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Recommended Rotary Club Bylaws

Bylaws of the Rotary Club of Dunedin
[bookmark: _Hlk203328393]Club bylaws supplement the Standard Rotary Club Constitution (“SRCC”) with common club practices. The bylaws in this document are recommendations, and once adopted are binding on the members of the club. Customise them to reflect your club’s practices, but confirm that they are not in conflict with the RI Constitution and Bylaws, the Standard Rotary Club Constitution (except where permitted), and the Rotary Code of Policies (see Article 18 of the SRCC). 
Articles that your club is required to include are noted below.
Bylaw 1  Definitions
1. Board: 	The board of directors of this club.
2. Director: 	A director on this club’s Board.
3. Member: 	A member, other than an honorary member, of this club.
4. Quorum:	The minimum number of participants who must be present when a vote is taken: one-third of the club’s members for club decisions and a majority of the directors for club Board decisions.
5. RI: 	Rotary International.
6. Year: 	The 12-month period beginning 1 July.

Bylaw 2  - Meetings
The SRCC requires club bylaws to include this Bylaw2, section 1 (see Article 7 of the SRCC and note also the provisions of Article 7, Section 1(f))
Section 1 — This club meets weekly on a Thursday at 12pm. Reasonable notice of any change or cancellation of the regular meeting will be given to all club members.
Section 2 — An annual meeting to elect a president and present a financial report on the previous year, shall be held before 31 December each year. The annual meeting may be adjourned to a date not later than 30 June the following year to dispose of any other business, and may be held instead of a regular meeting.
Section 3 — Board meetings shall be held each month unless the Board for good reason decides otherwise. Special meetings of the Board shall be called with reasonable notice by the president or upon the request of two directors. 
Section 4 – Special meetings of the club shall be called if requested in writing by not less than ten percent of club members or by the Board. Ten days’ notice shall be given to all members, and special meetings may be held instead of a regular meeting.

Bylaw 3 – Membership
[bookmark: _Hlk205146190]Note:  The bylaws may include provisions that are not in accordance with article 8, sections 2 and 4 – 6 of the SRCC.  
Customise membership types to reflect your club’s practices and add them here. Confirm that they are not in conflict with the RI Constitution and Bylaws, the SRCC (except where permitted), and the Rotary Code of Policies. 
Section 1 - In accordance with Article 8 of the Constitution, this club may offer the following kinds of membership that are reported to RI as 'active':
(a) Active Membership
(i) Eligibility for Active Membership - An adult person is eligible for membership if that person demonstrates good character, integrity, and leadership; possesses good reputation within their business, profession, occupation, and/or community; and is willing to serve in their community and/or around the world.
(ii) Active members pay dues as determined by the Board, are voting members of this club, and may be elected as a Director of this club. No active member of this club is entitled to any rights and privileges in any other Rotary club, except for the right to visit other clubs without being the guest of a Rotarian.
(iii) Number. There is no limit to the number of active members of this club.

Section 2 - In accordance with Article 8 of the Constitution, this club offers the following kinds of membership that are reported to RI as 'honorary': 
(a) Honorary Membership
(i) Eligibility for Honorary Membership. Persons who have distinguished themselves by meritorious service in the furtherance of Rotary ideals and those persons considered friends of Rotary for their support of Rotary’s cause may be nominated to the Board in writing and may be elected by the Board to honorary membership in this club.
(ii) The term of membership of an Honorary Member shall be twelve (12) months, unless the Board otherwise determines at the time of a member’s election to honorary membership. 
(iii) The rights of membership of Honorary members are set out in Article 8 Section 6 of this Club’s constitution.
(iv) A form of honorary membership, Life Membership, can be offered to an Active Member who, after 20 or more consecutive years of membership, wishes to resign or has resigned within the past 24 months after making significant contributions to Rotary. Such contributions include, but are not limited to, involvement in club projects, Rotary District affairs, regular attendance at meetings and service to the community. 
a. A Life Member will be the holder of a Paul Harris Fellowship Award. It is not necessary for them to have been a Board member. They may be retired from their vocation but do not have to be. They will not be an Active Member of another Rotary club. 
b. A Life Member will be a full member in all respects, except they will not have voting rights, will not hold any club office and will be exempt from paying dues to the club or to Rotary International. 
c. A Life Member will hold that position for their lifetime, although life membership is subject to review by the Board at its discretion and the Life Member can resign membership (in writing to the Board) at any time. 
d. Provided a vacancy for a Life Member exists, nomination for life membership may be put forward in writing to the Board by any committee of the club, with a final decision to be made by the Board. An invitation to become a Life Member will be extended by the President and Life Membership takes effect when accepted by the nominee
(v) Number. The number of honorary members shall not exceed ten (10) percent of the active membership of this club.


