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Resource Guide for Rotary Club Officers 

Staff Directory 

Regional Office Staff Contact List 

MyRotary  

How to create a MyRotary account 

How to pay your club invoice via credit card (not available for the Philippines) 

How to add a member 

How to manage club members - remove , edit membership type 

How to manage club officers - add or remove 

How to Manage District Committee Appointments 

How to Update Club Details 

 

Rotaract 

Rotaract Handbook 

Rotaract Club Certification Form 

 

Interact 

Interact Guide for Club Sponsors and Advisers 

Interact Club Certification Form 

 

Club Administration 

New Club Chartering 

• Starting A New Club 

• New Club Application 

• New Club Charter Member List 

 

Satellite Club Chartering 

• Satellite Club Application 

• New Satellite Club Member List 

Club Mergers  

https://www.dropbox.com/s/lrp8k62bh7l3k90/RI%20SPPO%20Contacts.pdf?dl=0
https://www.dropbox.com/s/lrp8k62bh7l3k90/RI%20SPPO%20Contacts.pdf?dl=0
https://my.rotary.org/document/how-create-my-rotary-account
https://my.rotary.org/document/how-pay-your-club-invoice
https://my.rotary.org/document/how-add-member
https://www.dropbox.com/s/j3me2ngazxa7hi2/How%20to%20Manage%20Club%20Members%20%281%29.pdf?dl=0
https://my.rotary.org/document/how-add-club-officer
https://www.dropbox.com/s/3uikf0iv3kz4wba/How%20to%20Manage%20District%20Committee%20Appointments.pdf?dl=0
https://www.dropbox.com/s/tyzxyzrjav6j8um/How%20to%20Update%20Club%20Details.pdf?dl=0
https://www.dropbox.com/s/0jiowzdmdpa5coe/562_rotaract_handbook_en.pdf?dl=0
https://www.dropbox.com/s/kq82s57lsnsm9cw/672_rotaract_club_certification_form_en.pdf?dl=0
https://www.dropbox.com/s/96tbqohuqtjepmn/Interact%20Guide%20for%20Club%20Sponsors%20and%20Advisers.pdf?dl=0
https://www.dropbox.com/s/5ybllttjwiv29mb/Interact_club_certification_form_en%20%289%29.pdf?dl=0
https://www.dropbox.com/s/rfjpfn9hqc0k4f4/808%20Starting%20a%20New%20Club%202021.pdf?dl=0
https://www.dropbox.com/s/aixxf7w3cvwb47k/808A%20New%20Club%20App%202021.pdf?dl=0
https://www.dropbox.com/scl/fi/9qas5bbp5bnel6x8p8m5r/New_club_charter_member_list_en.xlsx?dl=0&rlkey=sexzfk3to0hjxseibwqveejzx
https://www.dropbox.com/s/99wxudczd7zvjox/Satellite%20Club%20App%202021.pdf?dl=0
https://www.dropbox.com/s/99wxudczd7zvjox/Satellite%20Club%20App%202021.pdf?dl=0
https://www.dropbox.com/scl/fi/5evuchdetvvai6zbc6pqa/New_satellite_club_member_list_en.xlsx?dl=0&rlkey=4scrdnms5yohrjwxj2cscf8md
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• Merging of Two or More Rotary Clubs 

• Spreadsheet of Member details - merger 

 

Club Resignations  

• Club Voluntary Resignation Checklist (SPPO) 

• Rotary Club Resignation Form 

 

Club Invoice 

RI Dues 

Frequently Asked Questions on Club Invoice 

Viewing the Club Invoice on MyRotary 

How to pay Club Dues (Australia, NZ, Pacific Islands) 

How to pay Club Dues - offline (Philippines) 

How to pay Club Dues - online (Philippines) 

 

Contributions 

The Rotary Foundation Contribution Form 

The Rotary Foundation Multiple Donor Form 

How to contribute via Bank Transfers (EFT) (Australia only) 

How to contribute through Direct Deposits (Philippines) 

How to contribute Online (Philippines) 

How to contribute Offline (Philippines) 

How to contribute on behalf of members via MyRotary 

How to enroll in a recurring contribution on MyRotary (RotaryDirect) 

 

