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Home  AboutUs - Foundation -  Membership - Youth Service - Public Image -  Resources -

Tutorial download in CLUBRUNNER SUPPORT PAGE

both Powerpoint and

Adobe Acrobat —— —
WEBSITE SUPPORT The District Website Support Team s avaflable to help,

g : Click to download the ClubRunner Basles on the left column, fo
ClubiBermner Snpgeart: Page

ClubRunner SUppOrt watch the video tutorials or for links to the ClubRunner FAQ and
. Tutarials Support sections.
videos

Clubiftsimmer Gaglcle to New

Thentss

Photo edltlng SOftware Ulnb#armer Tieborial Part 1 (pdd)

Clubfummer Twoorial Part 2§ i}

Ll N kS to CcO nte nt’ CluhRammer Tutorial Part 3 (pdf)
resources and WebSIte ClubBummner Tutorial Part 1

[Povweipaint)

ClibBanner Tutorial Past 2
i Fl'l'-'-'l“'fl_}cl-ll:ll' 1

ClubRunner Tutorial Part 3
(Powerpoint )

Support Contact Webmaster Sean Hogan at
ClubRommer Suppeort Videns shogan @buckle:rl‘_lugan.u;:m
o= to arrange a training session.
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s Log In: Admin Page



ClubRunner Tutorial

North Delta Login at top right
Rotary {32 () of home page

ClubRunner™ connect. Collaborate. Communicate.

Returns to home page.
Enter username - Click “Member Area”
and password = -

Welcome, Sean Hogan | Member Area | Logout

North Delta
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Admin Page

ClubRunner” ¢
Rotath.t-ofNo@De[ta s 1 3 Welcome, Sasn [Logout] | Admin | Home Page | P8 Y Y

My ClubRunner | Communication | Bulletin | Contacts (Beta)

Administration

MNew to ClubRunner or need a refresher? Register for free ClubRunner webinars harz.
Read wp on our Istest updates! Release MNotes are available on our Service Updates page.

. % 1 Cubrunoer T
Y A I n P ag e Edit My Profils || Club Dashbosd |
I I l y |

Edit My Profile
Change My Password Active Member List
Add-ons . - Ugload My Photo Other Ussrs List
—— click Admin on s T
Hew Member Adtivitics et Friends of the Club
sk My Friends Bullatin Subscribers:

Online Payment & eCommerce Module - US

e {1@ MENU, then 2. .

Barcode Scanner Module eDirsctory Reports 2.0 Switch on Dats Integration with RI (Automatic)
. . View Printable Mailing Labels vt Report Data Cranges to RI (Manusl Emsils)
click Admin e —— e
Wiew Cub Documents Edit Executives and Diractors
My Attendance Commities Management

again on the == e

e
Wabsite Designer 3.0 -
sup-menu s s

Edit Stories Input Attendance | [Version 1: Current Yr — Previous ¥r]

Edit Events 2.0 Report Make-uos | [Version 1

Edit Speakers Print Membar |ist/AHendance Sheat | [Version 1]

Edit Download Files Print Member .jct (Simple Version) | [Version 1]

Edit Site Pages dance Report | [Version 1: Current ¥r — Previous Yr]

Edit ehoto Albums Monthly Chub Bzport | [Version 1] i

=
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ClubRunner

ClubRunne

Connect. Collaborate Comemunl

Home Subm 4 lledgebase

KNOWLEDGEBASE

On Demand Videos
Downloads
it Knowledgebase
Service Updates and Known 44

Issues

Wha

‘ I l l b R l l n n e r Members may access various functions in ClubRunner depending on the Access Level assigned to them. Access levels range from 90 (no access)

te 30 {access to all functions). Access Levels are often assigned based on the member's role within the club, but-this may vary according to
individual, For example, an otherwise ordinary member serving as web master for your club site may require a higher access level than your club

aC C e S S I eve I S president or executives, Listed betow are typical access levels for members of various types.

Types of Access Levels

There are seven types of access levels:

%]
=

30 — full admin access

Site Adm
I
C

Iub Presid

g &

Club Executive

=)
=

Editor

=

=]
-

Memiber

70 — limited access
(general membership)

-]

Mo Access

NOTE: Your Club website access level have no relation to your access levels on your Disirict’s website. District website access is determiined
sepgrately aocording to your executive position at the Disrict level In other words, even if you are g Club site odministretor or president, your
District level occess may be much lower,

The screenshots below demonsirate the functions available through each access level. If a given tooi is greyed out, it cannot be used at that
access level

I+I= it Access Level 30
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ClubRunner

AcCcess
Level 70

Most items
grayed out
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Access Level 70

it M Prifile
Cheange My Paicnsd
Linioead My Phobn

My ComEnEments

By Bocass Mierobest

Wity Cluls Biimetits

Wy atbendance

W e 3—"?’-\.

