HOW TO USE

THE GRANT CENTER

The Grant Center is the place to go for everything you need to do online for your Rotary Foundation grants, and
it keeps all of Rotary’s grant-related resources handy for you. This guide will show you how to:

¢ Find the Grant Center

o Navigate the Grant Center

e Apply for a Global Grant

e Authorize a Global Grant Application (Club Presidents and District Leaders)

e Enter Global Grant Bank Account Information

e Report on a Global Grant

e Authorize a Global Grant Report

e Apply for a District Grant (District Leaders Only)

e Report on a District Grant (District Leaders Only)

For general information about grants, go to Rotary.org’s Grants page.

Rotary


http://www.rotary.org/grants

Find the Grant Center

Sign in to My Rotary.

My Rotary (If you don’t have an
account, learn how to
create one.)

My Rotary
My Rotary Member Dashboard

Welcome to My Rotary, a place for members of Rotary to access tools and information to make ‘ = ‘

your membership experience better REGISTER FOR AN ACCOUNT

If you are not a member of Rotary, please visit our home page at Rotary.org.

Rotary Spotlight

Rotary My Rotary

HOME EXCHANGEIDEAS TAKEACTION LEARNING & REFERENCE MANAGE THE ROTARY FOUNDATION NEWS & MEDIA MEMBER CENTER

Give Grant Center
End Polio District Grants
Raise for Rotary Global Grants
Develop Projects Programs of Scale Grants
Apply for Grants Qualification
Empower Leaders Grant Travel
Disaster Response Grants

Cadre of Technical Advisers

Go to Take Action->
Apply for Grants->
l Grant Center.
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https://www.rotary.org/myrotary/en/document/how-create-my-rotary-account
https://www.rotary.org/myrotary/en/document/how-create-my-rotary-account

Navigate the Grant Center

Rotary Grant Center Home Apply for a Grant My Grants My Actions More...

The Grant Center’s
landing page gives an
overview of Rotary
grants and links to

Use the Grant Center to apply for a grant. track its progress, report on it, and search for other €) Grant Resources helpfu1 resources.

grants in your district. G it 1

Types of grants

Foundation offers grants that support humanitarian projects, scholarships, and vocational training teams, Here's

Application Supplement for Microcredit
Projacts
outcomes in one or more of Rotary's Areas of Eocus Policy Statermnents

Global grants suppc

areas of focus.

Community

District grants fund smaller-scale, short-term projects that address immediate neads in your community or abroad.

Grant Search |English -

Use Grant Search

to find all of the - My Actions
global and district

grants sponsored by

your diStriCt’ we contribute our skills, expertise, and resources to solve some of
whether or not your ing clean water in local communities to promoting peace warldwide,
club is involved. '

rant, track its progress, report on it, and search for

earch

LA

Use the search box below to find grants sponsored by your district or by a club in your district. You can search by
grant number, grant title or area of focus
You can search for
grants by number,
title, or area of focus.
After entering search
Peace and conflict prevention/resolution Criteria, use the
Filter button.

Area of Focus

Disease prevention and treatment

Water and sanitation

Maternal and child health

Basic education and literacy

Economic and community development
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Use the menus at the top to

navigate the Grant Center.

Rota ry 1% Grant Center Home Apply for a Grant My Grants My Actions

Rotary Grants | My Grants

My Grants Choose My Grants to
Here's an overview of all the Rotary grants you're involved in. see all Of the gI’al’ltS
you'’re involved in.

Draft

Grant Numbei nt Title Date Created & Last Activity &

31/07.2M7

22i0772017

DGi861123

Filter:

Authorization Required On the My GI'antS page,
oo Bl s grants are grouped by
status. Scroll down the
page to see all of the
grants in each status.

My Actions

Rotary i "2} Grant Center Home Apply for a Grant My Grants

Rotary Grants | My Actions District Number: 8450  District Status: @ Quslified
) Grant Resources

Questions about the grant process? We're
nere to help, from getting you started to

My Actions

0 Move final steps
Application Supplement for Microcredit
Authorization Required Search: Projects
Areas of Focus Policy Statements

Date Created > Last Activity =
Conflict of Interest Policy for Program
Participants

Cooperating Grganization Memorandum

Go to My Actions Sl of Understandirg
to see the grants e Ao
you'’re involved in .

Payment
Status 3 Report Due s

Global Grant Calculator

Global Grant Lifecycle

that require action
from you.
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Apply for a Global Grant

\: Gra nt Ceﬂ ter Home Apply for a Grant My Grants My Actions

Rotary

Rotary Grants | Apply for a Grant

Apply fi G
pply for a Grant To start a global grant

application, go to
Apply for a Grant.

The Rotary Foundation offers grants that support humanitarian projects, scholarships, and vocational training
teams.

Apply Now

Begin the grant application only after your club or district and partners have finalized the project plan and you've
contacted your district about your project’s need for funding. Answer every question clearly and concisely. Your
regional grants officer will work with you to make any changes your application needs in order to meet grant
criteria.

Cooperating Organization Memorandum
of Understanding

Choase the type of grant you're applying for:

Global Grant Calculator

Glabal Grant Lifecycle
Select Grant Type ¥ Let's begin!

