Rotary club/district named as a
Additional Insured. EessPrevention Contract Best Practicésr specific insurance language.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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1 If the vendor requires the Clubintamaproperty coverage on the Inflatable/tent, the Club must negotiate this
requirement bof the agreement or purchagepynsuranceheP r o g Genmend lsability potiogs not cover
propertyinthtearbd6s care, custody or contr ol

1 Ensurghe vendor contractually agréesaw all industry
best practices andcalregulations In someasesyour
club may need to take out permits and in some cases
vendor can do that onctHe béhélfs e
1 For events lasting more than a day, daicksshould
occurbef ore use in accorda urer 6
requirements, including:
0 proper anchorage,
o verifying there are no significant holes or

the fabric or seams,
o0 there are no exposed electrical contacts
0 expected wind/weather

1 Never position a teaar power lines or trees. Make sure the area that the tent is covering is a flat and even surfs
Check for utility lines buried in the ground.

1 Have a plan in place to take down tlaatiéot,vacate the area wieather beotes unsafe for use.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
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ROTARWAME ANIDASTERBRANBIGNATUREISEGUIDELINES FAROTARY
CLUB ANIISTRICPROJECTS

The following guidelines on the use toeRotarylCededfRot ar y o
Polies. Please follow these guidelines when naming your projyecteaghin promotiormahterialancluding your
website(SeeRI Code of PoliciBRCP") Articdd 206 Manual of Procedukgticle 19, page)79

A. 0 R OTRACEMARK

YT TheRotay I nternational Board of Directors has dete
as the name of a Rotary club, a Rotary district or other Rotary Entity, refers to the international association,
33.030.6)

1 Newproject and activity names must include the name of the participating Rotary club(s), district(s) or other
Entity immediately following or preceding "Rotary." (RCP 33.030.6)

! UseofiRotarydo is only aut ho nhatisertler thefulltcdnteol ohaaRotary obub or a
group of Rotary clubs. If the governance of that project or activityRatardesindividuals or organizations,

use of ARotaryo in that project or activity name
f n creating a club or district foundation, the w
separated by additional identifying information, such as the name of the participating Rotary club(s) or distri
(RCP 33.040.5)
T Nomodfi cation of ARotaryo is permitted. No abbre

permitted. (RCP 33.040.6)

1 Rotary clubs, districts, and Rotary Entities must purchase domain names that comply with the naming guide
outlinedhRCP 52.020.1 and 33.03Wéain names not in compliance with these policies should be changed tc
comply. Rotary International reserves the right to ask for the transfer of ownecsimplidiatngamain name.
(RCP 52.020.1 and 33.030.6)

1 Onging projects ramnforming to these guidelines should be renamed to include a club oddistifier name/

The name of any project or program that does not canéoyntésriation8oard policy must receive specific
Rotaryinternation8loarcapproval. (RCP 33.040.6 and 33.040.7)

B. THE MARK OF EXCELLE AND THE MASTERBRAND SIGNATROtaI’y

1 TheMasterbrand SignatureRwichry Emblem, likeffRatary t r a d e maheikternatioralassecmtem, t
Rotary Internatigrsadd also incluleh e name fARotary I nternational . 0

1 Whenever tidasterbrand SignaturBatay Emblem atesed in conjunction with a club, district or Rotary Entity
project or activity, the name of the participating club(s), stiacy( &ndityust alsbe used. (RCP 33.040.6
seeVoice and Visual Identity Guidimeslp creating a club or Rotary Entity gignature

1 Reproductions®P t a r y 0 sfolldwdbsspecifinationd. Logos are available on the Brand Center on
www.rotary.org No al terati ons, modi ficati.qRCB38BB01.Voidest r uc
and Visual Identity GuidelaredRCP 33.040.6

General: Rotary policy prohibits ase gf o0 & traBemarlsr cgnimercial purpos®| Bylawgrticlel9 18.020;
RCP 33.030.2)

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

SPORTSHOOTINEVENTS

UNDERSTANDING TINSURANCEOVERAGE

The U.S. Rotary G&bDistristL i abi | ity I nsurance Program (fAProgramo)
U.S. Rotary clubs and districts for liability arising out of bodily injury and property damage to a thuolicgarty, subject tc
terms and conditions.

Types of Booting EventsSkeet shooting, target shooting, skeet shooting fundraisers, turkey shoot, sporting clay
fundraiser, and tournament, clay bird shooting, target shooting contest

LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan yoevents:

Event Planning and Emergency Preparedness
9 Hold your sport shooting events at shooting facilities or other facilities that specialize in the activity you are orge

Such facilities should have:

0 Expertise and experience

Appropriately traireadi certified staff and safety officers
Provide safety training to attendees and event volunteers prior to an e
Proper rental equipmentzgopdopria@mmo, if applicable
Protective eye and ear equipment, and other safety equipment if
An emrgency plan in case of an ac¢iddnth you should review an
be familiar with
0 Appropriate insurance

O O O O O

9 Your club should haweritten contracts with the venue/facility and
contractually require venue/facility to name your Rotary club as an Additional
Insured on their general liability insurance policy.