Wy G Ay -w

1 Club eBulletin

Lo Silkstine v
Emmattl Bl el 1o Mearibes
RITiret Ballbin sl

Inarmive-Maminem e

Fiters of Die Jul

Fegdl Mato-wrss | [Wersidnm 1]
Shoet | [Werson 1}
e Werskor ) | [Weerston 1]

Parvt Momber Listgals
Pyt Membar st (5
F1ew

Atersdaince Reat | [Verdon 1 Ut Yir—
k W oot | [Viersion 1]

al Aivickenee Rl | [Wersion 1]
Echt Dby Hrstar - Who Does. What | [Verskon 1]
Mesm ber Leswas of Sibsenite | [Wersion 1]

Wearher Atlecdanis Edamplicn | [Méarsion 1]

ua Inen & Satings




ClubRunner

Access Level 30

All items active

District 5050

Edit My Drofila

Change My Password

Upload My Photo

My Commitrments

My Hew Mamber Activitiss Hew
by Friends

Wiew Club Photo Dirsctory

elirecto ris 2.0

Wiew Printable Mailing Labals Hesa

Emzil Message Centre Mewl

Wiew Club Documents

My Attandance
My Committees
by Eill 5

Website Designer 3.0
Edit Home Page Links
Edit Stories
Edit Events 2.0
Edit Speakers
Edit Download Files
Edit Site Pages
Edit Photo albums
Edit Club Documents
n {new window)

[ dub eBulletin

Edit Bulletins e
Y Ce
Archived Bulletins mew

(Ciuth Dchhrzd
Active Member List

ot T

Inactive Members List

Friends of the Club

Bullstin Subscribers

Hew Member Program

Duss & Billing

Switch on Dats Integration with RI {Automatich
Report Data Chances to RI (Manual Emails)
Eequest Member Undates

Edit Executives and Directors

Committes Management
Birthday B Anniversary Report

5 Distribution {
Diownload Member Data wew

Member Desiqnations

Input Attendance | [Version 1: Current ¥r — Previous Yr
Report Make-ups | [Version 1

Print Member List/Aftendance Sheet | [Wersion 1]

Print Member st (Simple Yersion) | [Version 1]
Abtendancs Report | [Version 1: Current ¥r — Previous ¥r
Monthly Club Bepret | [Version 1]

Customized Attendance Report | [Viersion 1

Edit Duty Roster - Who Does What | [Version 1]

Member Leaves of Absence | [Version 17

Member Attendance Exemotion | [Version 1]

Edit Club Info & Sattings
Edit Mets Tags

Upload/Remove Meeting Venus Map
Edit Club Logg Hewi

Edit Custom Fields

\Wsbsits Sponsarship Area

Upload Sponsorship Guide

Gooale Anahdics




ClubRunner
Change Access Level Active Member List

Communicate Active Mamber List
|| Cther Users List
Inackive Members List Welcome, Saan [Logout] | Admin | Home Pags | P Y X
Friends of the Club
Bulletin Subscribers
Mo Member Program |
Dues & Eilli

Switch on Data Integration with RI (Automatic)

Report Data Cranges to RI (Manusl Emails

Members per Page: Bequest Member Updates
Edit Executives and Directors

Active Members List

Al A B € B E E B H I kK LM N GD R DR
Committee Management y
= Bi B Anini Repaort
Email [] By First Name Name & Gender Distriaion (Summang Type Access Action
& Adalph, Andrew Downlozd Member Dists tew Active 70 Mark Ex | Reset Password|
@ Arora, Jugal Member Designations Active 70 Mark Ex | Reset Password
sl Block, Andrew Artive 70 Mark Ex | Reset Paseword |
a3 Bond, Pat Active 30 Mark Ex | Reset Password |
) Bouchard, Maurice Honarary 70 Change Type | Reset Password |
] Bougie, Robert Active 70 Mark Ex | Reset Password |
e Buckley, Wayne Honarary 70 Change Type | Reset Password |
& Charlesworth, John Artive 70 Mark Ex | Resst Password
o Childs, Jennifer Active 80 Mark Ex | Reset Password
a3 de Hollanda, Ricarde Active 70 Mark Ex | Resst Passward |
o = Denyer, Douglas Active 50 Mark Ex | Reset Password |
Douwes, Peter Honorary 70 Change Type | Reset Password
7} Dukee, Elgin Honarary 70 Change Type | Reset Pzsswaord
] Fournier, Weslay Active 70 Mark Ex | Reset Password |
) Gage, Susan Active 30 Mark Ex | Reset Passward |
= Geddes, Cathy Artive 70 Mark Ex | Resst Password
ad Hagan, Larry Active 70 Mark Ex | Reset Password |
] Ha: n Active 70 Mark Ex | Reset Password |
] Harasymchuk, Pefer Active 50 Mark Ex | Fesst Pascword |
%) Hart, Lans Active 70 Mark Ex | Reset Passwaord |
a Hogan, Sesn C I H k Active 30 Mack Bx | Reset Psssword
] Hodlick, Gary I C n am e Auctive Mark Ex | Reset Password |
3 Tnalis. sl Active MarkEx | ResetPassword | | W
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ClubRunner

Member Profile

Member Profile
SE=tE  Sean Hogan

Printable Version
gl:l.abe

System Login
Club Access Level 30 - Site Administration

Member Roles

Custom Email Signature

Choose i
settings tab Edit button

Go Back

Last updated on Jul 28 2013 by Sea
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ClubRunner

Member Profile
Member Profile

ot Sean Hogan
Printable Version

"Personal | Rotary | Biography | Commitments WM i0:Cll Privacy |

Save Cancel

Fields marked in red are required.
System Login
Club Access Level |30 - Site Administration Vv

pop== Change access level
Rotary
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