BYLAWS OF OVERLAND PARK ROTARY CLUB (revised 2013)

Club Member 1630
District No. 5710

PREAMBLE
	These Bylaws are promulgated and adopted in accordance with Article XV from the Constitution of the Rotary Club of Overland Park, Kansas, Club Number 1630, District Number 5710, a copy of which is attached hereto and incorporated herein by reference. In the event of conflict between these Bylaws and the Constitution, the terms and provisions of the Constitution shall control.
ARTICLE I – MEMBERSHIP
	Section 1.	Membership. Membership of the Club shall be composed of adult persons of good character and good business and professional reputation in accordance with the provisions of Article V of the Constitution.
	Section 2.	Proposal for Membership. The name of any prospective member may be proposed for membership by any active member of the Club. Such proposal shall be submitted via a completed Membership Application Form submitted to the Membership Chair by the sponsoring member.
	Section 3.	Processing. The Membership Chair shall assign a classification and ensure the proposal meets all membership requirements. The proposal shall be forwarded to the Board of Directors. If no objection is raised within seven (7) days the prospective member’s name shall be publicized to the membership in the newsletter for two (2) weeks. During this time a Board Member will be contacted to meet the candidate during a Club meeting. If no written objection is received from any member of the Club within ten (10) days following publication, the prospective member shall be considered eligible for membership. The recommendation of the Membership Chair shall be submitted to the Secretary for presentation to the Board of Directors for consideration, or, in the event the Membership Chair is a board member, present to the Board directly.
	Section 4.	Board Action. Upon presentation of the membership proposal to the Board, the Board shall determine by majority vote whether such membership proposal shall be accepted or rejected. The sponsoring member shall be notified of the Board’s action within one (1) week of the Board’s action. The Membership Chair shall then invite the proposed member to join the Club and orient the candidate as to the responsibilities of membership. This orientation shall be held prior to induction into the club. The Administrative Assistant shall coordinate all billing, Rotary International reporting requirements, and Induction materials.
	Section 5.	Meetings of Members. Regular membership meetings of the Club shall be held weekly on Mondays beginning at 11:45 a.m. The annual meeting of the membership shall be held on the second Monday of December of each year at which officers and directors shall be elected for the ensuing year.
	Section 6.	Voting. Each member of the Club shall be entitled to one (1) vote on all matters presented to the membership for consideration.
	Section 7.	Quorum. One-third of the membership of the Club shall constitute a quorum at all regular, special and annual meetings of the Club.
	Section 8.	Classifications. Each member of the Club shall be classified in accordance with his/her business or profession pursuant to Article VI of the Constitution.
	Section 9.	Attendance. Every member of the Club shall meet the attendance requirements established in Article V of the Constitution.
	Section 10.	Admission Fees and Dues. Every active member of the Club shall pay those fees and dues as prescribed from time to time by the Board. Annual dues shall include dues required by Rotary International plus the amount to be paid to Rotary International for an individual subscription to the official magazine of Rotary International. Collection of members’ dues shall be made on or before August 1 of each year. Members shall also be required to prepay for luncheon meals provided at each regularly scheduled meeting of the Club. Prior to the first day of the last month of each calendar quarter, the Secretary will bill each member for the following calendar quarters’ lunches. The amount of the bill shall be the regular meal charge as determined by the Board times the number of regularly scheduled meetings for that calendar quarter. Payment is due before that start of each calendar quarter. If a member misses a Club regular meeting but makes it up at another Club, credit will be given toward the next quarter’s billing for meals. Credit for meal charges may also be granted by the Board for a missed Club meeting for extenuating circumstances. If membership is terminated, the unused portion of the prepayment for meals shall be refunded if requested by the terminating Member.
	Section 11.	Duration of Membership. Membership shall continue during the existence of the Club unless terminated as provided by Article X of the Constitution.
Section 12.	Honorary Member Guidelines.  To qualify as an Honorary Member of the Club, an individual must satisfy the following requirements:
1.	Existing member of the Club in good standing;
2.	Expressed interest in remaining connected to the Club;
3.	Not yet eligible for Rule of 85
4.	Retired or work commitment that precludes attendance;
5.	Service history to the club 
              a.	Former President/Club Officer
              b.	Former OPRC Foundation President/Officer
              c.	Former SSS President/Officer
             d.	Former Committee Chair