Global Grant Manitoring and Evaluation
Plan Supplement

Global Grant Scholarship Supplement

Choose Global

Grant from the lis
and click Let’s
begin!

Training Pian for Global Grants
Apply Now Vocational Training Team ltinerary
Begin the grant applicaticn anly afo project plan and you've
PP-tion clearly and concisely, Your Vocational Training Team Mermber

. . o R Application
tion needs in order to meet grantcriteria.

Choose the type of grant you're applying fol

il o
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In step 1, Basic
Information, start by
telling us your project’s
name, what type of project
it is, and the primary host
and international contacts.

Grant Application

All fields are required unless noted as “optignal™

Step 1: Basic Information

Ertar comme Bacic imfarmistian and ther wel o ol 2nniication 2 furmhe
Enter soime Gasic iIntormestsan, and inen we'll give yourapplication & number,

What's the name of you

Click on the question
Ul 1 ark icons throughout -
A hurnanitarian p the application fOI‘
S important information.

Supplement for Microcredit
Vocational
Build skills withir 1 Lidin traifarisamfram
colleagues in the cor

A scholarship

Fund international graduate-level study by someane seeking a career within an area of forus

Select the primary host and international contacts for this project

MName Club Dhistrict Sponsg

fecycls

Use the Save & T ; c-: toring and Evaluation

Continue button to R
' move to the next step. S

GRANT INFORMATION

Grant Application

Saving Mothers and Children in Guinea GRANT NUMBER

All fields are reguired unless noted as "optienal”.

Step 1: Basic Information »* STATUS

Step-2: Committee Members
LAST ACTIVITY

Who will serve g

AUTO-SUBKMIT
L Auto-submit is ON

The Grant Center now
assigns your project a B a2 & exit appiication
WEIESE.  grant number.
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Now you're at step 2, Committee
Members. Add at least two members of

the host committee, made up of

SHRSares equiel akses puted as“bgonal Rotarians who live in the country where
S L BB o the project activities will be carried out

Step 2 Committes Members (or where the scholar will study, in the

case of a scholarship), and at least two
G e o e S B e members of the international committee.

Grant Application

Saving Mothers and Children in Guinea

Mame Club District Role

+ Add Cormmittee Members

Who will serve on the grant's International committee?

Name Club District Role
+ Add Committes Members

Answer the question
about conflicts of interest.

Do any of these committee members have potential conflicts of interest?

No @ Yes

After each step, you'll use

the Save & Continue Areas of Focus Policy Statements
button to move to the

next step.

As you complete the
steps, you'll notice that
check marks appear next
Step 1: Basic Information +* to their labels.

All fields are required unless noted as "optional”,

Step 2: Committee Members w*

Who will serve on the grant's Host committee?

You can click the pencil to
Name Club District Role edit steps you've
completed.

Do any of these committee members have potential conflicts of interest? @
MNo @ Yes
You can also Skip a step
and return to it later, but
any changes you’ve made i

within that step will not
be saved.
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o RESPONSE NEEDED
Please fill out the highlighted questions or sections below.

Where will your project take place?

Country

—Please Select— v

When will your project take place?
Start date End date
o ! '

City or town Province or stat®

If you save a step when
you haven’t supplied all
of the necessary
information, a banner
will tell you that more
information is needed.
The incomplete sections
will be highlighted. The
banner will remain until
all information for the
step has been provided.

Throughout the process,
you can click Save & exit
Step Z: Committes Members application.

Who will serve on the grant's HS

Name Club District Rale

+Add Committee Members

Who will serve on the grant's International committee?

Name

+Add Committee Members

You can also create a PDF
of the grant application at
any time using Print
application (PDF), or
= you can delete an
application that is still in
“Draft” status by clicking
on Delete application.

Do any of these committee me

No Yes

How to Use the Grant Center (September 2020)

LAST ACTIVITY

I6/01/2077

AUTO-SUBMIT @
O Auto-submitis ON

B Ssve & exit spplication

about the grant process? We're
o, from getting you started to

tion Memorandum

Helpful Grant Resources
are listed at the bottom of
the right-hand column.



Step 3: Project Overview

gct. What are the main objectives of the project, and who will benefit from it? @

In step 3, briefly describe your
project in a Project Overview.

Step 4: Areas of Focus

Which area of focus will this project support?
Select at least one area. Note that we'll ask you to-set goals and answer guestions Tl v Step 418 where you 1ndlcate

the Areas of Focus that
your project will support.

Peace and conflict prevention/resolution
Disease prevention and treatment
Water and sanitation

Maternal and child health

Basic education and literacy

| Economic and community development

Step 5: Measuring Success

[ ERNAL & CHILD HEALTH

goals of this area of focus will your project support?
that apply. We'll ask you questions about the goals you choose, and at the end of the project; you'll repart on your resuits for each

e mortality and morbidity rate for children under the age of five

In Step 5, Outline your plan maternal mortality and morbidity rate
for Measuring Success
by checking one or more
goals for each area of focus
and addlng measures for dies for career-minded professionals related to maternal and child health
each goal.

ess to essential medical services, trained community health leaders and health care providers for

heir children

B measure your project's impact? Find tips and information on how to measure results in

the Global Grant Monitoring and Evaluation Plan Supplement.