(b) Rotary Associate 	Comment by Jackie St John: Formatting - this should be (b)
(iv) Eligibility for Rotary Associate. Persons who are eligible for active membership may be elected in accordance with Bylaw 4 to be a Rotary Associate.
Adult persons who have not previously been an active member may be a Rotary Associate of this club for a period of two (2) years, at the end of which time this club shall convert their associate status to an active membership. An associate may choose to convert to an active membership at any time. Associates of this club are not entitled to any rights and privileges in any other Rotary club.
Rotary Associates shall be exempt from the payment of RI and District dues, shall pay Club dues as determined by the Board, and may be elected as a Director of this club only if they first convert their associate status to an active membership.
Number. The number of Rotary Associates shall not exceed twenty (20) percent of the Active membership of this club.

(b) 
Family Associate	Comment by Jackie St John: Formatting - this should be (c)
(i) Eligibility for Family Associate. Persons who are eligible for active membership, being a spouse (including a civil union partner or a de facto spouse), child or grandchild of an active member of this club may be elected in accordance with Bylaw 4 to family associate.
(ii) Family associates shall be exempt from the payment of RI and District dues, shall pay club dues as determined by the Board, and may be elected as a Director of this club only if they first convert their associate status to an active membership. A family associate may choose to convert to an active membership at any time. Family associates of this club are not entitled to any rights and privileges in any other Rotary club.
(iii) Number. Each active member shall be eligible to have up to three family associates.

Bylaw 4 - Method of Electing Members
Section 1 - In accordance with Article 26 of this Club’s constitution:
(a) Application - An applicant for membership must:
(1)  complete and sign an application form and submit it in writing to the Secretary or directly to the Convenor of the Membership Committee; and
(2)  supply any information, or attend an interview, as may reasonably be required by the Board. 
(b) Assessment process -  The Membership Committee shall consider the eligibility of the proposed member and shall satisfy itself of their:
(1) good character, and
(2) good business, social and community standing, and
(3) general eligibility, and shall make a recommendation to the Board regarding the application.
(c) Board decision - The Board may accept or decline an application for membership at its sole discretion. The Board must advise the applicant of its decision within twenty (20) Working Days of receiving an application for membership.
(d) Admission – the applicant will become a Club Member on acceptance by the Board of the application and following payment of an admission fee fixed by the Board, if any.
(1) The Member shall be formally introduced as a new member at a regular meeting of the club.
(2) The club shall report the new Member’s name to the General Secretary of Rotary International.
(3) The signed written consent to membership of every applicant who becomes a Club Member shall be retained in this Club’s membership records.
(4) The Member must provide the Club in writing that Member’s name and contact details (a physical address, an email address, and a telephone number) and promptly advise the Club in writing of any changes to those details.

Bylaw 5 – Attendance
Note: Article 10, section 7 of the SRCC permits the Bylaws to include provisions that are not in accordance with Article 10. The SRCC also permits the bylaws to include provisions not in accordance with article 13, section 5.
Section 1 - Every member of the club is encouraged to attend the regular meetings and participate in projects, events and activities. 
Section 2 - Upon written application to the Board setting out good and sufficient reasons, leave of absence may be granted excusing a member from attending meetings of the club for a specified period.

Bylaw 6 - Board and Officers
The SRCC requires a club’s bylaws to include this Bylaw 6 ( see Article 11 section 1). The officers listed below are required to be members of the club Board. Your club’s Board may have additional members, such as the vice president, the president-nominee, sergeant-at-arms, or other directors. If your club has satellite clubs, list their club Board members in this Bylaw, also.
Section 1 - The governing body of this club is its Board of directors consisting of, at a minimum, the president, immediate past president, president-elect, secretary, and treasurer. The Board will have not less than 5 nor more than 10 directors.
Section 2 - The Officers shall have the following duties:
(a) The president presides at club and Board meetings or will appoint another suitable person to do so in the president’s absence.

(b) The immediate past president serves as a director on the club Board.

(c) The president-elect prepares for his or her year in office and serves as a director on the club Board and performs any other duties prescribed by the president or the Board.

(d) [bookmark: _Hlk198478378]The secretary carries out the duties specified at Article 27 Section 6 of this club’s constitution.

(e) The treasurer carries out the duties specified at Article 27 Section 7 of this club’s constitution. On retirement or resignation from office the treasurer shall within ten (10) working days deliver to the incoming treasurer or to the president all funds, books of account, papers and other club property.

See Rotary club leader manuals for details on the roles and responsibilities of club officers.
Section 3 - The term of office for each role are:
(i) President:				one (1) year, but where a successor is not elected the current president’s term can be extended for up to one year (see Articles 11 and 27 of this club’s constitution) 
(ii) President Elect:			one (1) year
(iii) Immediate Past President:	one (1) year
(iv) Secretary:				one (1) year
(v) Treasurer:				one (1) year
(vi) Directors:			one (1) year
Section 4 – The Secretary, Treasurer and other directors may be re-elected for a further term of one (1) year.