ARTICLE II – DIRECTORS

	Section 1.	Powers. Subject to the limitations of the Constitution and Bylaws of the Club as to action which shall be authorized or approved by the members, and subject to the duties of directors as prescribed by these Bylaws, all Club powers shall be exercised by, and under the authority of, and business and affairs of the Club shall be controlled by, the Board of Directors.
	Section 2.	Number and Qualification of Directors. The authorized member of directors of the Club shall be ten (10) until changed by amendment of this Bylaw. Directors must be an active or senior active in good standing of this Club.
	Section 3.	Election of Terms of Office. The President, President-Elect, Immediate Past President, Vice President, Secretary and Treasurer of the Club as proposed by the nominating committee and elected by the membership at its annual meeting shall serve as directors of the Club ex-officio by virtue of their office. The remaining four (4) directors shall be selected by the nominating committee and elected by the members at each annual meeting of the members for two (2) year terms. Voting of members for directors shall be by written ballot. Terms of directors other than officers shall be staggered so that one-half of such directors are elected at one annual meeting and the remainder of the directors are elected at the alternate annual meeting. No such director shall serve more than two (2) consecutive two (2) year terms. All directors shall hold office until their respective successors are elected. Nominations for officers and directors shall be proposed by the Board acting in its capacity as the Nominating Committee one (1) month prior to the annual meeting of members. Nominations shall also be requested for candidates for the Board of Directors from the membership, such nominations to be submitted not later than one (1) week prior to the annual meeting of members. The slate of nominees from the nominating committee (to include nominations from members) shall be placed upon a ballot to be submitted to the annual meeting of members. Each member shall be allowed to cast the number of votes equivalent to the number of officers and directors to be elected. The nominees securing the highest number of votes shell be declared elected.
	Section 4.	Removal. An officer or director may be removed from office at any time for cause by a majority vote of the voting members, or without cause by a two-thirds (2/3) vote of the voting members of the Club.
	Section 5.	Vacancies. Vacancies of officers or directors may be filled by a majority of the remaining directors, although less than a quorum or by a sole remaining director. Each director or officer so elected shall hold office for the duration of the term of the director or officer such person is elected to succeed. Each director or officer so elected shall hold office until his or her successor is elected at an annual or special meeting of the members. A vacancy or vacancies on the Board of Directors shall be deemed to exist in case of the death, resignation or removal of any director or officer, or if any director or officer elected shall refuse to serve.
	Section 6.	Meetings. Regular and special meetings of the Board of Directors shall be held monthly at the time and place designated by the President.
	Section 7.	Organizational Meeting. Once the elections are finalized and communicated, the Board of Directors shall hold a regular meeting for the purpose of organizing committees, retaining an Administrative Assistant and securing accounting services, if needed, and transacting other related business. Notice of such meeting is hereby waived.
	Section 8.	Quorum. A majority of the total number of directors shall be necessary to constitute a quorum for the transaction of business. Every act or decision done or made by a majority of the directors present at a meeting duly held at which a quorum is present shall be regarded as the act of the Board of Directors, unless a greater number is required by the Constitution or Bylaws. The directors present at a duly called or held meeting at which a quorum is present may continue to do business until adjournment, notwithstanding, withdrawal of enough directors to leave less than a quorum.
	Section 9.	Votes and Voting. All votes required of directors hereunder may be by voice vote or a show of hands, unless a written ballot is requested, which request may be made by any one director. Each director shall have one (1) vote on any matter.
	Section 10.	Attendance. Each director is required to attend 75% of board meetings, i.e., 9 of 12. If this attendance requirement is not met, the other members of the board may terminate the director and replace that member. The other members of the board may consider extenuating circumstances in making their decision.
ARTICLE III – OFFICERS
	Section 1.	Officers. The officers of the Club shall be a President, a President-Elect, a Vice President, the Immediate Past President, a Secretary, and a Treasurer. All officers will be members of the Board of Directors. Officers of the Club may serve on the Board of Directors without regard to the term limits provision of Article 11, Section 3.
