How to Join a LARC Meeting
Using Zoom on your Computer!
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A LARC organizer, Jack Higgins in
this example, will send you an
email (and/or calendar
invitation) to attend the meeting
using Zoom Conferencing.

Email invitation
Jack Higgins

Hi! We will have a Zoom meeting this Friday afternoon at 2:00 pm to
discuss the plan. To join the meeting, click this URL for our Zoom
Meeting: https://zoom.us/j/9130697554

Jack

Jack Higgins, MD
Director, International Service
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Calendar invitation
You have been invited to the following event.

Mike Kerr, Steve Pomeroy and Jack Higgins
When Fri Mar 20, 2020 5pm - 6pm Eastern Time - New York

Where Zoom videoconference - https://zoom.us/j/9130697554. (map)

Calendar moragamike@gmail.com

Who » jhigginsmd1@gmail.com - organizer
« Mmoragamike@gmail.com

« Steve Pomeroy

URL for our Zoom Meeting: hitps://zoom.us/j/9130697554.
Or phone connection: (408) 638-0986 - Meeting ID: 913 069 7554.




The best Way to J0|n the Calendar invitation
meeting is over your computer, You have been invited to the following event.
tablet, or smart phone.

Mike Kerr, Steve Pomeroy and Jack Higgins
When Fri Mar 20, 2020 5pm - 6pm Eastern Time - New York

Click the meetmg URL link. Where Zoom videoconference - https://zoom.us/j/9130697554. (map)

Calendar moragamike@gmail.com

e . . Who « [higginsmd1 mail.com - organizer
Email invitation jhigginsmd1@gmail.com - org

+ moragamike@gmail.com
Jack Higgins

« Steve Pomeroy

Hi! We will have a Zoom meeting this Friday afternoon at 2:00 pm to
discuss ini i ick this URL for our Zoom
Meeting https://zoom.us/j/9130697

URL for our Zoom Meeting: hitps://zoom.us/j/913
Or phone connection: (408) 638-0986 - Meeting |

Jack

Jack Higgins, MD
Director, International Service
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If this is your first Zoom meeting on this computer, Zoom will show you how
to download their video client onto your computer, a one-time step.

a) Click the file in lower left.

W

Click zoomusLauncher.zip.

Then double click zoomusLauncher to join the meeti Then b) click to open the file,
if presented this option, and

complete the installation.

If nothing prompts from browser, try again.

=

Name Date Modified

Drive “zoomusLauncher” is an application downloaded
p from the Internet. Are you sure you want to open it?

C"Ck ZoomusuunChel’.Zip. Google Chrom d e today at 12:35 PM from
tions SUCCEeSS.Zoom.us
Then double click zoomusLauncher to join the meeting. o > 9 Conoes Show Web Page Opgo b

ads




That’s it! Success!

The Zoom “blue and white video” icon will be shown in your system tray
on bottom of your computer. This is where the meeting can be found, in
case you “wander off” to another window during the meeting.

)

Note: the next time you join a Zoom
meeting, you will probably see this
“Open” box, indicating the Zoom app
was found on your computer. Simply
click the "Open zoom.us” button to
enter the meeting. Launching...

Open zoom.us?

https://zoom.us wants to open this application.

Cancel Open zoom.us




If you are shown a window to choose audio conference options,
click Join with Computer Audio. Listening and speaking from your
computer’s speaker and mic offers the best quality.

® Join audio

Computer Audio

Join With Computer Audio

Test Speaker and Microphond

Automatically join audio by computer when joining a meeting
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If you are shown a “Join a Meeting / Sign In” window, click Join a Meeting (you
don’t need a Zoom account to attend meetings, so, signing in is not necessary).

Enter the meeting ID (found in your email invite), type your name, and press Join.

2 yes, 1 awaiting

Jack Higgins
Organizer

« Mmoragamike@gmail.com

@ Steve Pomeroy

Join Meeting

URL for our Zoom Meeting:

https.//zoom.us/j/9130697554. Or phone connection:
(408) 638-0986 - Meeting ID: 913 069 7554.

Meeting ID or Personal Link Name

[913-069-7554 v J

10 minutes before, as email
0 oi

Mike Kerr

Remember my name for future meetings Version: 4.6.7 (18176.0301)

() Don't connect to audio

() Turn off my video

—

L Cancel )




If you see a “waiting for host to start this meeting” window, you
are all set ... the meeting will start when the host arrives.

You can test your computer audio (and video), while waiting

Waiting for the host to start this meeting

This is a recurring meeting

Jack Higgins' Personal Meeting Room

If you are the host, sign in to start this meeting

\ Test Computer Audio |




a) Test to make sure your speaker plays a pre-recorded sound.

