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Logging in: 
Some parts of the website are for members only and not available to the public. You need to log in to see the 
member-only sections. 

To log in as a member for the first time 

x Click ͞Member Login͟ at the top right of the screen. 
x On the login page click ͞New user?͟ 
x On the Retrieve Login Information screen 

o Type in your Last name 
o Type in the Email address you gave when you 

provided your membership information. 
o Press ͞Submit͟ 
o Your used ID and password will be emailed to 

you almost immediately. 

To log in as a member after the first time 

x Click ͞Member Login͟ at the top right of the screen͘ 
x Type in your Username 
x Type in your Password 
x Click ͞Login͟ 



 

The right-most menu item: For Club Members 
x  Rotarians Area: takes you to a page for Rotarians only, with 

links to lots of information for Club members. Have a look 
and see what͛s available͘ (See below for more information) 

x How to Retrieve your Login information: Can͛t remember 
your username or password? This will help. 

x Apologies, LOA and Guests Notification: See the section 
below. 

x Next Meeting Duties: check who͛s on duty at the next 
meeting 

x Club Duties Roster: The full club duties roster for the weeks 
ahead. 

x Hot Dog Van Duty Roster: See the section below 
x Member Search: Self-explanatory.  Will locate contact 

information for members in other clubs. 
x ClubRunner Help: ͞ClubRunner͟ is the name of the website platform for the Club website͘  This area 

provides help in using the Club website. 

 

Apologies, LOA and Guests Notification 
Let the secretary know if ǇŽƵ͛ƌe nŽƚ aƚƚending a meeting or are bringing a guest. 

The secretary needs to let the caterers know how many meals to prepare. 

x On the website click ͞For Club Members͟ then ͞Apologies, LOA and Guests Notification͟ 
x Click on                                                       and follow the instructions. 
x If you need to withdraw an apology or guest booking contact the secretary. 

 

Hot Dog Van Duties Roster 
Add your name to the Hot Dog Van roster. 

x Click ͞For Club Members͟ then ͞Hot Dog Van Duty Roster͟  
x Read the instructions at the top of the page ʹ everything you need to know is there 

 

Update your own contact details on the Club website. 
x On the home page͕ click ͞Member Area͟ in the upper right part of 

the screen. (This is different from the “For Club Members” item on 
the main menu). 

x You may be asked to log in. 
x On the Member screen click ͞Edit My Profile͘͟  
x Select the section you want to update: 

   

x Click ͞Edit͟ to make changes. 
x When you͛ve finished editing click ͞Save͘͟ 



 
Other useful information 

x Member directory: On the main menu choose ͞About Us͟ then ͞Member Directory͟ to see a full list of 
members with photos and contact details.  (You have to be logged in to the website to see this).  

x Bulletins: On the main menu choose ͞News & Updates͟ then ͞Bulletins / Newsletters͟ 

x Club History:  On the main menu choose ͞About Us͟ then ͞Timaru Club History͟ and ͞Club Annual 
Activities͟ to learn about the Club͛s history. 

x The Club’s Facebook page: On the main menu choose ͞News & Updates͟ then ͞Club Facebook 
Page͟ 

x Rotarians’ Area: From the ͞For Club Members͟ menu choose ͞Rotarians’ Area͟ to get to a page with 
links to a variety of information for Club members. 

 