	Section 2.	Election. Officers shall be elected by the membership at its annual meeting. Each officer shall take office on the first day of July immediately following his or her election and shall serve for the period of his or her election or until a successor shall have been elected and qualified. The President shall serve as President-Elect for the year immediately preceding the year in which he or she will serve as President. The President-Elect shall serve as Vice President for the year immediately preceding the year in which he or she serves as President-Elect. The Vice President shall automatically succeed to President-Elect and President in the two (2) succeeding years after the year of his or her election as Vice President. Once elected Vice President, such officer shall succeed to President-Elect and then President of the Club. In the event the President is unable to complete his or her term of office, the President-Elect shall succeed to the Presidency, the Vice President shall succeed to the office of President-Elect, and the Board of Directors shall select a new Vice President. In the event the President-Elect is unable to complete his or her term of office, the Vice President shall succeed to President-Elect, and the Board of Directors shall select a new Vice President. All other officers of the Club shall be elected by majority vote of the membership, and each shall hold his or her office until the expiration of the term of office or such officer shall resign or shall be removed or otherwise disqualified to serve, and his or her successor shall be elected and qualified.
	Section 3.	Vacancies. A vacancy in any office because of death, resignation, removal, disqualification or any other cause shall be filled by the Board.
	Section 4.	Removal and Resignation. Any officer may be removed for cause by a majority vote of the voting members or without cause by two-thirds (2/3) vote of the voting members of the Club. Any officer may resign at any time upon written notice to the Club.
	Section 5.	Immediate Past President. The individual leaving the office of the President by reason of the expiration of his or her term as President, shall remain on the Board for one year as Immediate Past President to assist the Board with transition issues and to perform such other tasks as assigned by the Board.
	Section 6.	President. The President shall be the chief executive officer of the Club and shall, subject to the control of the Board of Directors, have general supervision, direction and control of the business and officers of the Club. The President shall preside at all meetings of the members and all meetings of the Board of Directors. The President shall be an ex-officio member of all standing committees and shall have the general powers and duties of management usually vested in the office of President and shall have such other powers and duties as may be prescribed by the Board of Directors or these Bylaws. The President shall be bonded at Club expense.
	Section 7.	President-Elect. In the absence or disability of the President, the President-Elect shall perform all of the duties of the President, and when so acting, shall have all the powers of, and be subject to all of the restrictions upon, the President. The President-Elect shall have such other powers and perform such other duties as from time to time prescribed for the President-Elect by the Board of Directors or these Bylaws.
	Section 8.	Vice President. In the absence or disability of the President and President-Elect, the Vice President shall perform all the duties of the President, and when so acting, shall have all the powers of, and be subject to all the restrictions upon, the President. The Vice President shall have such other powers and perform such other duties as from time to time prescribed by the Board of Directors of these Bylaws.
	Section 9.	Secretary. The Secretary shall maintain, or cause to be kept and maintained, the books and records of the Club including records of membership, attendance records, and all official documents of the Club. The Secretary may delegate duties to the Administrative Assistant as deemed appropriate by the Board.
	Section 10.	Treasurer. The Treasurer shall keep and maintain or cause to be kept and maintained, adequate and correct accounts of the properties and business transactions of the Club, including accounts of its assets, liabilities, receipts, disbursements, gains and losses. The books of accounts shall at all reasonable times be open for inspection by any director. The Treasurer shall deposit all monies and other valuables in the name and to the credit of the Club with such depositories as may be designated by the Board of Directors. The Treasurer shall disburse the funds of the Club as may be ordered by the Board of Directors, shall render to the President and directors, whenever they request it, an account of all transactions and of the financial condition of the Club, and shall have such other powers and perform such other duties as may be prescribed by the Board of Directors or these Bylaws. The Treasurer may delegate duties to the Administrative Assistant as deemed appropriate by the Board. The Treasurer shall be bonded at Club expense.
Section 11.	Attendance. Each officer is required to attend 75% of board meetings, i.e., 9 of 12. If this attendance requirement is not met, the other members of the board may terminate the officer and replace that member. The other members of the board may consider extenuating circumstances in making their decision.   
ARTICLE IV – COMMITTEES
	Club committees are charged with carrying out the annual and long-range goals of the club based on the four Avenues of Service. The President-Elect, President, and Immediate Past Presidents should work together to ensure continuity of leadership and succession planning. When feasible, committee members should be appointed to the same committee for three years to ensure consistency. The President-Elect is responsible for appointing committee members to fill vacancies, appointing committee chairs, and conducting planning meetings prior to the start of the year in office. It is recommended that the chair have previous experience as a member of the committee. Standing committees should be appointed as follows:
Section 1. 	Standing Committees
	Membership
	This committee should develop and implement a comprehensive plan for the recruitment and retention of members.