... and b) test your microphone, by speaking into it and hearing your voice play back.

o) If you can not hear the test sound, select
a different speaker

General Speaker  Test Speaker _ a Built-in Output (Internal Speakers)

Output Level: -

<
X
I

Video

ouparioume: 2 N Waiting for the host to start this meeting

() share Screen o ‘ _
Microphone |  Test Mic Built-in Microphone (Internal Microphon... This is a recurring meeting

g Virtual Background

Input Level Jack Higgins' Personal Meeting Room
@ Recording Input Volume: < <) If you are the host, sign in to start this meeting
m Statistics Automatically adjust microphone volume '
O Feedback Use separate audio device to play ringtone simultaneously | .
I I\ Test Computer Audio /|

Keyboard Shortcuts

Accessibility Join audio by computer when joining a meeting
Mute microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

Advanced




... you can also test your video camera, to make

sure you look good for the meeting!

e} Settings

General

9 Virtual Background

@ Recording
0 Statistics

Camera: FaceTime HD Camera
0 Feedback

© 16:9 (Widescreen) () Original ratio
Keyboard Shortcuts My Video: Enable HD

Accessibil

Mirror my video

videos
Turn oft my video when joining a meeting
Always show video preview dialog when joining a video meeting
Hide non-video participants

Spotlight my video when speaking

Waiting for the host to start this meeting

This is a recurring meeting

Jack Higgins' Personal Meeting Room

If you are the host, sign in to start this meeting

s N\

|\ Test Computer Aydio /|
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Hover your mouse at the bottom to bring up the menu.
a) Make sure your microphone is muted when you’re not talking. This will
prevent your household noise (barking dogs) from disrupting the meeting.

@] ® Zoom Meeting ID: 913-069-7554

b) Stop your video if you
need to step away, or, just
wish to not be seen.
Stopping your video when
your internet connection is
poor is also a good idea.

11



Click Participants to bring up the roster
You will be shown on top, then the host

O @® Zoom Meeting ID: 913-069-7554
UL e
Steve Poxmemy i @ Mike Kerr (me) 9 rA
— @ Jack Higgins (Host) 0 ™
@ Steve Pomeroy &
Mute Me Raise Hand

:'/ ~ Wt A a — 8

Unmute Start Video Invite Panicipan’ Share Screen



Click Raise Hand, and the host will see you wish to talk

®© @® Zoom Meeting ID: 913-069-7554
a /st v Participants (3
™ il P (3)
- | ‘ v_'v\t\‘ &
Steve Pomeroy @ Mike Kerr (me) ' C [Zﬂ
@ Jack Higgins (Host) 0 ™
@ Steve Pomeroy &
Mute Me Raise Ha

Y A W A - &2 °

Unmute Start Video Invite Panicipan’ Share Screen



Click Chat to send a message:
to Everyone, or just to one Person (Jack, in this example)

%

Unmute

~

Wit

Start Video

N

o,
o

Invite

Zoom Meeting ID: 913-069-7554

» ﬁ‘]‘?g: ; v Participants (3)
= |
- | N ] v_'v\t\‘ =

Steve Pomeroy @ Mike Kerr (me) : [Zg
@ Jack Higgins (Host) 0 ™
@ Steve Pomeroy &

Mute Me Raise Hand

v Chat

()5 <
-an

Participants Share Screen
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Like what you’re hearing in the meeting? Show your Reaction!
Click to Applaud or give a Thumbs Up !!

@] ® Zoom Meeting ID: 913-069-7554

st
‘. f\m‘h’“ \
"‘ ,-IV\’\‘ =

I

Steve Pomeroy

-+
Y A W A &2 ° ]

Unmute Start Video Participants Share Screen Record Reactio |
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Want to see more participants at once? Click Gallery View

00 Zoom Meeting ID: 913-069-7554 /
i GalleryVig' 1

el o R = e S5 “
"’_@._. o ;sr\-_ 2 QQF:M
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Host asked you to share content from your computer to the audience?
Click Share Screen

®© @® Zoom Meeting ID: 913-069-7554

DO NOT click on the "Share
Screen" button during a meeting
unless you've been asked show a
PowerPoint presentation or other
file to the entire group.

If you do that accidentally,

! immediately click on the “Stop
Share” button near the top of the
screen.

-+
Share Scn n a on eactions



You can share a) your entire desktop. The audience will be able to see
whatever screen you are seeing on your end ...

... or share b) just one open application, such as a Powerpoint slide show.
This is suggested if you have other, sensitive, files open at the time.

DO NOT click on the "Share
Screen" button during a meeting
- 7 lunlessyou've been asked show a
| PowerPoint presentation or other
- file to the entire group.

Basic Advanced Files

Desktop 1 Microsoft PowerPoint Microsoft Excel - Book1

If you do that accidentally,
immediately click on the “Stop
Share” button near the top of the
screen.

() Share computer sound [ ] Optimize Screen Share for Video Clip
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When someone else is sharing their screen, you will
see the speaker’s face and content at the same time.

