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	Rotary District 5650

District Grants 2016-17
Guidelines ~ Application



Project Lead Rotary Club:      
 Club #:      


Project Title (brief):      


	DISTRICT GRANT PROCESS


· All clubs, the lead club and all participating clubs, involved in multi-club grant requests and projects must meet all requirements.

· Clubs have completed all requirements of previous District Grants.

· The Club must appoint at least two club members to implement, manage, and maintain club qualification.  

· The President and President-elect for the Rotary Year of the Grant must sign the Memorandum of Understanding.
· Clubs are responsible for reviewing the Terms and Conditions of District Grants as outlined by The Rotary Foundation and all Rotary District 5650 Criteria to ensure compliance.

· All items for the grant are sent by email to the Rotary District 5650 District Grants sub-Committee Chair.  Nothing is sent directly to Rotary International.
2016-17 District Grants Sub-Committee Chair:
Nicolette “Nicki” Klein
nklein2@neb.rr.com.
· To be complete, the application must include the budget and supporting documentation as outlined.

· Determine the amount of funds that the club(s) will provide then the amount of grant funds requested (review the guidelines and criteria for minimums and maximums).
· Applicants will be notified of the approval (or denial) of their grant application by the Rotary District 5650 District Grants Sub-Committee chair.  Clubs are not to start projects prior to this notification. 

· All funds for the project are to be placed in a separate account from other Rotary Club funds.

· Required reports are to be completed and submitted using the designated form and by report deadline.

	DISTRICT GRANT BRIEF LIFECYCLE (full Project Plan/Lifecycle on the Grants page at www.rotarydistrict5650.org)


	April and May 2016; actual options to be announced
	Club Members participate in Rotary District 5650 Grant Seminars – at least 2 from each club each year

	May 31, 2016
	Deadline for District Grant Applications to District 5650 (complete applications required)

	July - August 2016
	Earliest project Start; projects can start later, but not earlier, than the beginning of the Rotary Year; projects cannot start until the Club has received notice that they will be awarded the grant

	December 31, 2016
	Project Report due; either Project Progress Report or Project Final Report; whichever is appropriate

	February 15, 2016
	Pay final expenses for grant project; allowing time for checks to clear so that bank statement and check images are available for the final report

	March 31, 2017
	Final Report is due if not already submitted; project must be completed before this date; completion includes all expenses paid and checks have cleared


	DISTRICT GRANT APPLICATION


Print or type all information.  Use additional sheets of paper if necessary.

Rotary Year 2016-17 District Grant Application
Project Lead Rotary Club:      
 Club #:      


Supporting Rotary Club:      
 Club #:      


Supporting Rotary Club:      
 Club #:      


Supporting Rotary Club:      
 Club #:      


Project Title (brief):      


Anticipated Start Date:      
 (cannot start prior to July 1)

Anticipated Completion Date:      
 (must be completed by March 31)

Rotary District Grant Funds Requested:      
 (Include details on Budget page)
1. Project Description - briefly describe the project.  
What will be done?      
When and where will the project activities take place?      
Who are the intended beneficiaries of the project?      
Is this an annual project of your Rotary Club?      
Is this a continuation or extension of a project by your Rotary Club (regardless of funding source)?  If yes, please explain.      
2. Rotarian involvement – Important- show Rotarian involvement besides providing grant funds.
How many Rotarians will participate in the project as volunteers?      
What will the Rotarian volunteers do / provide:      
3. Non-Rotarians that benefit (who, how many?)      
4. Community impact - what is the expected long-term community impact of the project?      
5. Public Relations/Media
	
	Yes
	Details

	Rotary Logo  Placement (required)
	 FORMCHECKBOX 

	     

	Print Media (newspaper)
	 FORMCHECKBOX 

	     

	Broadcast Media (radio, TV)
	 FORMCHECKBOX 

	     

	Post on Rotary Club Central / Showcase
	 FORMCHECKBOX 

	     

	Club Website, Social Media
	 FORMCHECKBOX 

	     

	Other
	
	     

	Use the new logo and adhere to Rotary’s Visual Identity Guidelines at rotary.org – click here


6. Cooperating Organizations (if any)
	Cooperating Organizations
	Names of Organizations:

	If the project involves a non-Rotary cooperating organization, provide the name of the organization below and attach a letter of participation from that organization that specifically states its responsibilities and how Rotarians will interact with the organization in the project. By signing this application, the Rotarian sponsors endorse the organization as reputable, responsible, and acting within the laws of the State of Nebraska or Iowa and the Federal Government of the United States.
	     