0 Revievl.ossPrevention Contract Best Practices

9 Your club should haw#den contracts with vendors and other sponsors involved in the event and contractually req
them to carry general liability insurance with your Rotary club/district named as an Additional Insured on their g
liability insurance policy.

1 Discuss Wi the facility the requirements for bringing personal firearms and ammo vs. renting firdarms and ammc
personal firearrage allowed, thelyould be accompanied by appropriate/|memsitsg.

Participants

1 Prior to the eveal, participants shadd sign a waiver and reledeem releasing the Rotary club, other event
organizers, and the property owner(s) of any liability. Include language that indicates the participant understand
agrees tabide bgafety guidelines and instructions.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

0 Pleaseeek the advice of local legal counsel when working with waiver or release forms. Please also dis
with the facility if they have any waivers that need to basréveswady require one from all participants

i Please revieuossPrevention Waiveland Release Forrfr further details.

1 Ensure that participants are aware of the experience and skill levels required for the event/activity. Participants
not medically fit for the activity should not be allowed to participate.

1 Ensurethat all participants haasnd agree to ussppropriate protective equipmésuch as hearing and eye
protection) and that the equipment is properly sized and adjusted to participants.
0 Equipment must be in good condition.
o0 Equipment should be checkrdiarty before and after use and
should be paired/discarded as necessary.
o0 Equipment must be properly maintained and stored.

1 All participants should attenevamt safety training

1 No alcohobn premises of the shooting fundraiser

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

MANAGEMENT GBWIMMIN®OOLS

UNDERSTANDING TINSURANCEOVERAGE
The Progradoes noprovide coverage for:

T
T

Damage to property in the care, custody and control of an Insured. This includes, but is not limited to, equij
personal property, apticles thateaowned, borrowed, or rented.
Workers compensation coverage for employees (lifeguards, manager, etc.) hired to run the pool.

LOSSPREVENTIOSTRATEGIES
Please review thegedelineas you plan your events:

1

Hire a pool managemeaimpany to manage the pand ensure the contract contains proper indemnification
language to transfer the risk and appropriate insurance coverages are maintained by the vendor.

Obtain a certificate of insuraresdencing appropriate liabilityesuiram the pool management company
naming your club/district as an Additional Insured.

Follow all applicable federal, state and local regulations,

Use onlgertified life guardgroperly trained in water
rescue and life saving technigues

Maintain an appropriate ratio of lifeguards to swimmers.
Rescue equipment and communicadietiso beeadily available in case of emergency.
Never allovanyunsupervised swimming

Place a sign indicating that patrons swim at their own risk.

Install a floating safety line across the pool where the bottom slope begins to deepen.
Use noslip materials on the pool deck, diving board, steps, amddkadargevorn out
Clearly mark the pool 6s water dept hs.

Slides and divibgards are in a deep area of thergyar in shallow water. Ensure that the water depth is
sufficient for slides and diving boards.

Check the pool and equipment periodifetlgleanliness and good maintenance. Cover all sharp edges and
protruchg bolts; repair rickety or broken ladders and railings.

Ensure proper drains are installed and licensed electricians are used to install any electrical systems neede

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly

recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program

LOSSPREVENTIOSTRATEGIES

1 Keep all electrical devices, such as radios, away from the pool

because of the potential electrical shock hazard.

Prdnibitanyrunningtahe pool and place a sign indicating minor
children should be accompanied by a guardian.

Use barriers aridr fencing as well as additional layers of

protection to avoid a drowning while the pool is unsupervised
Inspect the fencing around the pool to ensure no one can climb
overunder or around. Lawn furniture, trees and shrubs should not
be close enoughgrovide an easy boost over the ferics.t 6 N o
Trespassing6 signs.

9 Prohibit alcohol and drugs. Drugs and alcohol can reduce body temperature, affect swimming ability, and ir
good judgment, causing people to take risks they would not otherwise take

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

WAIVERS ANBELEASES

A waiver and release foisra risk management tool that can be used to reduce the likelihood of a claim or lawsuit bei
brought against your club/district. It can also increase communication and understanding between your club and p
of the activities you organizeomssr.