	
	

	Club Public Relations	
	This committee should develop and implement plans to provide the public with information about Rotary and to promote the Club’s service projects and activities.

	
	

	Club Administration
	This committee should conduct activities associated with the effective operation of the Club.

	
	

	Service Projects
	This committee should develop and implement educational, humanitarian, and vocational projects that address the needs of its community and communities in other countries.

	
	

	The Rotary Foundation
	This committee should develop and implement plans to support The Rotary Foundation through both financial contributions and program participation.


	Additional ad hoc committees may be appointed as needed.
1. The president should be ex-officio a member of all committees and, as such, shall have all the privileges of membership thereon.
1. Each committee shall transact its business as is delegated to it in these bylaws and such additional business as may be referred to it by the President or the Board. Except where special authority is given by the Board, such committees shall not take action until a report has been made and approved by the board.
1. Each chair shall be responsible for regular meetings and activities of the committee, shall supervise and coordinate the work of the committee, and shall report to the board on all committee activities.

	Section 2.	Quorum. A quorum for the purpose of transacting any business at a meeting of any Standing Committee shall be a majority of the members of such committee.
	Section 3.	Selection of Members. The President shall designate the members of each committee and the chair of each committee as set forth below. The President shall be an ex-officio member of all committees, and, as such, the President shall have all the privileges of membership thereon.
	Section 4. 	Authority. Each committee shall transact such business as delegated to it in the Constitution and Bylaws of the Club and shall enjoy such additional authority as delegated to it by the President and the Board of Directors. Except where special authority is given by the Board of Directors, the committee shall not take action until a report has been submitted to the Board and approved by it.
	Section 5. 	Nominating Committee. The Nominating Committee shall be comprised of the entire Board of Directors and chaired by the President. It shall nominate a slate of officers and directors for consideration by the Membership at its annual meeting at least one month prior to the annual meeting.
	Section 6. 	Ad Hoc Committees. The President may appoint such other Ad Hoc Committees for special purposes and for a limited duration as the President may deem necessary to effect the purposes of the Club.
	Section 7. 	Duties of Committees. The duties of all committees shall be established and reviewed by the President for his or her year. In declaring the duties of each, the President shall reference appropriate Rotary International materials. The service projects committee will consider the Avenues of Vocational Service, Community Service, and International Service when developing plans for the year.
Each committee shall have a specific mandate, clearly defined goals, and action plans established by the beginning of each year for implementation during the course of the year. It shall be the primary responsibility of the President-Elect to provide the necessary leadership to prepare a recommendation for Club committees, mandates, goals, and plans for presentation to the Board in advance of the commencement of the year as noted above.
ARTICLE V – AWARDS
	Section 1.	Distinguished Service Award. Annually, the Club shall present the Club’s “Ben Craig Distinguished Service Award” to a Member of the Club who has performed Club and community service exemplary of Rotary’s objective of service above self. The Board shall designate one Member of the Club for this distinguished honor who has demonstrated meritorious service to the Overland Park Rotary Club and the community. A special plaque shall be presented to the Club in honor of the award.
	Section 2.	Paul Harris Award. Annually, the Club shall donate a specified contribution to Rotary International Foundation to support the activities and purposes of that organization. A Paul Harris Fellow shall be designated for each One Thousand Dollars ($1,000.00) so contributed. The Board of Directors shall designate Club members for such awards based on Club seniority and past service to the Club.
