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									 Revision B  1 Feb 2026 
Grant Application - General Information
The Rotary Club of Mandurah Districts invites local community groups to apply for a Rotary Community Grant. A group may apply for an amount up to $4,000 for assistance for a Mandurah based community project.  Funding comes from the Rotary Golf Day, Rotary Mandurah Duck Race, Rotary Christmas Wishing Well and other projects.  

Who can apply?  
Only incorporated, not-for-profit organisations, upholding Rotary’s values of being non-political and non-religious may apply.  Non-incorporated community groups must obtain the services of an incorporated body (sponsor) to auspice the project on their behalf.  The sponsor will be required to accept joint responsibility for the project.

When can you apply?
From 1st March 2026 until 30th April 2026, only using the Grant Application Form. (Next pages).  Successful grants will be distributed from 1st June 2026.

What can be applied for?
Projects that will benefit local organisations.  Eg, equipment, software, services.  Salaries, overheads or operating costs are excluded.  Ensure your project is well defined, and can be completed by 30th October 2026.  Obtain the endorsement of your group’s management committee.

What is needed?
Describe the service or equipment to be provided, when, and by whom.  Who will benefit?
Advise how much the project will cost, by providing a budget complete with quotes for items requested.  No grant funding can be used for any equipment or services purchased before the grant funding is received by you.  
The Rotary Grant cannot part-fund projects unless all other funding is guaranteed in writing.

Grant Application process
Grant applications close on 30th April 2026. Submissions need to be typed and emailed. Documents can be scanned.  You must attach the following documents: -
· Certificate of Incorporation.
· Minutes of meeting from your organisation stating the Board/committee’s approval to apply for funding from the Rotary Club of Mandurah Districts.
· Auspice document (if required)
· Detailed budget, including copies of quotations for services or equipment
· Copy of letters confirming any other source of funds.
·  Submit your application form to:-    Mandurahdistrictsrotary@gmail.com

What happens next?  
All applications will be assessed for compliance with the conditions.  All applicants will be advised on the outcome of their application.  The decision is final.
Successful applicants will be required to sign a funding agreement to accept the conditions of the funding, including an acquittal schedule containing photos, final expenditure account and a description of the outcome of the project.
The Rotary Club of Mandurah Districts must be acknowledged in any promotion of your project.
Any questions can be sent to:      Mandurahdistrictsrotary@gmail.com
===============================================
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Grant Application Form
[Expand boxes if more information is provided]
Organisation Details
	Name of organisation
	



	Postal address
	



	Contact person
	



	Position in organisation
	



	Phone or mobile
	



	Email
	



	Is your organisation incorporated?
	Yes/No
	Incorporation No.
	


If No,
	Name of Sponsor
	
	Incorporation No
	



	Describe the primary activities that are undertaken by your group/organisation.

	



Proposed Project Details
	Project Title
	



Proposed Project Description
Describe your project in detail.  What is the need?  What you are going to do, who is involved, and who will be the beneficiaries.  Supply any supporting documentation for the project by other organisations, if any. 
	







Proposed Budget
Provide full budget details, including all sources of income from all sources and expenditure with quotations as needed., attaching quotes and additional information if necessary. If your project depends on funding from other sources, please provide details.  
Donations in Kind must have realistic values.  No costs for volunteer labour can be included.  Include any costs involved in acknowledging the Rotary Club of Mandurah Districts, e.g. logos on signage.

Proposed Source of Funds
	Item
	Name of organisation/entity
	Value

	1
	Rotary Club Mandurah Districts Grant
	$

	2
	(Other funding)
	$

	3
	
	$

	
	TOTAL
	$






Proposed Expenditure
	Item
	Supplier
	Description of item or service
	Value

	1
	
	
	$

	2
	
	
	$

	3
	
	
	$

	4
	
	
	$

	
	
	TOTAL
	$


Ensure the totals balance.
	Confirm the amount you are applying for?
	$



Attachments
Attach supporting evidence.  Quotations, incorporation certificate, sponsor details, supplementary information, minutes of meeting, etc.
	Item
	Description of document

	1
	

	2
	

	3
	

	4
	

	5
	



Declaration
I have been duly authorised by the organisation cited on this form to submit this application and declare that all information provided in this application and in documents attached is true and correct.

	[bookmark: _Hlk79420366]Name of organisation
	

	Name of contact person
	

	Signature
	


	Date
	



For non-incorporated organisations, the auspice (sponsor) must sign this section
	Name of organisation
	

	Name of contact person
	

	Signature
	


	Date
	



Ensure you have filled out all sections.  Ask if you have any questions.

· SUBMIT YOUR APPLICATION.   Email to:      Mandurahdistrictsrotary@gmail.com


NOTE:-  KEEP THE ATTACHED ACQUITTAL FORM SO YOU CAN ADVISE HOW THE FUNDS WERE SPENT.  
IF AN AQUITTAL FORM IS NOT RECEIVED, NO FURTHER FUNDING WILL BE ALLOWED IN FUTURE.
==========================================================
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Grant Acquittal Form
Let us know how you completed your project
[Expand boxes if more information is required]
Organisation Details				Grant Number:………………..
	Name of organisation
	



	Postal address
	




	Contact person
	



	Position in organisation
	



	Phone or mobile
	



	Email
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	Describe the activities that were completed 

	







What funding did you use?
	Item
	Name of organisation/entity
	Value

	1
	Rotary Club Mandurah Districts Grant
	$

	2
	(Other funding)
	$

	3
	Any in kind services
	$

	
	TOTAL
	$



What did you spend it on?
	Item
	Supplier
	Description of item or service
	Value

	1
	
	
	$

	2
	
	
	$

	3
	
	
	$

	4
	Any in kind services
	
	$

	
	
	TOTAL
	$


(Ensure the totals balance)

Attachments
Attach supporting information. Eg photographs




Declaration
I have been duly authorised by the organisation cited on this form to submit this document and declare that all information provided in this application and in documents attached is true and correct.  

Permission is granted for the Rotary Club of Mandurah Districts to use any details of the project completed or photographs in future publicity.

	Name of organisation
	

	Name of contact person
	

	Signature
	


	Date
	



For non-incorporated organisations, the auspice (sponsor) must sign this section
	Name of organisation
	

	Name of contact person
	

	Signature
	


	Date
	



Ensure you have filled out all sections.  Ask if you have any questions.

SUBMIT YOUR DOCUMENT  	EMAIL  John.kevan@iinet.net.au

Thank you for supporting your local community.
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