A waiver and release form relinquishes claims one party may have againshahotheegatiicipantgtc should

sign waiver forms for athletic and other events where your club/district can identify the personagariigipetng in the
to the event (such as a bike ride, 5K race, a baseball league, pok&amemésteteaydians should sign a release for
minorsRe member , a waiver and release form is not a sub
activities

The waiver and release form should detail the risks associated with the activity and potential injuries.that can be su
For example, a waiver and release for a bike ride could list such risks as:

o the inherent dangers of changinigaveanditions
0 natural obstacles such as trees and rocks, and changes in pavement
o0 the possibility of severe injury resulting from a fall.

The document should be straight forward and readable (avoid small print)

The waiver and release form will ngg phatect your club/district from claims, but it will likely be held as valid when
worded properlgonsult an attorney to draft and/or review these.forms

PLEASE SEE PAGRND3FORSAMPLEANGUAGE FORDULT ANIMINOR PARTICIPANTS

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiphéapidestation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

WAIVER AND RELEASE (Minor)

| fully understand that training for and participating in activities such as may result in secalents, illness
i njury. I am voluntarily all owi ng nnyo)c hsip
Rotary Club (hereinafter fAthe ROtary < ' wit. t h co

as a resul in the eve

child and myself.
| d6s name, photograph,

payid@inor child, | consent and agree to the terms of this Waiver and Rele:

bel ow, authorize my childds pa
Sign@of"wnorés ParentDateor Legal Guardian
X
Signature of Minor Participant Date

Print Name of Minor Participant

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

WAIVER AND RELEABHult)

| fully understand that training for and participating in activities such as may result in seealents, iliness
i njury. |l am voluntarily participating ¥Fn\ _._
(here nafter fithe Rotary Clubo) wi'th comy under st a

| further acknowledge that this event requires participantsto be in proper physical By signing this Waive
Release Form,daiare that | am medically able, properly trained, phy. icipating in the eve
| have read and understand and agree to follow the rules llovpediticipate

in the event, | agree to release and.hold harmless the prer Sponsors, in
Rotary Club, affiliates, officers, directors, volunte ny aljliebaity f

and/or ilinesses that may directly or indirectl | egligence of otherqdrticipants i
and/or from the negligence of the premi organizers{ and eve
¢ esentatives. | also.a

Signaire W Date

Print Name of Participant

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this
document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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U.S.Rotary Clubs and Districts Liability Insurance Program
LOSSPREVENTIOSTRATEGIES

USE ORNATERCRAFT ANNATERACTIVITIES

UNDERSTANDING TINSURANCEOVERAGE

Under the Programatercrafis defined asyvehicle ordinarily used for wateerage Isnitedfor the use of

watercraft and watercraft activities. The Program only provides liability cenenegeviataroraft that is less than 51
feet in size, subject to policy terms and conditions.

The Progradvoes noprovide coverage for:

1
1

)l

liability arising out of any waterenadtby a club/district unless the
watercraft is on shore,

any boat over 51 feet, regardless of whether or not the watercraft is
owned by a club/district, and

watercraft being used to carry persons or property for a charge

LOSSPREVENTIOSTRATEGIES
Please review these guidelines as you plan your events:

1

All participants should sigraiaer and release foreleasing the Rotary club/district and any other organizers from
liability arising out of injuries sustained during the eventRIeastvigek the advice of local legal counsel in
drafting the appropriate language for the waiver and relezsePr&amtionn Waivers and Releasks sample
language.

Ensure there is a written contract witfaalkzatiorfgcluding watercraft owners) involved with the event/activity and
require proof of wat er cablg your Raawrclab/digtsct should e indmedag ani n s
additional insured on their liability insurance policy.

Select a location and date that is appropriate for the event/activity to help avoid/minimize the possibility of drow
collision, and otlmexalth risks associated with extremely hot or cold weather.

Monitor the weathelosely to ensure that the event/activity is conducted under safe conditions.

Structure the event/activity to avoid collision by not overcrowding the wateriiagsizmplesahfrtine
watercrafts. Ensure that boatersakdaagree to folloavigation ruléaclude language in a release/waiver)

Al watercrafts ussltbuld beeaworthy and appropriate for the event/activity. Ensure proper maintenance of the
watercraft and be aware of the threat of carbon monoxide poisoning for motorized watercraft.

Require that participavesr a life jacket/vashile training and participating in any event.

Never allow alcohol while boatangl enforce a zéoterance drug and alcohol policy on anyone who operates
watercraft.

Ensure qualified lifeguards and medical personnel are available with the appropriate emergency equipment.

Establishaellcoordinated plan for emergencid$ave participants list an emergency contact when registering.

Nothing in this document can be construed to extend, alter, vary or waive any of the provisions of the ibsdrarceiiphéanideswation provided in this

document is intended to help Rotarians manage risks. The information provided does not constitute profdssionslréeysd, dohadce. It is highly
recommended that you contact a local legal, financial, or insurance professiécal for such adv
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