Measure Collection method Frequency Beneficaries
Mumber of mothers recenving prenatal care Grant records and reports Ewary month 20-43 s 0
+ Add Measure
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Step 6: Location and Dates

HUMANITARIAN PROJECT

Where will your project take place? In step 6, add the Location
City or town and Dates of the project. For
Conakry scholarships and vocational

training teams, add the
o estimated travel dates.
(Guines
When will your project take place?
Start date End date
o2/ o1/2017 o) ogf12/2017 =

{PERATING ORGANIZATIONS(OPTIONAL)

Step 7: Participants

Website Location

COrganization

In step 7, list other project ipate in this project.
Participants, including '
cooperating organizations,

scholarship candidates,

vocational training team

leaders, additional partners,

volunteer travelers, and

participating clubs or 5
districts.

ROTARIAN PARTICIPANTS

Describe the role that host Rotarians will have in this project.

How to Use the Grant Center (September 2020)
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Step 8: Budget

aL's budget?
g the project's expg

What local currency are you using

The currency you select should be what you I

Local Currency

Step 8 asks about your
project Budget. Enter the
local currency and exchange
rate, list budget items, and
What is the budget for this grant? UPload Supporting

List each itemn in your praject's budget. Remember that the project’s total budgd documents.
which will be calculated in step 9

GHF hd

& (Category Description Supplier
-+ Add budget item

Total budget:

Step 9: Funding

Tell us about the funding you've secured for your project. We'll use the information you enter here

to calculate your maximum possible funding match from the Werld Fund.

g  Source Details Amount {U5D) Support*® Total

+ Add funding source

1o the Foundation o help fund a global grant oroject. an additional 5 percent is applied to help cover the
Clubs and districts can receive Paul Harrs Feliow recognition points for the additional expensa.

In step 9, list your sources
of project Funding oney would you like to use on this project? @

0.00 USD from the World

Funding summary

How to Use the Grant Center (September 2020)



Step 10: Sustainability

HUMANITAR
Project implementation

Project plar
Summarize ea

Describe thy | & Acrivity Will you purchase budge In Step 10, Sustainabi]ity,
you explain each step of the
project, how the project
responds to community needs,
and what makes the project
activities sustainable. You also
IYes O Mo answer a few questions about
how the budget affects the
sustainability of the project.

+ Agd Activity Y Yes © Mo

Describe how| i you use competitive bidding to select v

How did yo

Do your budget items align with the local o

Does your pro

*Yes O Mo
How were 1] Yes M
Describe how community members will maintain the equipment after grant-funded activities conclude. Will
— ; replacement parts be available?
Will the proje
Yes N
How were g

&

How were the

After the project is completed, whao will own the items purchased by grant funds? Mo items may be owned by a

Rotary club or member.
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Application Finalization & Submission

SiEp 13 Review Sl Lock When you’ve completed steps
1-10, you're ready to finalize
and submit your application.
In step 11 you Review and
Lock your application. Check
each answer you've given to
make sure all of the
information is accurate and
e complete. You may find it

SRR = iR T34 Sure Fll of the informan helpful to print the full
application.

Now that you've answered all the questions, it's time to finalize the applica®

There are a few more steps that need o be completed before your application iss

After you review the grant application,
lock it. This will change its status from
“Draft” to “Authorizations Required”
and make it read-only — you won’t be
able to make changes. Only the primary
contact can lock the application.

status from “Diraft” to "Authorizations Required” and will be read-only o
vho need to authorize the application will receive an emall prompting them to do
Eted, the application is submitted to The Rotary Foundation for review

To make any changes or corrections, project pianners or authorizers will need to unilock the application first.

i Lock Application

Step 12: Authorizations

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS In step 12, Authorizations, the
Authorization primary contacts and district and

Getting your grant application authorized is the last step before submitting it to The Chlb leadeI‘S Wlll authorize the
that has been entered in each step and then give your authorization below. Depen : .
the application more than once. apphcatlon'

When you locked the application in step 11, an email was sent to club or district leade
application. In this step, you can see which of them have done so.

Primary contact authorizations

Application Authorization

Review the information, then click
I IEp—aamee A uthorize now. As soon as everyone who
s, to¢ needs to authorize the application does so,
the application is submitted to The Rotary
Foundation for review. After your
application is submitted, you cannot

change it without contacting Rotary staff.
ULhOorize now

How to Use the Grant Center (September 2020) 13



Authorize a Global Grant Application (Club Presidents and District Leaders)

Rotary ZF Grant Center Home Apply for a Grant My Grants My Actions More...

Rotary Grant Center

Welcom

the worl

Rotary grants can bring yu:uu.r pr-lznjr_‘n:L IdlZv:IS.IO life. : TO authorize a global

grants in your district.

Types of grants

ry Foundation offers grants that support humanitarian projects, scholarships, and vocational training teams, Here's

Global grants supp:
arsas of fociis, They ra

District grants fund smaller-scale, short-term projecs that address immediate needs in your community or abroad
Cooperating Organization

The lifecycle of a Rotary grant

1 long-term, sustainable cutcomes in one or more of Rotary's Areas of Focus Policy Statements

Community Assessment Results

Memorandum of Understanding

Global Grant Application Template

Global Grant Monitaring and

grant application, go to
Use the Grant Center to apply for a grant, track its progress, report on it. and search for other My ACtiOllS.