     

     




Project Lead Rotary Club:      
 Club #:      


Project Title (brief):      

7. Project Budget (Total Project Income must equal Total Project Expenses)
	Anticipated Expenses / Project Costs

	Item
	Vendor
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Project Expenses
	     

	

	Income - Funds Secured outside of Rotary (other organizations or individuals) if any

	From
	Amount

	     
	     

	     
	     

	Income - Total Outside Funds
	     

	

	Income  - Rotary Club Funds Secured – list amounts from each club for multi-club grant requests

	From
	Amount

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Income – Total Rotary Club Funds
	     

	

	Income  - Calculate the Amount of District Grant to request, no more than a 1 to 1 match (not guaranteed)

	Income - Grant Requested
	     

	

	(Total all three income amounts here)
	Total Project Income
	


*Be sure that the budget page balances – income must equal expenses. Grant minimums and maximums apply.  For 2016-17 District Grants, you can request up to a 1 to 1 match (though this amount is not guaranteed).  Only funds secured by, and placed in, Rotary Club accounts can be matched.  Other matching limitations may apply.  Review the Terms and Conditions of District Grants as outlined by The Rotary Foundation and Rotary District 5650 Criteria to ensure the appropriateness of the request and understanding of the requirements.
Grant Funds are to be paid to the Club by ACH directly to the Bank Account (separate account set up for the grant project – see money management guidelines).  Provide bank information if known at time of application:
	Name and Address of Bank:

     


     


     



	Name in which the account is registered:

     


Bank’s routing number: 
     


Account number: 
     



Project Lead Rotary Club:      
 Club #:      


Project Title (brief):      


	APPROVAL, AUTHORIZATION AND ACKNOWLEDGEMENT SIGNATURE PAGE


All Rotary clubs involved in this project are responsible to The Rotary Foundation and Rotary District 5650 for the conduct of the project and for required reporting.  Failure to comply may result in club return of grant monies and a grant denial penalty.  All clubs, the lead club and all participating clubs, must meet all requirements.
The signatures on the application confirm understanding and acceptance of all responsibilities with regard to this grant and application. Signatures also affirm that all information in this application is true and accurate, to the best of their knowledge.  In addition, by completing and signing this page, the Club Officers signify that the club’s Board of Directors has voted to undertake this project as an activity of the club and acknowledges the requirements.  Club president and President-elect signatures signify the understanding and acceptance of all responsibilities throughout the term of the project, including multi-year projects.
Rotary Club:      
 Club #:      


(An Approval, Authorization and Acknowledgement Signature Page is to be completed for each participating Rotary Club.)
	Grant Managers – Certified by participating in Grants Management Seminars.

	Name
	     
	
	Name
	     

	Email
	     
	
	Email
	     

	Phone #
	     
	
	Phone #
	     

	Signature
	
	
	Signature
	

	Date
	
	
	Date
	


	Club President
	
	Club President-elect

	Name
	     
	
	Name
	     

	Email
	     
	
	Email
	     

	Phone #
	     
	
	Phone #
	     

	Signature
	
	
	Signature
	

	Date
	
	
	Date
	


District Use Only:
	 FORMCHECKBOX 
 Approved
	Amount
	Date
	TRF Grant Number

	
	
	
	

	Approval Signatures (sign on line above title)
	Dates

	
	

	District Grants Subcommittee Chair

	
	

	District Foundation Chair

	
	

	District Governor

	Check # / ACH
	Amount
	Date Written (check)
	Date Mailed / Disbursed
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