	Section 3. 	Paul Harris Awards for non Members. The Board of Directors may designate past club members (including deceased club members) and/or "Friends, family, spouses, and colleagues of Club members and past club members" for an award based on Club seniority, past service to the Club, "and other criterion to be established by the board of directors in their discretion."
ARTICLE VI – MISCELLANEOUS
	Section 1.	Financial Matters. At the beginning of each fiscal year, the Treasurer shall prepare and present to the Board for its review and approval a budget of estimated income and expenditures for the ensuing year. The budget, as approved, shall serve as a limit for expenditures for the respective purposes designated in the budget unless otherwise ordered by action of the Board of Directors. All bills shall be paid only by checks signed by either the President, Treasurer or Secretary of the Club. Any expenditures in the amount of One Thousand Five Hundred Dollars ($1,500.00) or greater shall require the signature of any two (2) of the above listed officers of the Club. The books and records of the Club shall be reviewed annually by a certified public accountant.
	Section 2.	Officer Travel. The President-Elect or designee of the Club shall be reimbursed for registration fees, travel, hotels and e-mails for his or her attendance at Rotary International conventions, district assemblies, district conferences, or other appropriate meetings as previously approved by the Board of Directors and included in the Club’s annual budget. Reimbursement will be made upon presentation to the Treasurer of appropriate receipts for expenses. Reimbursement for spouses’ expenses may be reimbursed upon Board approval. Other members of the Club may be reimbursed for similar expenses upon prior approval of the Board of Directors.
	Section 3.	Administrative Assistant. The Board may choose an Administrative Assistant to assist the Board with the administration of the Club. The duties of the Administrative Assistant shall include, but not be limited to, maintaining the books and records of the Club including records of membership, attendance records, and all official documents of the Club. The Administrative Assistant shall send out notices of meetings of the Club, the Board and Committees; record and preserve the minutes of such meetings; make all required reports to Rotary International and the District Governor, including semi-annual reports, which shall be made as of January 1 and July 1 of each year including reports on changes of membership; make monthly reports of attendance; and provide dues and quarterly luncheon pre-payment statements to members. The Administrative Assistant shall report to the Secretary on all administrative matters and the Treasurer on all financial matters of the Club, and shall perform such other duties delegated to him or her by the Board. The Administrative Assistant shall be paid compensation as authorized by the Board.
ARTICLE VII – FISCAL YEAR
	Section 1.	Fiscal Year. The fiscal year of the Club shall extend from July 1 to June 30.
ARTICLE VIII – AMENDMENTS
	Section 1.	Amendments. These Bylaws may be amended at any regular or special meeting of the Board of Directors at which a quorum is present by a two-thirds (2/3) vote of all the members present, provided that notice of such proposed amendment(s) shall have been mailed or delivered to each Board member at least ten (10) days prior to such meeting. No amendment or addition to these Bylaws can be made which is contrary to the Constitution or the Bylaws of Rotary International.
CERTIFICATE OF SECRETARY
	I, the undersigned, do hereby certify:
1. That I am the duly elected and acting Secretary of the Rotary Club of Overland Park, KS; and

1. The foregoing Bylaws, comprising twelve (12) pages, constitute the Bylaws of said corporation, as duly adopted at a regular meeting of the Board of Directors held on the _______ day of ______________, 2013.

1. IN TESTIMONY WHEREOF, I hereunto subscribe my name on this _____ day of _________________, 2013.
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