You are on the program team for the month of ____________. I trust you are up for the challenge.

Duties:

Your team is in charge of club meetings for  (dates_____________) and responsible to set up the program speakers.  Please keep these guidelines in mind and share with your proposed speaker if you think the topic has the possibility of being controversial:
1. Rotary is non-political 
1. Membership represents the full spectrum of religious or non-religious beliefs
1. We welcome learning the merits of topics concerning the welfare of the community, nation and world so that members can form their individual opinions
1. We are guided by, and wish to have our speakers be mindful of the “Four Way Test”:  Is it the truth?  Is it fair to all concerned?  Will it build goodwill and better friendships?  Will it be beneficial to all concerned?

Also please let your speakers know that:
1. Our meeting location at 500 – 5th Ave NW, New Brighton
1. They should arrive by noon
1. Speakers generally have from 1:00 – 1:25 for their program
1. Lunch is complimentary for the speaker (or up to two speakers)
  
Please get back to me once you know what the programs will be for each week will be so I can post them on Club Runner.  Please include the name of the program speaker, their title if any, and program topic.

The tasks for each meeting include:

Manning the welcome table (arrive by 11:50), setting up including the Rotary meeting welcome, sign if applicable, handling the raffle drawing (keep $5 out for
the winner), providing or arranging for someone to give the invocation, introducing the speaker, presenting the mug, tearing down, and send the speaker a thank you note for presenting at the meeting.

You will collect $13 for guest meals & corporate membership meals if 2  people from the same corporate membership are eating.  Members attending who do
not eat should check & circle their name on the check in sheet.

Please keep all money collected for raffle, guest meals, member meals, fines(if the fine masters give you the money), and any other collections
separate and let John Ordway know the amounts for each type of collection when you give him the money.

As a general rule, Cindy rings the bell to start the meeting at 12:30pm and leads the pledge.   From 12:30 to 1:00 is club business.

If you have any questions or need assistance, please let Cindy or me know.

Thanks
Bob Barmore
NB/MV Rotary Director of Club Administration
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