MAP ENHANCEMENTS

As part of Rotary’s on-going efforts to simplify and improve business operations for Rotary clubs,
district governors, club presidents, and club secretaries can now view, print, and pay their semi-
annual dues invoice on-line using Rotary’s Member Access Portal (MAP). These officers can also
get the club’s previous day Club Balance report which shows a detailed listing of all of the open
items on a club’s account. Here are the details regarding these new MAP enhancements:

Access to the semi-annual dues invoice (SAR) and the previous day Club balance report are
accessed by logging into MAP using the following link:

http://www.rotary.org/en/selfservice/Pages/Login.aspx?sReturnURL=

Here is the first page you will see in MAP to log-in:
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After logging in, the following page is displayed.
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The new additions in MAP are the ability to access the previous day Club Balance Report and
view and/or print the semiannual report (SAR) invoice. If the link “Daily Club Balance Report” is
chosen, the screen is shown below:
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Club officers will be able to view this information only for their specific clubs. District Governors
will be able to view this information for all clubs in their district.



If the link “Pay Semiannual Dues or Print Semiannual Report (SAR)” is chosen, there are two
options. Following is an example of the SAR invoice reprint:
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Semi Annual Dues period, 1 January - 30 June 2009

Please note: Even if your club updates membership onling, a copy of the filed out and signed Semi-Annual-Report Worksheet/Form must be submitted to R.1, Data Services wia fax at 1-847-733-9340 ar zend an
e-mail to data@rotary.org indicating your club name, club number, officers” name and the number of members and subscriptions for the particular 5.4.R, period, This information is needed in order for R.l. to
adjust your club’s $.A.R. billing and also to satisfy the $.A.R. submission requirement.
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Dues are calculated based on RI membership information as of 1 June and 1 December.

Payment of per capita dues shall be due and payable pursuant to subsection 17.03.01 on 1 July and 1 January of years, This is the data from the current SAR for your club, This data
will remain viewable until the next SAR period. If you have any questions, please contact your Accounts Receivable Coordinator.
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Notice that, from this page, the membership list, the invoice, or the SAR worksheet can be printed.
Also, contact information for the club’s designated AR Coordinator or CDS representative can be
obtained.



This screen shot shows an example of the other option, “Pay Semiannual Dues”:
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Enter Credit Card Info

Amount: [955.36 %uso {Click into the box to change amount .}
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Name on Card: - -__-J

Credit Card Number: B __]
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Please note: Even if your club updates membership onling, a copy of the filled out and signed Semi-Annual- Report Worksheet/Form must be submitted to R. 1. Data Services wia fax at 1-847-733-9340 or send an e-
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adjust your club’s 5.A.R. billing and also to satisfy the $.A.R. submission requirement.
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Notice that the charge amount can be changed.

If you have trouble logging in, there are several options to contact Rotary for assistance at the
bottom of the MAP log-in page.

If there are any questions arising from the membership information, contact Data Corrections at
data@rotary.org.

If there are any questions about the SAR or balances owed, contact your designated Accounts
Receivable representative or send an e-mail to ri_club_finance @rotary.org.




