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Click on the link in the Spoke.

Once you click, you will be taken out to the internet. 

Zoom comes up and will ask you if you need to download the application.

If you have not used Zoom before, you need to click on “download Zoom”.  It does it automatically. Don't worry about it adding garbage to your  machine or costing money.  It is free and safe.

If you have used Zoom before the words "Open Link" or "Launch meeting" should come up.  Click on one of them.  Sometime I click on “open link” then “launch meeting” before anything happens.   

Once you have got that going, it will be pretty straight forward.  I think the next thing is "Join Meeting", "Use computer audio".

Sometimes it seems nothing works.  In that case, click out of the internet and go back to the Spoke and start over clicking the link.

Look for the light to come on in the top middle of your computer screen and be sure it is pointed such that your face can be seen.  If your computer is older, it may not have a camera, in which case you will show up on the screen blank but you should be able to see others and talk.

At the bottom left hand corner of the screen, is a microphone and a camera icon. If you don’t see them, move your cursor around.  If the icons have a red diagonal line across them, it means they are turned off.  So you put your cursor on them, click them, and the line goes away and everyone can hear and see you.  Be sure to click the microphone again to get the red line back, so people don’t hear you if you have background noise.

Enjoy the meeting!!