Go to the Authorization

Required section of the

Y ,."l'.E .D - .
My Actions page. You can use Filter to

move each grant fo

Authorization Required Filter:
Grant Number
= Grant Title & Date Created $  Last Activity &

Depending on your role (club president,
district Rotary Foundation committee
chair, or district governor), you'll see

various authorization links. When you

GGI527461 SAFE WATER & RESTROOMS FOR 5CHO... 2471172014 1551242016 0L

We want to make apg search for a grant by number. ge shows you the next siep to take o
y to compiete the step.

find the grant you need to authorize,
follow its authorization link.

How to Use the Grant Center (September 2020)
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You'll be taken to step 12 of the
application, Authorizations.

Step 12 Authorizations

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS

Authorization @
Getting your grant application authorized is the last step befaore submitting it to The Rotary Foundation. Review the information
that has been entered in each step and then give your authorization below. Depending on your role, you may need to authorize
the application more than once.

When you locked the 3
application. In this steg

Step 12: Authonzations

Legal agreement

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS
M consit

| Authorization L))
Getting your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
that has been entered in eacy joLr role, you may need to suthorize
the application more than o

s Read the legal agreement, then <0 ne=d 10 authorize your
el  click Yes, I agree, or read the
2.-1hetotal fing authorization information and

click Authorize now.
es, | agree

v Authorize now

Print authorizations (PDF)

DDF authorization

Amount Tequesie

Funding source

District Designated Fund (DDF)

District Designated Fund (DDF)

You can print a copy of the
agreement for your records.

How to Use the Grant Center (September 2020) 15



Enter Global Grant Bank Account Information

Rotary ZF Grant Center Home Apply for a Grant My Grants My Actions

Rotary Grant Center

Welcom

the worl roblems. o | wa » nities to pro
Rotary grants can bring your project ideas to life.

After a grant has been submitted,
primary contacts provide
U‘:\_‘.'f the Grant Cf.‘_r'-ff.‘r to apply for a grant. track its progress, report on it. and search f information about the project
grants in your district.

bank account so that the
Foundation can deposit the grant
money if the grant is approved. To
enter bank account information,
go to My Actions.

Types of grants

v Foundation offers grants that support humanitarian projects, scholarships, and vocational training

Global grants supp:
arsas of fociis, They ra

District grants fund smaller-scale, short-term projeds that address immediate needs In your communit

The lifecycle of a Rotary grant

Global Grant Application Template

Global Grant Monitaring and

Go to the Submitted grants
or use Filter to search for a
grant by number.

Submitted Filter:
Grant Number $ Grant Title 3 Date Created Submitted on
662001123 Providing improved healthcare training to remote village midwives 11/06/2020 11/06/2020 0 Eank Information

When you find the grant,

click Bank Information.
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Account holder

9550 v Select the account holder from
the list and then select the

Loanoniof the nank account location of the bank account.

--Please Select-- v

Account Signatories @
Name Click Add Signatory to
L designate two Rotarians to
+Add Signatory 0 .
serve as signatories for the
bank account.
Upload Bank Statement For Funds Sent Di ©)

4+ Upload @J
Enter the expected contributions (Funds Sent Direct Only)
E
When you’ve provided all of the
Submit or save your progress information, click Submit
Please review the bank information you have entered bef Bank Information. Bnd

complete it later.

MNote: All bank information must be submy oundation

Submit Bank information Save Exit

How to Use the Grant Center (September 2020) 17



Report on a Global Grant

Rotary ZF Grant Center Home Apply for a Grant My Grants My Actions More...

andresources ool To report on a global grant,

to promoting p

go to My Grants.

Use the Grant Center to apply for a grant, track its progress, report on it. and search for other

grants in your district. y
Types of grants
T ry Foundation offers grants that support humanitarian | holarshi, He: Application Supplement for Microcradit
Projects
1 long-term, sustainable cutcomes in one or more of Rotary's Areas of Focus Policy Statements
Community Assessment Resulis
District grants fund smaller-scale, short-term projects that address immediate needs in your community or abroad )
The Iifecycle of a Rotary grant Memorandum of Understanding
Global Grant Application Template
& E"w Global Grant Lifecycle
Global Grant Monitaring and
Go to the Approved grants section
to see all of the approved grants that
you’re involved in or use Filter to
search for a grant by number.
Approved Filter:
Grant Number . Date
- Grant Title $ Approved Status Report Due %
GG1416944 Eldo Eye Centre Clinic 26/03/2015 Paid 28/05/2016 Reports
GG1418525 T.ARA. -Tenwek Medical Proj...  06/04/2016 Paid 11/05/2017 Reports
GG1641361 Cervical Cancer Preventionan..  30/09/2016 Paid 24/10/2017 Reports

When you find the grant,
click Reports.
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GG1743926 Reports

Teachers' Training Program 2B

Click Start a Report.

You can start two types of report here: progress reports and 12 months until the

project is finished. Final reports are due within twe menths

When you submit a report to the Foundation, staff will revie o ask for more

information,
You can start a new report only after the previous report hg

Mote that grants paid to clubs and districts in India [ Trant reporting schedule.

