
You will be greeted by our home page shown below after you logged into our web site at 

www.RotaryEClubLongIslandOne.org  

 

 

 

 

 

You will be taken to the Login page shown below:  

  

 

In other words: If you know your “Login  Name” and “Password” you can easily enter it above.  If the 

information you provide does not work or you do not know either, or both, “Login Name” and 

“Password” then please press on “New and existing users:  retrieve login and/or reset password” above. 

Point & left click on 

”Member Meeting” 

on the Menu Bar 

If you know the 

“Login Name” 

then enter it 

else leave blank 

If you know the 

“Password” 

then enter it 

else leave blank 

If either or both 

data elements  

are unknow 

then press here 

http://www.rotaryeclublongisland/


In the screen that appears enter you “Last Name” and your “Email Address.”  The click on “submit” 

 

Enter your  
“Last Name” 

Enter your 

“Email Address 

Point & left click 

on “Submit” 



This screen shown below will appear. 

 

Your “Last 

Name” you  

entered will 

be shown 

 
Your “email 

Address” you  

entered will 

be shown 

If both fields 

are correct 

left click on 

“Submit” else 

“Cancel” 

As indicated by the screen above an e-mail will be forwarded to you.  Please retrieve this e-mail.  

 



The message will look like the following information. With XXs replaced with your information.  

Press on  “Reset Password Link” below 

From: "xxxx xxxxx" <mailservice@clubrunner.ca>  

To: xxxxxxx@xxxxxx.xxx 

Date: 03/14/2014 09:06:59 AM  

Subject: ClubRunner Login for Rotary Club of xxxxxx Website  
 

Hello xxxxxx xxxxxxxx,  

 
You have requested to retrieve your Login Name and/or reset your password 

for the Rotary Club of xxxxxxxx website. Please click on the link below to 

continue: 

Reset Password Link 

 

If the link above does not work, copy and paste it into the address bar of your browser. Please 

note that this link is only valid for eight hours, after which you will need to retrieve your login 

information again. 

 

For assistance or technical support, please go to www.clubrunnersupport.com. 

 
This message was automatically generated by ClubRunner for xxxxxxx Club. 

 

https://www.crsadmin.com/Gen/PasswordReset.aspx?eaid=2%2f3lYQvYslp8ACMWWVmJhw%3d%3d&emid=OVfmvkpoJUn8%2bS%2fUHI4a6g%3d%3d&etoken=aU32wmbfH7UJf%2feeVdQZvq1AxiJxaDYYnnSzy%2b7oZZI%3d
http://www.clubrunnersupport.com/
http://www.clubrunner.ca/
http://www.crsadmin.com/Gen/Login.aspx?aid=8611


The system responds with: 

 

Very important – write in a safe and secure place (perhaps on a business card sized heavier paper stock:  

 

My Login Name for my Rotary Club is:    (what appears above). 

My Password is:  (what appears above). 

 

You will have to repeat the entire process if you do not recall this information or be able to look it up! 

  

 

Needless to say please left click on “Return” above. 

Now you should be able to login without any difficulties.  If you memproze or keep the “Lofin Name” 

and “password” in a safe and accesible place, you will never experience login difficulties again.  If you do 

you will need to repeat the entire process again. 

Your “Login Name” 

appears here. 

Please record it. 

Many Rotarians 

have trouble 

recalling the “Login 

Name” to  login  

Enter your new 

“Password” twice. 

Protect it and be 

able to recall it, or 

write it in a safe 

place, please. 

 

DO NOT forget to left click on “Submit” 



The system now takes you back to the log in screen and you should be able to interact with it 

 

Please don’t forget to enter your Password and Login Name on the business card size reminder card.  

Make a few copies and keep them in a safe aqnd always available place, i.e., wallet, purse and/or a 

personal safe, or other appropriate places. 

 

After you signed in the private or “club-house” section of the website appears.   

Please notice that you can review all past private meetings by selecting the weekly meetings on the left 

side. 

 

Select a 

meeting 



When you finished reviewing the private weekly meeting, scroll down the page & left click on “Go Back” 

 

 

 

 

 

 

 

You will be taken back to the our home page 

 

Go to next step below

Press 

“Go Back 



Scroll down a bit to the public meeting for the week on the left.  Here you can also register your:                 

1).  meeting  attendance and 2).  record a comment 

 

 

 

 

 

 

 

 

: 

The following page will appear 

Select the 

“Weekly 

Meeting” 

To register your 

attendance and 

leave a  comment 

click here 



After reviewing the entire public meeting material,  do the following to register your attendance and 

leave a comment 

 

 

 

 

You will be taken to 

the following page: 

 

 
 
 
 
 

 

Click on 

“Members” 

Members may 

not see this 

Point & Click 

“Register Me” 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 First, enter 

your comment 

or reaction to 

the meeting 

Second, point 

and click on 

“Confirm” 

 



 

 

Click to 

register 

a Guest 

 



 

 

 

 

 

 

 

 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then point and left click on “Go Back” on next screen

 

Enter data 

for 

Prospective

Member 

The point 

and click on 

“Save” 



You have completed your Rotary E-Club of District 7255 meeting attendance  when you  see our 

web site home page.   

 

 
 

You may wish to leave a comment that indicates if this tutorial was helpful.  Suggestions for 

changes are welcome.  Thank you. 


