Running Sheet: 25th February, 2025
Items to remember
· Members wishing to speak should notify the chair in advance.
· All speakers in the room (including the person proposing the toast and those asking questions) must go to the rostrum so online participants can see and hear them. 
· Online speakers should use the ‘Raise Hand’ function and wait until invited to speak.
	TIME
	ITEM
	MEMBER

	6.30pm
	Members arrive – Equipment prepared
	Bernie V

	6.58pm
	Sergeant rings the bell to get everyone to their seats
	Val/Michael

	7.00pm
	Chairperson calls meeting to Order
	Monique Smith

	
	Chairperson calls on member to propose the toasts
	Michelle Post

	
	Chair introduces president 
	Monique Smith

	
	President welcomes members and guests
Comments and news
	

	
	President hands back to chairperson
	Monique Smith

	
	Chairperson calls on members wishing to speak
	

	
	
	

	
	Chair calls on member for wellbeing report
	Geoff Griffin

	
	Chairperson calls on Sergeant in the usual manner (Count 1,2 and clap on 3) Fines Session
When meals are delivered, chairperson can decide when to break for fellowship.
	Val/Michael

	7.35pm
	Chair brings meeting back to order and invites Chairs to present
Fundraising – Annette Griffin
Community & Environment – Paul Cassidy
Fellowship – Gonny Rundell 
Youth and Vocation – Bernie V
International – Neville Windebank
Treasurer – Mark Smith
Public Image – Glenn Tippett
Membership & Wellbeing – Geoff Griffin
	

	8.00pm
	Chair calls on President to close meeting
	

	8.05pm
	President thanks guests for attending
Raffle Drawn 
President closes meeting
	Monique Smith


Cashiers – Annettte Haworth & Brad Hebblethwaite