Reports If you have already started

Due S areport, choose Edit to

No. Type

continue your work on it.

Reports
No. Type Status Due Submitted
1 Prograss Draft 28/06/2018 Edit | Print

Please note: You can only work on one active report at a time.

Select Report Type
Choose Progress

To begin, select the report type. Report lf the
project is still in

@ |Z| progress. Choose

Final Report when

PROGRESS REPORT FINAL REPORT X ...

all project activities
Use a progress report if the project is still in Submit a final report when all project acig L flI}lShed. Cth
progress. are finished. Continue.

GG1743926 Reports ERRIECES (F:V 0020 170 y 8 7 1 JRTl ol
Teachers' Training Program 2B need to change the report from a

progress to a final report, or vice versa.
3 Progress report

This is a progress report, which indicates that your projé are still in progress.

If your activities are completed, switch to a final report. # Change Report Type

How to Use the Grant Center (September 2020) 19




Several sections of the report will
automatically include information
Rl sk o that was provided in the grant
application. Complete each section

If any committee members have changed since your, of the report, beginning with
committee needs to include at least three members JEOL 1111018 P\Y (191012 &R

Primary contacts @
Name Club District  Sponsor Role
Club Hest
Club International

You can add new committee If any committee

members if necessary. members no longer
serve on the project

committees, remove

them by clicking on

the X to the right of
+ Add Committee Members  « Notify All Committee M their information.

International committee members

MName Date Added

Use the Save & Continue button dary Contact Internation...

to move to the next section.
dary Contact Internation...

+ Add Comm

How to Use the Grant Center (September 2020)



Project Objectives and Implementation

Tell us about the progress you and your partners have made o

In the Project Objectives and
Implementation section of the
report, include information about
the progress made on the project.

PROIECT OBJECTIVES

The Rotary Foundation approved global grant funding to be used for the fo

The main objective is to enhance teaching competence of Elementary Schod
mathematics and science. Why elementary teachers?Learning something ea
has a better chance to succeed. Hence.elementary school years are the golden T
especially something basic such as math and natural science. Itis expected that oncethey master those

cribinmte anchy am s e nm ancibe fallas athooe adossead loceane coek ae Dhacies Dialooc sed oadcealli il

Have any of these objectives changed?

Each project measure that you provided on the grant application (in step 5) is listed below. You can report your
results or edit results that you reported earlier. You can also add measures that you didn't include in your
application.

tly benefited from the project?

In Measuring Success, add

information about the success of the

project in terms of the measures you

provided in the grant application.

Q@

Report the results for each of the grant measures up to now. Add new measures by using the link below the
current measures.

1. Number of benefiting school-age children

Participants

SPONSOR PARTICIPATION

What roles and responsibilities did host spo

In the Participants section,
describe how the sponsor Rotarians
have participated in the project.
Also enter any other clubs or

What reles and responsibilities did international sponser members have? diStI‘iCtS that have helped Wlth the
project. If any cooperating
organizations are involved in the
project, provide details about their

activities.
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SCHOLAR

Tell us a little about the scholar's invaive .
If your grant involves

a Scholar, provide
information about the
2 Ask the scholar to write the evaluation scholar n the
Participants section of
the report.

Rate the scholar's level of participation in Rotary activities. The scholar won't be

Poor

Fair

' Good
Very good
' Excellent

Mark the Rotary activities the scholar participated in during their studies.

Club meetings

I Conferences (e.g., district conferences)
Service projects

I Fundraising events

I None

| Other (please specify)

GG1750670 Reports

Global Grant Scholarship

[ Progress report The scholar will complete
and authorize the Scholar
This is a progress report, which indicates that your project activities areg Evaluation.

Scholar Authorization
Scholar Evaluation

Tell us about your Rd ERTIFY AND SUBMIT

your coursework, req ~ 1he next step is to sug

Your evaluation for review and authorization by your sponsors.

You will not ha@®Te to edit your report after you submit it. Your sponsor members will complete their part of
d submit it to The Rotary Foundation.

[ 1 certify that my report is complete and accurate and includes the latest information.

How to Use the Grant Center (September 2020) 22



Vocational Training Teams If your project includes a
vocational training team,

Observations of the vocational training team project will help us understare the Vocathnal Tralnlng
benefited from the project initiatives. Teams section of the

. . . _ _ report will be visible. The
In this section, we encourage the vocational training team leader fill out the in q 1 8 ¢
primary contact or project sponsor answers the questions, the team leader is § vocational training team
and certify and submit. leader should complete

this section.

1. IRPC Bridge Training Team

Has this vocational training team completed its training?  Yes ' No

onal training team completed its training? = Yes No
If the team has

traveled’ Select Yes, otify team leader that reporting is active

and more questions
will be displayed.
The team leader will
answer these
questions and
authorize the
section. List each training objective.

When did the team travel?

Departure Return
dd/mm/yyyy = dd/mi

If multiple teams are
involved in the grant,
the leader of each team
will need to complete
CERTIFY AND SUBMIT and authorize their

The next step is to submit this section for review 3 team’s section of the
report.

