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The Membership Committee Chair manages the new member process. Any person, whether through contact with a club member or on their own shall start the process by accessing the Club’s website (siliconvalleyrotary.com) and clicking on the “Join” button in the top banner of the Page. The resulting page describes the benefits of joining our club and the Application Requirements. These need to be completed before applying for membership:
I. Application Requirements
· Attend at least 4 meetings within a two-month period by doing the following:
· Read and watch the content on the current week’s meeting page
· Fill out the “I Attended” survey at the end of the program
· Leave a comment using “Disqus” following the attendance survey. If necessary, ask the Membership Chair for help in doing this.
· Optional: make a donation towards the club’s efforts. This is done using the club's Happy Dollars Program, offered during the weekly meeting page.
II. After two meetings, the Prospective Member shall email the Club Membership Chair (membership@siliconvalleyrotary.com) to show an interest in joining the club.
III. After the fourth meeting, the Prospective Member shall be directed to fill out an application for membership in the Rotary eClub of Silicon Valley. The application shall include a notice to the candidate that a background check will be conducted and that submitting the application shows acceptance of this. The application is available from the Membership Chair or by going to the club website and clicking on “join” in the banner. and then going to the bottom of the resulting page and clicking on “Start.”
IV. The application will be forwarded to the Membership Chair and all Board Members. The Board will have 30 days to either approve or reject the application. Several actions will be taken during this time. 
1. First, the Membership Chair will send an email to the individual acknowledging their application and requesting permission to publish his/her name to the club members via email. The email may include information that is included in the application.
2. Second, the Secretary will confirm that the prospective member has met the requirements listed in Section I and, if they were a past Rotarian or are switching clubs, will confirm that they were in good standing with the previous club. 
3. Third, the Membership Chair shall perform a background check of the candidate. If the background check reveals a legal problem, the Membership Chair will so inform the Board which will then decide as to whether to accept the application as still viable.
4. Fourth, the Membership Chair shall convene a meeting with the candidate and members of the Membership Committee as well as a few experienced club members to inform her/him about the attendance, financial and other obligations of membership in the Club and in Rotary.
5. Using the information obtained in the meeting, the Membership Committee shall assign a classification to the applicant. The classification shall describe the principal and recognized activity of the member’s firm, company, or institution, the member’s principal and recognized business or professional activity, or the nature of the member’s community service activity.
6. The Membership Chair shall inform the Board of the results of the Committee’s investigation.
V. If agreed to by the Board, the Secretary shall email the Prospective Member’s name, proposed classification, and the application to all club members asking if there are any objections to the Prospective Member joining the club.
VI. If any written objection to the prospective member is received by the Secretary or President within seven (7) days, the application is referred to the Board for resolution.
VII. If no written objection to the proposal, stating reasons, is received by the Secretary from any active member of the club within seven (7) days following the publication of information about the prospective member, the applicant is considered a provisional member.
VIII. The Board votes to approve or deny the application.
IX. If the application is approved by the Board, upon payment of the admission fee and pro rata membership dues, the Prospective Member shall be considered to be elected to active membership.
X. The Secretary will add the New Member to the eClub roster, social media channels (Facebook Group and Slack), and email listserve. The Secretary shall also enroll the new member in MyRotary. 
XI. The Secretary will send the Member Guide and the Mentoring Program Guidelines to the new member. The Membership Chair will also assign a Mentor to the New Member and ask the new member to fill out an Inventory of Interests to help the Mentor recommend club committees and activities that may be of interest.
XII. After becoming an official member, the New Member shall meet with the President.
XIII. The Membership Committee shall reach out to the New Member to receive their short biography and a picture, which will be posted on the Program Page for the following week. A welcome video may also be recorded and posted.
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