Recognition 

Easy pointers on how to fill up a Paul Harris Fellow Recognition Transfer Request Form 

PHF Transfer Request Form 

How many recognition points does my club have? 

https://www.dropbox.com/scl/fi/exyyc3te8fb3uwsj5klsz/Merging-of-Two-or-More-Rotary-Clubs.doc?dl=0&rlkey=9f3yyfj5jp4eztn0jsise5a7r
https://www.dropbox.com/scl/fi/cafld1ec6k0shy0tb1yja/Spreadsheet-of-Member-details-merger.xlsx?dl=0&rlkey=piaefddtbmato4b5yon3b8rq0
https://www.dropbox.com/scl/fi/jebnqp4y5oqblz685bgq8/Club-Voluntary-Resignation-Checklist-SPPO-2021-03-29.docx?dl=0&rlkey=483d5ai84rhebr5p9puaomlky
https://www.dropbox.com/s/tlm1ukv3vdi4try/Rotary%20Club%20Resignation%20Form%20v1.0.pdf?dl=0
https://www.dropbox.com/s/xd0fxau8v20crdq/RI%20Dues.pdf?dl=0
https://www.dropbox.com/s/xd0fxau8v20crdq/RI%20Dues.pdf?dl=0
https://www.dropbox.com/s/etgceox3cda4974/SPPO_CLUB%20INVOICE%20FAQ_.pdf?dl=0
https://www.dropbox.com/scl/fi/o1gy7ihqn67tgvn7mg9he/How-to-view-a-copy-of-the-invoice.pdf?rlkey=fshvlu1ysjzeztunegt3qwxvs&st=benl69a8&dl=0
https://www.dropbox.com/scl/fi/o1gy7ihqn67tgvn7mg9he/How-to-view-a-copy-of-the-invoice.pdf?rlkey=fshvlu1ysjzeztunegt3qwxvs&st=benl69a8&dl=0
https://www.dropbox.com/s/h32cvqxk2j4ky30/HOW%20TO%20PAY%20CLUB%20DUES.pdf?dl=0
https://www.dropbox.com/s/ut8vf4i8rpbtfon/BPI%20Payment%20Guideline%20-%20Rotary%20International.pdf?dl=0
https://www.dropbox.com/s/b732z0ianb3zpg4/BPI%20Online%20Transfer%20-%20ROTARY%20INTERNATIONAL.pdf?dl=0
https://my.rotary.org/en/document/contribution-form-rotary-foundation
https://my.rotary.org/en/document/multiple-donor-form
https://www.dropbox.com/s/04ic3yr14kr2nj2/BankTransferInstructions.pdf?dl=0
https://www.dropbox.com/s/5pd8ys2nou73zz6/BPI%20Payment%20Guideline%20The%20Rotary%20Foundation.pdf?dl=0
https://www.dropbox.com/s/as4vdjwdb5mt4ds/BPI%20Online%20Transfer%20-%20THE%20ROTARY%20FOUNDATION.pdf?dl=0
https://www.dropbox.com/s/kcvv3aezpi0wpr8/BPI%20Payment%20Guideline%20The%20Rotary%20Foundation.pdf?dl=0
https://www.dropbox.com/scl/fi/4p1cgz0k3plc1yx1o9678/How-club-officers-can-donate-on-behalf-of-the-club-or-members.pdf?rlkey=bovxz1m2v56qg4uu18x0x5b5a&st=px8m4b3a&dl=0
https://www.dropbox.com/scl/fi/4p1cgz0k3plc1yx1o9678/How-club-officers-can-donate-on-behalf-of-the-club-or-members.pdf?rlkey=bovxz1m2v56qg4uu18x0x5b5a&st=px8m4b3a&dl=0
https://www.dropbox.com/s/yjk8vl7lqaxz9kk/HOW%20TO%20DONATE%20ONLINE_Recurring%20Contributions.pdf?dl=0
https://www.dropbox.com/s/yjk8vl7lqaxz9kk/HOW%20TO%20DONATE%20ONLINE_Recurring%20Contributions.pdf?dl=0
https://www.dropbox.com/s/yme2y18hf6osmsf/PHF%20How%20to%20Guide%20Template.pdf?dl=0
https://www.dropbox.com/s/yme2y18hf6osmsf/PHF%20How%20to%20Guide%20Template.pdf?dl=0
https://www.dropbox.com/s/g0gim18pawluj7k/PAUL%20HARRIS%20FELLOW.PDF?dl=0
https://www.dropbox.com/scl/fi/n1k7tzy5ccr1x0to1vg54/How_to_access_the_Club_Foundation_Reports_via_My_Rotary.pdf?rlkey=jcwwec43hl99ykv410noc4e04&st=aedr2dat&dl=0
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Citation 