This section cannot be edited after it's sulg

| certify that the answe P¥e are complete and accura

How to Use the Grant Center (September 2020)
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Project Expenditures

Keeping accurate records of your expenses throughout your grant is important to its success. Use the expense
. log to report everything you've spent grant money on since your last report. If this is your first progress report,
In the PI‘OJeCt report all expenditures since you received the funds. Expenses you entered in previous reports are shown but

EXpenditures cannot be changed.
SeCtiOl’l, enter Use the summary report to compare your expenditures with the budget. You'll see the variance for each budget
what you've category.

actually spent in
the Expense log i
by clicking Add 52,052 USD

Grant amount:

Expense.

Expense log
View your project budget from the application,

Date

dd an expense

+ Add Expense

Tell Litle more about each expense.

Expense summa

What was the d¥ his purchase or other expense?

Catego)
Add an expense

Trainin

Tetals{ Confirm or change the exchan

Y i h
Add an expense ou can view the

budget that was

included in the grant
Tell us a little more about each expense. application by

clicking View your F
Category pI’OjeCt budget
--Please Select-- A from the

application.
Description

100/100 cnaracters

Supplier

1004100 characters
Expense details ¢
D e B o A S R S S B R R s R B 20T 8
AMOUNE Lt et baacaaiaee e aeaaaaeenan..... D00.00]DR

Cancel

How to Use the Grant Center (September 2020) 24



Financial Details

T BANK STATEMENTS
Upload bank statements from the project bank a
deposits and withdrawals. In addition to the bank statemé

scholarships, please attach receipts for any expenses over $75.

In the Financial Details

section, you’ll answer questions

about the project’s budget,

financial management, and

& Upitad challenges. For both progress

reports and final reports,
provide bank statements. You

FINANCIAL MANAGEMENT may also upload any other
supporting documentation, such

Who is in charge of the project’s financial management? as a ]edger or receipts.

Review and Lock

When you’ve completed the sections above, you're ready
to finalize and submit your report. In this next section,
you Review and Lock your report. Check each answer
you’ve given to make sure all of the information is
accurate and complete.

Required” and make it read-only - you won't De able to make changes.

an be submitted to The Rotary Foundatdon

bf the information is accurate. Download a

¥its status from "Draft” to "Authorizations

REVIEW & LOCK REPORT

You may find it
0 Review helpful to print
Check each answer in the report to make sure all of the igks the full report_

& \iew this report as a printable PDF

Lock Report

After you review the repol‘t lock it. Only the primary contacts can lock the report. This will make it read-only and
o change its status from "Draft” to "Authorizations Reguired” — - you won't be able to make changes. District and club
leaders who need to authorize the report will receive ag amail pr i

Primary contacts and other authorizers can unlog

able to make changes. Only the primary contacts
can lock the report.

How to Use the Grant Center (September 2020)

After you review the grant report, lock it. This will
change its status from Draft to Authorizations
Required and make it read-only — you won’t be
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Authorizations

YOUR AUTHORIZATIONS

Atthiization . 1 In the last section, Authorizations,
Gatting your grant report authorized is the last step befora ™%

has been entered in each step and then give your authorization D9 the primary contacts and club

report mora than once. president (if the grant is club-

When the report was locked, an email was sent to club or district leaders Sponsored) or district Rotary

can see which of them have done so. 0 0 . ooy s
Foundation committee chair (if it is

district-sponsored) will authorize the
Sponsor

needed
ubm

ed

that | F

no in the nhotnorar

IIHHHHHHHEHHHHII

Review the authorization
information, then click
Authorize now. As soon
as everyone who needs to
authorize the report does so,

the report is submitted to
The Rotary Foundation for
review. After your report is
submitted, you cannot
change it without contacting
Rotary staff.
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Authorize a Global Grant Report

Rotary i5.<f Grant Center  Home

Apply for a Grant My Grants My Actions

Rotary Grant Center
Welcom
the worl
Rotary gra

nities to pro
can bring your project ideas to life.

Use the Grant Center to apply for a grant, track its progress, report on it and se
grants in your district.

Types of grants

v Foundation offers

grants that support humanitarian projects, scholarships, and vocational

Global grants supp:
arsas of fociis, They ra

District grants fund smaller-scale, short-term projects tha

The lifecycle of a Rotary grant

After a primary contact affirms that the
report is complete and the report’s
status changes to Authorizations
Required, the other primary contact
and the club presidents or district
Rotary Foundation committee chairs
from both the host and international
sponsors must authorize the report. To
authorize a global grant report, go to

My Actions.

Go to the Approved grants section of
the page. When you find the grant,

click Report Authorization. Then
click Open.

How to Use the Grant Center (September 2020)

Approved Filter:
Grant Number ‘ Date Approved Payment
a Grant Title a Status ¥ Report Due
GG1633520 Ethiopia VTT Yocatio... 29/09/2015 Paid 10/12/2018 @ Report Authorization
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Authorizations

YOUR AUTHORIZATIONS

Authorization

report more than once.

can see which of them have done so.

Sponsor

Gatting your grant report authorized is the last step before submitting it to The Rotary F
has been entered ineach step and then give your authorization below. Depending on ydg

When the report was locked, an email was sent to club or district leaders who also need

imagecilikansceps nf fha

e in the nhatnoranhes widsn and

Review the report content, then go
to the Authorizations section of
the report. Review the
authorization information, and
click Authorize now. When the
final authorizer completes this
step, the report’s status changes to
Submitted, and Rotary staff will
see that the report is ready for
review.