[bookmark: _Hlk203330201]Bylaw 7 - Elections 
[bookmark: _Hlk199172940]The SRCC requires that your club’s bylaws specify an election process. If a nominating committee is used, include details of how it is appointed here. The term of office for a club president is specified as one year in the Standard Rotary Club Constitution. When a successor is not elected, the current president’s term can be extended for up to one year. (see Articles 11 and 27 of the SRCC)
Section 1 - The following rules for the election of Officers shall apply:
(1) Only candidates who are not disqualified from being appointed or holding office as an Officer (as described in the club’s constitution Article 27 Section 1 - ‘Qualification of Officers’) may be considered for election.
(2) The president shall be elected at the annual meeting of the club held under Bylaw 2.
(3) Nomination for president of the club shall be made by the nominating committee. Notice of the membership of the nominating committee shall be given to members of the club not later than 31 October each year. The notice shall specify the date by which club members may confidentially suggest any club member for consideration by the nominating committee.
(4) The Board will appoint one person to act as Chair of the nominating committee. The nominating committee shall consist of the president, the immediate past president, the vice-president, the president elect and five other members appointed by the Board of Directors of the club, at least two of such members being past presidents of the club or past or present officers of Rotary International.   
(5) A member of the nominating committee nominated for the office of president shall retire while that nomination is discussed and may not vote in any ballot held for nominations for that office.
(6) The person elected to succeed the president elect in office shall be the vice-president of the club. 
(7) The secretary, treasurer, and not less than 5 nor more than 10 directors of the club shall be nominated by the president elect including the persons proposed by the president elect to be chairs of the club’s committees and be submitted to a regular meeting for confirmation at least 20 days prior to Club changeover.
(8) The Board shall each year appoint on the terms and conditions it thinks fit a person (who need not be a member of the club) to audit or review the club's finances. 
(9) If any officer or Board member vacates their position, the remaining members of the Board will appoint a replacement.
(10) If any officer-elect or director-elect vacates a position, the remaining members of the Board-elect will appoint a replacement.
Section 2 – Removal of Officers may occur as described in the club’s constitution at Article 27  Section 3. 	

[bookmark: _Hlk203330245]Bylaw 8 – Committees
Club committees coordinate their efforts to achieve the club’s annual and long-term goals and promote the objectives of Rotary International. 
Section 1 —This club’s committees comprise: 
(a) Town and Country;
(b) Membership & Management;
(c) Community;
(d) Youth.
The Board or President may appoint additional committees as needed.
Section 2 — The president is an ex officio member of all committees. 
Section 3 — Each committee’s chair is responsible for the regular meetings and activities of the committee, supervises and coordinates its work, and reports to the Board on all committee activities. The chair must have been elected or appointed as a Director of the Board in accordance with Bylaw 7, Section 1.
Section 4 – Each committee shall have the duties the president may, with Board approval, assign to them.
Section 5 – A committee shall not commit any funds or incur any expenditure until a report has been made to the Board and approved by the Board and club trustees as required.

Bylaw 9 - Dues
Annual club dues are as fixed by the Board by resolution:
They are paid as follows: on receipt of invoice in advance semi-annually on the basis of membership of the club on 1 July and 1 January each year and shall be paid by 31 July and 31 January respectively. 
Annual club dues include RI per capita dues, subscriptions to an official magazine, district per capita dues, club fees, and any other Rotary or district per capita assessment.
The SRCC requires club bylaws to include this Bylaw 9 (see Article 12).

Bylaw 10 - Method of Voting 
The business of this club is conducted by voice vote or a show of hands, unless a majority of members request a secret ballot.  

Bylaw 11 - Finances 
Section 1 —At the start of each financial year, the treasurer prepares an annual budget of estimated income and expenditures to be adopted by the Board, and provides a financial report at each meeting of the Board
Section 2 — The treasurer deposits club funds in a financial institution or institutions designated by the Board. 
Section 3 — Bills are paid by the treasurer or another authorized officer and approved by two other officers or directors who are authorised by the Board.
Section 4 — A qualified person conducts a thorough annual review of all financial transactions. 
Section 5 — Club members will receive an annual financial statement of the club at the annual meeting for approval.
Section 6 — The club’s financial year is from 1 July to 30 June.

Bylaw 12 - Amendments to these Bylaws
These bylaws may be amended at any regular club meeting. Changing the club bylaws requires sending written notice to each member twenty (20) working days before the meeting, having a quorum present for the vote, and having two-thirds of the votes of members present at the meeting support the change. Changes to these bylaws must be consistent with the Standard Rotary Club Constitution, the RI Constitution and Bylaws, and the Rotary Code of Policies. 


Bylaw 13 – Motions
No motion to commit the club on any matter shall be considered by the club unless it has been considered by the Board. Such motions, if offered at a club meeting, shall be referred to the Board without discussion.

Bylaw 14 – Notices
Where under the club’s constitution or bylaws notice is to be given to any member the notice may be given by: 
(a)	being sent by mail or e-mail to the last known business, home or personal address of the member; or
(b)	being published in any club bulletin.
Notice shall be deemed to have been given on mailing or upon publication in any club bulletin whether the mail, e-mail or bulletin is in fact received by any member or not.
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