View Options v

3 Fit to Window

50%
100% (Original Size)
150%

000 A @ AEE OO B @ & D cCalender Jantouly 2020 3-21-2020 200%

w Design Layout  References
’ 300%

@ Speaker View 4

eview View Acrobat

v x| Av2vA- v SeEy O] W D | T Request Remote Corftip!
Annotate

Programs Committee Calendar Draft as of March 21, 2020
Here is the lineup for luncheons that have been scheduled to start March 19, 2020

Mar. 19 - Zoom-bla-di Zoom-bla-da ~ President Bonnie's First ZOOM Meeting
Mar. 26 ~ Dr. Daniel Becker - Behavioral Health, El Camino Hospital - Bob Adams

Mike Kerr

A

Allart Ligtenberg

Apr. 2 - Kevin McCormack — Regenerative Medicine - Tiger Rohrs

Apr. 9 - Robert Merrick - Stand-Alone Inventor - John Cardoza

Apr. 16 - Local Emergency Preparedness Panel - Lina Broydo

Apr. 23 - Paul Auerbach - Climate Change on Health and Medicine - Janet Harding
Apr. 30 - Spring Grants ~ Donna Verna, LAREF

May 7 - Jamis MacNiven ~ Views from Buck's Restaurant owner - Dick Henning

May 14 — Erin Smith — Parkinson Disease Diagnosis with Facial Recognition
Tomanek & Rogge

May 21 - Betty Ann Hagenauy ~ Human Trafficking - John Sylvester

May 28 - LAREF Scholarships — George Stafford

June 4 - Carol Larson - Packard Foundation CEO (Retired) - Steve Shepherd
June 11 = Anupam and Saroj Pathak ~ Adaptive Inventions - Mike Abrams
June 18 - Fine Art in the Park and LAREF Chairs ~ Harry Price and Stan Scardino
June 25 - Kick Out - Allan Vami
End of Fiscal Year
July 2 - DARK
July 9 - Guest Speaker- Lina Broydo
July 16 ~ Stacy Castie ~ Child Advocates (was 2/20)
July 23 - Larry Diamond - Il Winds; Saving Democracy - Dick Henning
July 30 ~ Club Assembly — Kathy Berry

A R e 2 o - ® ]

Unmute Start Video Invite Participants Share Screen Chat Reactions

1)

2)

3)

4)

5)

We recommend setting
your View Option to “Side-
by-side mode.

The content will be shown
on the left

The green bar at top will
tell you the name of the
person sharing their
screen, and

Faces will be shown on the
right. Select Speaker View
or Gallery View (for more
panels)

Resize content/video. Slide

bar left or right
19



Another option, somewhat harder to use, but will dedicate more space to
the shared content, is to set your View Option to “Fit to Window”

o 8 00 Aatsave @ A EHE O S Ee fou ltos Ra View Options v

Home Insert Draw Design Layout References Mailings Review View R‘Acrobal v Fit to Window > Share (J Comments
: = = E 2 0 - £

"Dv Arial vz vA A Ao

Pasle<. B[[_J,‘*;,(x A,y,ﬁv

100% (Original Size)

150%

200% = CIiCk the iCOﬂ at the tOp Of

300%
Mar. 19 — Zoom-bla-di Zoom-bla-da ~ President Bonnie's H .
Mar. 26 - Dr. Daniel Becker - Behavioral Health, EI Camin QEASASARSSNS t h e Vi d eo pane I to C h oose:
Annotate

Apr. 2 - Kevin McCormack — Regenerative Medicine - Tige
Apr. 9 - Robert Merrick — Stand-Alone Inventor - John CardiaSChCIIRCE
Apr. 16 — Local Emergency Preparedness Panel - Lina Brg
Apr. 23 - Paul Auerbach - Climate Change on Health and

Apr. 30 - Spring Grants — Donna Verna, LAREF 1 ) N O VI d e O [ — |
May 7 - Jg[[_]j_§ M‘a_wQNjygg - Views from Buck's Restaurant owner - Dick Henning
- = - : ] | 2) Speakeronly B
plking: Bonnie Burdett Walker .' : Oy 1 H vl L ‘-' 3 \ -4 3 ) Th u m b n a i | S .
& ' “ad .
j Cindy O'Gorman |} Mike Kerr % y 4 ) G .
, ; . allery View HH

Side-by-side Mode

=
A
0 , y
July 9 — Guest Speaker-— Lir']a Br Allart Ligtenberg Los Altos Rotary...
July 16 — Stacy Castle — Child Ad I— N onnlCaranze

e a0 Aty e rqm | e Tip: Drag the video panel if

6. ‘N 5 : -
Augs it’s covering up content

Aug 13 - Steve Shepherd = ‘ - Allan Varni ™

Aug 20 - Simon Pennington — Architeeture
Aug 27 -

2/ A | /] s 2 20 » @ e+

Unmute Start Video Participants Share Screen Chat Record Reactions 2 0



Click “End Meeting” when you need to leave.

%

Unmute

~

Wit

Start Video

N

Zoom Meeting ID: 913-069-7554

Y
‘. f\m‘h’“ \
"‘ ,-IV\’\‘ 2

I

Steve Pomeroy

()5 <
-an

Participants Share Screen

21



Enjoy Your Meeting!

Remember to be respectful of all participants.

22



