TO WHOM IT MAY CONCERN:
Dear Sir or Madam,

Re: Request for a Criminal Record Check


Rotary International is a leading service club established over 100 years ago with in excess of one million members worldwide. One of our service projects is an international Youth Exchange programme with around 8,000 participants worldwide each year in which many clubs host a student for up to a year. In addition, Rotary volunteers in many other community projects that involve not only youth but also vulnerable adults. In both cases, to ensure safety, all adult participants in the programs are screened and this process includes a police Criminal Record and a Vulnerable Sector Check.

Rotary District 5040 comprises some 50 Rotary Clubs in communities through out British Columbia and provides overall direction for all Rotary programmes. The local participating Rotary Clubs administer the day-today functions that bring the programs to life.

Rotary’s policies require that all adults (19 years or older) requires that that all members of these programs, counsellors, club Presidents and programme chairs must obtain a Criminal Record Check. At different times, all of the above adults may have unsupervised access to and be directly responsible for the safety of these exchange students.


I therefore request your cooperation in processing a Criminal Record Check, including a Vulnerable Sector (VS) check, for the following individual who falls into one of the adult categories outlined above.

Full Name: 

……………………………………………………………………………………………………… 

Volunteer Role:

…………………………………………………………………………………………….

(i.e. Host parent, Rotary counselor)

Rotary Club Name: 

…………………………………………………………………………………………….…..

We understand your usual fee is waived for non-profit groups.

Thank you for your assistance,

Name of President
Title and Club name
ADDRESS OF CLUB INCLUDING POSTAL CODE