Presidential Theme and Rotary Citation Brochure 

Goals and Instructions for Rotary Clubs 

Goals and Instructions for Rotaract Clubs 

Goals and Instructions for Interact Clubs 

 

Membership 

Membership page on My Rotary  

Club flexibility page on My Rotary  

Membership Learning Plan  

Membership Resource Guide (English) 

Membership Resource Guide (French) 

Club Planning Assistant  

Club Models Matrix 

Starting a club 

Customisable Club Brochure 

Creating your membership development plan 

Committing to Diversity, Equity and Inclusion (course) 

Online Member Leads (course) 

Membership Voice (Webinar Series)  

Rotary Voices (Blog)  

Rotary on the Move (Zone 8 newsletter) 

 

Communications and Public Relations 

How do I Promote My Club Projects? 

Rotary International’s Social Media Content 

7 Tips for Creating Compelling Media Content 

Rotary Storytelling 

Photo Release Form 

https://www.rotary.org/en/shekhar-mehta-says-serving-others-changes-lives-including-our-own
https://www.rotary.org/en/shekhar-mehta-says-serving-others-changes-lives-including-our-own
https://www.dropbox.com/s/hzb711g247kj8bp/rotary-citation-goals-instructions-en.pdf?dl=0
https://www.dropbox.com/s/clstyu4w7coactq/rotary-citation-goals-instructions-rotaract-clubs-en.pdf?dl=0
https://www.dropbox.com/s/clstyu4w7coactq/rotary-citation-goals-instructions-rotaract-clubs-en.pdf?dl=0
https://www.dropbox.com/s/ds3lkxfzmyd36j9/rotary-citation-goals-instructions-interact-clubs-en.pdf?dl=0
https://my.rotary.org/en/learning-reference/learn-topic/membership
https://my.rotary.org/en/club-flexibility
https://learn.rotary.org/members/learn/lp/35/membership
https://www.dropbox.com/s/a4awmqr504hnpl8/Membership%20Resource%20Guide.pdf?dl=0
https://www.dropbox.com/s/d4ofqpr2f0jo7j2/Membership%20Resource%20Guide%20-%20French.pdf?dl=0
https://rotary.qualtrics.com/jfe/form/SV_8798Eo0G60tlbsV
https://www.dropbox.com/s/dhpt8szsz4qvq50/club_types_matrix_en.pdf?dl=0
https://my-cms.rotary.org/en/learning-reference/learn-topic/membership?embed=true#start
https://brandcenter.rotary.org/en-GB/App/Approval
https://www.dropbox.com/s/gaqguyf6gucv92r/417_strengthening_your_membership_en.pdf?dl=0
https://my-cms.rotary.org/en/learn?deep-link=https%3A//learn.rotary.org/members/learn/course/internal/view/elearning/679/committing-to-diversity-equity-and-inclusion
https://my.rotary.org/learn?deep-link=https%3A//learn.rotary.org/members/learn/course/internal/view/elearning/104/online-membership-leads
https://www.facebook.com/RotaryMembershipVoice/
https://blog.rotary.org/
https://rotaryclubofmiltonulladulla.org.au/rotary-on-the-move/
https://my.rotary.org/en/learning-reference/learn-topic/public-relations
https://www.rotary.org/en/news-features/social-media
https://blog.rotary.org/2018/10/30/7-tips-for-creating-compelling-social-media-content/
https://www.dropbox.com/s/wy1sx0ogfy6qxbv/Rotary%20Storytelling.pdf?dl=0
https://www.dropbox.com/s/aoy1mw5w2qy227f/Likeness%20Release_EN_Nov19.pdf?dl=0
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