How to Use the Grant Center (September 2020)
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Apply for a District Grant (district leaders only)

Rotary ZF Grant Center Home Apply for a Grant My Grants My Actions More...

Rotary
Welcom

the worl

Rotary grants can bring your prl:njr_‘nét ideas tolife. ’ * TO Start a district grant

application, go to
Use the Grant Center to apply for a grant, track its progress, report on it. and search for other Apply for a Grant

grants in your district.

Types of grants

h ry Foundation offers grants that support humanitarian projects, scholarships, and vocational trai
Global grants supp f T ustainable cutcomes in one or more of Rota cus Policy Statemants
areas of focus., They rar
Commiunity Assessment Results
District grants fund smaller-scale, short-term projects that address immediate needs in your community or abroad
Cooperating Organization
: Me: dum of Understanding
The lifecycle of a Rotary grant B S S
Global Grant Application Template
& E’%M Global Grant Lifecycle
Global Grant Monitaring and

Only district governors, Rotary Foundation committee
chairs and grants subcommittee chairs can apply for a
district grant. So under Choose the type of grant you're
applying for, the district grant option will be available
only to them. Choose District Grant from the list and
click Let’s begin!

3 ave tinalized the project plan and you've contacted
v question clearly and concisely. Your regional grants officer
b in order to meet grant criteria.

will work with you to make any changes vour ap;

Choose the type of grant you're applying for:

District Grant [2017/2018] Let's begin!

Spending plan activities

In the Spending plan

$i | Beeemmich Arthityor e activities section, choose
Istrict or clu pl’OJeCt type rie escnptron Add Activity to Star‘t

giving the details of your

spending plan.

+ Add activity

Administrative expenses fund:

Total amount (USD): 0

How to Use the Grant Center (September 2020) 29



Add New Activity

Is this activity for a club or your district?

For each activity,
provide the sponsoring
club or district, the

= District 6970  Club

Activity or project type Location activity type, a

Please Select v Please Select description, the
location, and the cost of

Total amount (USD) the activity.

Once you've added all of the
information, click Save &
Close. Do this for each

Brief description

activity in the spending
plan.

é
400/400 characters remaining

Cancel

Bank Information

Please enter information about the bank acC In t}.le Bank Information
Foundation will deposit the grant funds into this acco8 section, enter the bank account
from it. At least two Rotary members from your district mustT name and choose the country
where the district’s bank

o RESPONSE NEEDED account is located. When you

Please fill out the highlighted questions or sections below. do, additional 1ines WIH appear.
Provide all of the requested
Bank account name information.

Location

Please Select v

How to Use the Grant Center (September 2020) 30



UNTSIG R . . .
ACEOLINT BIONATORES Click Add signatory to designate two
Please select two Rotary members who will serve as

listed as signatories. Only members whose My Rota Rotarians from your district who will serve as
appear in the search results. signatories for the bank account.

@ RESPONSE NEEDED
Please select two account signatories.

# Name Club

-+ Add signatary

BEVEW afid Lo e When you’ve completed
the steps above, you're
ready to Review and
Lock your application.

Review
Double-check the application to make sure all of the information is accurate. Download a printable PDF

that shows all of your answers together.

REVIEW AND LOCK APPLICATION

Review
it's important to do a thorough review of the app!

before it's sent to authorizers. it's helpful to print

After you review the grant application,
click Lock Application. This will change its
e status from “Draft” to “Authorizations
Required” and make it read-only. You

won’t be able to make changes.
Lock application
Locking the application will change i
autharizers. District leaders who ri
all authorizations are completeg plication is su

can lock the application.

To make any changes g ections, an authorizer will need te unlock the application first.

& Lock Application

How to Use the Grant Center (September 2020) 31



Authorizations

YOUR AUTHORIZATIONS

Authorization . . .
Getting your grant application authorized is the last step O In the Authorizations section,

that has been entered in each step and then give your authd diStI’iCt leaders w111 authorize the
grant application.

District leader authorization

District Grant Agreement

Once you have reviewed the agreement language,
click Authorize now. When you authorize the
application, an email notification will be sent to
the other district leaders whose authorizations are
required.

" Authorize now

How to Use the Grant Center (September 2020)
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Report on a District Grant (District Leaders Only)

Rotary OF Grant Center Home Apply for a Grant My Grants My Actions More...

ribute ou

s g To report on a district
Rotary grants can bring your project ideas to life. grant, go to My Gl'allts.

Use the Grant Center to apply for a grant, track its progress, report on it. and search for other
grants in your district.

Types of grants

undation offers grants that support humanitarian projects, scholarships, and vocational trair

Global grants s

areas of Tofus.

long-term, sustainable cutcomes incne or more of Rotary's Areas of Focus Policy Statements

Commiunity Assessment Results

District grants fund smalle

, short-term projects that address immediate needs in your community o

Conperating {

ganization

Memorandum of Understanding

The lifecycle of a Rotary grant

Global Grant Application Template
e-: E&w Global Grant Lifecycle
Global Grant Monitaring and

Go to the Approved grants section
to see all of the approved grants that

you’re involved in or use Filter to
search for a grant by number.

