ROTARY CLUB OF WERRIBEE WEBSITE
ACCESSING THE SECURE MEMBERS ONLY AREA

1. Go to the Rotary club website - www.rotaryclubofwerribee.org.au.

2. Click on the Member Login link in the top right-hand corner of the page.
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3. Alogin page will appear (see image below).
Enter your login name in the following format:

firstname.lastname.4801

We have used Geoff Smith’s name in the example below.

5. Enter the password. It is initially set for everyone as 4801 but you can change it once you are
logged in.

6. Click on the Login button.

Enter your login information below:

Login Name
geoff.smith.4801

Password

[] kKeep me logged in

Mew and existing users: retrieve login and/or reset password



http://www.rotaryclubofwerribee.org.au/

7. The next screen you will see is the same screen as the first one. However, the top right-hand

corner will show:

a. A personal welcome message to you.

b. Alink to the secure member’s area.

c. Anoption to logout of the secure area when you have finished.
8. Click on the Member Area link.
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9. The following page will appear on your screen which indicates that you are now in the secure
area. The page is the main ClubRunner administration page which controls everything that we
do in the ClubRunner system e.g. website manager, membership manager, e-Bulletin, etc

ClubRunner ™ connect. Collaborate. Communicate.

Rotary Club of Werribee

My ClubRunner ~ Communication ~ Bulletin  Membership

"M RI Integration

Attendance 3.0 (Beta) = Website  Reports | Events  Help

Committees | Du

Committees

View Yearly Committee
View Standing Committees
Committee Listing
Member Committees

Members Not In Committees

Help

Support Center

On Demand Videos
Downloads
Webinars

Submit a Ticket

Help Articles
How to create a committee
How to add a new member

How to send committee email (ECM add-on
required)

How to upload committee files(ECM add-on
required)

Download: Committees Management Guide

(°oF)

ling | Documents | Venue Map | #ana

Administration

on) | Mana

New to ClubRunner or need a refresher? Register for free ClubRunner webinars here.
Read up on our latest updates! Release Notes are available on our Service Updates page.

% My ClubRunner

Edit My Profile

Change My Password

Upload My Photo

My Commitments

My New Member Activities New!
My Friends

View Club Directory

View Club Photo Directory
eDirectory Reports 2.0

View Printable Mailing Labels mew
Email Message Centre Newt
view Club Documents

My Attendance

My Committees

My Billing Account Balance

Edit Home Page

Edit Stories
Edit Events 2.0

Edit Speakers

Edit Download Files
Edit Site Pages

Edit Photo Albums

& Membership Manager
Club Dashboard

Member List

s List

mbers List

Edit Executives and Dil

Committee Management
Birthday & Anniversary Report
Gender Distribution (Summary)

Dow Data mew

Input Attendance (Current Year)
Input Attendance (Previous Year)
Report Make-ups

Print Member List/Attendance Sheet
Print Member List (Simple Version)

Attendance Report (Current Year)




10. As a normal member, you will only have access to the basic options. This generally means that
you will only be able to access and update or view information that is highlighted in blue. Most
of this relates to personal information in the MyClubRunner section as per the image below.
Members should feel free to click on any of these items.

1t My ClubRunner

Edit My Profile

Change My Password

Upload My Photo

My Commitments

My Mew Member Activities new:
My Friends

View Club Directory

View Club Photo Directory

eDirectory Reports 2.0

View Printable Mailing Labels new:
Email Message Centre MEW!

View Club Documents

My Attendance

My Committees
My Billing Account Balance

11. When you have finished in the secure area, go to the top right-hand corner of the screen and
click on either:
a. The Logout option which will log you out and return you to the Login screen.
b. The Home Page option which will redirect you to the home page of the website.

Welcome, Geoff [Logout] | Admin | Home Page | A )

dd

ttendance 3.0 (Beta) ~ Website Reports = Events  Help g
I - iy Roste) |

New to ClubRunner or need a refresher? Register for free ClubRunner webinars here.
Read up on our latest updates! Release Notes are available on our Service Updates page.
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Edit My Profile Club Dashboard
Change My Password Active Member List

Upload My Photo rs List

My Commitments Inai lembers List

My New Member Activities new! s of the Club

My Friends ul n Subscribers

View Club Directory New Member Program

View Club Photo Directory s & Billing

eDirectory Reports 2.0 n Data Integra

View Printable Mailing Labels new: Report Data Change:

Email Message Centre Mew! Request Member Up

View Club Documents Edit Executives and Dir

My Attendance Committee Management

My Committees Birthday & Anniversary Report

My Billing Account Balance Gender Distribution (Summary)
Dow ber Data Newt
Me! Designations




