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LOS GATOS MORNING ROTARY CHARITABLE FOUNDATION 
GRANT INFORMATION AND GUIDELINES

A committee comprised of a minimum of three (3) members of the LOS GATOS MORNING ROTARY CHARITABLE FOUNDATION BOARD OF DIRECTORS will review grant applications and make recommendations to the LOS GATOS MORNING ROTARY CHARITABLE FOUNDATION BOARD OF DIRECTORS and then the LOS GATOS MORNING ROTARY BOARD OF DIRECTORS regarding distribution of grant funds. Upon final approval of a grant application by the LOS GATOS MORNING ROTARY BOARD OF DIRECTORS, funds may be distributed from the LOS GATOS MORNING ROTARY CHARITABLE FOUNDATION.
	
1.	LGMR GRANTS COMMITTEE POLICY:

The committee meets as needed to discuss the funding of grants and makes recommendations for grant approval to the LGMR CHARITABLE FOUNDATION BOARD at the next board meeting (first Monday of each month) and the LGMR BOARD OF DIRECTORS at the next board meeting (second Monday of each month). Award of grants are for charitable, educational and other nonprofit organizations. 

	Grant application deadline: End of each quarter of the calendar year
	Applications to be emailed to a Foundation Board Member
	Grant review: Within 60 days of receipt of grant
	Grant approval 1: At the next following LGMR Foundation Board meeting
	Grant approval 2: At the next following LGMR Board meeting
	Grant awards:  After LGMR Board approval 
	Grant announcement: As approved
	Recipients will be invited to present their project at a future LGMR club meeting.

2. 	LGMR FOUNDATION GRANTS COMMITTEE RULES AND REQUIREMENTS:

Grants will be awarded based on the following:

a. Funds are not granted for construction or acquisition of real estate, liquidation of loans or fiduciary obligations, or ongoing operating expenses, such as salaries, rents or utilities.
b. Requests must be for projects comprising quantifiable packages of goods, and /or services, and include a valid quotation for each identifiable item. Requests must contain the commencement and estimated completion date of the project.
c. No grant may inure to the benefit of the individual members of the organization requesting the grant.
d. Grants awarded that are for less than the total costs of capital items or projects will be released when all the funds needed to purchase the items or complete the project have been pledged or received.
e. Grant requests only from non-profit tax-exempt organizations will be considered. 
f. The applicant shall provide evidence of their tax-exempt status and current financial statements.
g. The applicant shall complete the LGMR Grant Application Form, as no other form shall be accepted. 
h. Grant Application Forms may be obtained by contacting a member of the Foundation Board.
i. Applicant shall include the names of at least one person or agency that may be contacted as references, if necessary. Please complete contact information.
 
3. 		INTERVIEW – EVALUATION – REVIEW
	
Grant Applications shall be evaluated based on the following: 
	
a. The need for and the uniqueness of the program in the Los Gatos/West Valley area. 
b. The impact on the audience and the number of people who will benefit. 
c. Preference is given to projects locally, although requests on the state, national and international projects may be considered.
d. The impact of the request on the requesting non-profit organization.
e. The viability and finance management of the non-profit organization.
f. The degree of participation of club members in the project
g. The amount of publicity for Rotary and the LGMR club

The committee will review all qualified applications. If necessary, a committee member shall be assigned to conduct a personal interview with the applicant and then report findings and recommendations to the committee. A committee member will present the committee’s recommendation to the LGMR Charitable Foundation Board and the LGMR Board of Directors, which will be asked to approve the grant. The applicant will be informed via email once the approval process is completed.  

Grants will be reviewed on an ongoing basis by the Foundation and an update will be given to the LGMR Board on an annual basis at minimum or upon request.


LOS GATOS MORNING ROTARY CHARITABLE FOUNDATION 
GRANT APPLICATION

Submitted by: 							Date 

Organization           

Address       

City 	  					State	CA		Zip    

Telephone   	 	 			E-mail   


1. State the amount of your grant request. 	$_____     
2. Describe the project, its location, objectives, the intended beneficiaries or community in need and how they will benefit: 
	 



3. Start Date (note: start date must be after application has been approved by the LGMR Board of Directors) _________________
4. Anticipated completion date _________________
5. Rotarian Involvement: Describe the anticipated participation by Rotarians/LGMR Club members in the project (i.e. activities, numbers of members).
	



6. Publicity: How will this grant promote the recognition of the Los Gatos Morning Rotary? Please provide details e.g. publicity and/or display of the Rotary wheel.
	    



7. Spending categories: Include the total anticipated spending in different categories e.g. travel, feed, capital equipment, supplies, promotional material etc.
	



8. How long has the organization been in existence? _________________
9. What is the mission/purpose of your organization?
	



10. How many people are served by your organization on an annual basis, and in what manner?
	 



11. Will this project be funded solely by the LGMR Charitable Foundation?
			Yes     No __     
	If No, what other funding sources are you seeking?
12. Organizational financial information:
	What percent of your total operating budget is spent on: 
		a. fundraising?   % b. general administration?     %

LGMR Grant application will be considered if signed and submitted on this form.
Attach additional pages as may be necessary. Please include item number, complete name and page number on additional pages. 
  .
LGMR Sponsor __________________________  Date____________________

Recipient           ___________________________ Date ___________________
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