Approved Filter:

Grant Number$  Grant Title $ Date Approveds  Payment Statuss  Report Dues

District 6440 (2018-19) 03/08/2018 Paid 14/08/2019 Eeparts

HealthRays Digital X-ray Unit #10 - Dispensario Antituberculoso Cent...  DB/08/2018 Paid 01/11/2019

GG1759591 Ugandan Water, 5anitation, Hygiene and Environment Project 10/08/2018 Unpaid Reports
GG1638650 Rural Haiti WASH Project: Sustainable Access to Clean Water in Pignon  16/06/2017 Partially Paid Reports

When you find the grant, click
on Reports.

How to Use the Grant Center (September 2020)



Update the table with the actual

DG2197978
amount of money spent on each

[2) District grant reporting

allows you to report on all the funds you used for your district grant, as well as rep

Mg on new grant ad
ignatad fund [DDF). All amounts entered must be reported in USD currency

J are returning ta your district ¢

2020-21 district grant amount

20,120 USD

Spending actuals

Please enter the amount spent for each of the activities below. If no funds were spent, you can leave the Tield blank or

0 Grant Resources

> ® District or club Activity Type Location Planned amount  Amount spent Questions about the grant process? We're
here to help, from getting you started to

> 1 1100 Community developmen... American Samoa 20,120 9000 final steps
How to Use the Grant Center

> 2 Cheltenham Sunrise Health: volunteer services  Azerbaijan 458
Lead Your District: Rotary Foundation

. . Committes

2 3 1100 Heaith: Covid-19 Brazil 2,000
Returning Grant Funds to The Rotary
Foundation

Administrative expenses fund: 0 400

Rotary Grants Staff Contact Sheet

New spending . .
All new spending activities that Use the NeW spendlng section Of the

RIS report to add items that were not on
your original spending plan. To add a

r review. Once reviewed,

s Distictor cub new activity, click Add activity. f&:‘;)‘ed amount
?>  Cheltenham 345

> 1100 Opment: general  Aruba 1,000

»>  Bristol (Breakfast) Bace: general Oman Declined 35

+ Add activity
Add New Activity

Is this activity for a club or your district?

District 1100 Club

Select whether the new activity is

being carried out by your district or
a club in your district

How to Use the Grant Center (September 2020) 34



Add New Activity

Is this activity for a club or your district? Select the act1V1ty type and

LG location. Enter the activity
amount and a brief

Activity or project type Location description. When this

Health: Covid-19 v| |eogiand information is complete,

click Save & Close

@ District 1100

Total amount (USD)

2000

Brief description

Provide PPE to protect local healthcare workers ag

b
336/400 characters remaining

Save & Close Save & Add New Cancel

Once you save the new activity

All new spending activities that you enter will be in draft status until you § you Wﬂl be brought baCk to the

the activity will be moved to "spending actuals” if approved, where you cd I'epOI't. You can edlt (0)§ delete thlS
new activity if necessary. Once
you are ready, click Submit for
review. Note: the small blue

»  Cheltenham Group exchange arrow next to each item will
expand or contract the activity so
that the details are visible or
hidden.

New spending

»  District or club Activity Type

> 1100 Community developme

> Bristol (Breakfast) Peace: general

v 1100

Activity description

Provide PPE to protect lo Ealthcare workers against COVID-19

& Submit for review # Edit € Delete

+ Add activity

How to Use the Grant Center (September 2020)
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Once the new item has been

New spending

» District or club

»  Cheltenham
> 1100
> Bristol (Breakfast)

v 1100

Activity description

+ Add activity

the activity will be moved to “spending actuals” if approved, where you can report of

Provide PPE to protect local healthcare workers against COVID-19

Submitted on 17/09/2020 Undo Submit

submitted for review, its status will
All new spending activities that you enter will be in draft status until you submit the be hsted as Submitted’ and
Rotary staff will have the ability to

review the new item.
Activity Type Location

Group exchange Austria
Community development: general  Aruba
Peace: general Oman

Health: Covid-19 England Submitted 2,000

Spending actuals

Please enter the amount spent for each of the activit

Rotary staff will review the
addition to the spending plan

> #
> 1
¥ 2
v 3
> 4

District or club Activity and note lf the item was t spent
approved or declined. If the item

1100 Sl is approved you will be able to
report on the newly approved

Cheltenham Sunrise Health: v ltem as 1t WIH now appear as part
of your district grant spending

1100 Health: plan.

Activity description
Emergency test kits for humanitarian effo

¥ Submitted on 08/06/2020
Status: Approved on 08/06/2020

1100 Health: Covid-19 England 2,000

How to Use the Grant Center (September 2020)
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Unused funds When you have completed the actual
spending table, enter funds to be

Are you returning any district grant funds? returned to The Rotary Foundation,
if any. You can also upload
documents related to your report.
Once the report is complete, click
Amount (USD) Save & close. When you'’re ready to
Enter the amount (USD) you will be returning. Smeit your report to the

F Foundation, click Save & submit.

@ Yes O No

Related documents

(]

& Upload documents
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