How to generate the pre-populated Multiple Donor form:

1. Login to www.rotary.org

wwwirotary.org/myrotary/en/hame
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2. Click on Sign in tab. This will populate an additional sign in screen. Please login with
your sign in email address as your user ID and your password and click Sign in.

ROTARY.ORG = MY ROTARY gSign in/Register Club Finder Location/Language

Rotaf My Exchange Take Learning Manage The Rotary Member
y Rotary Ideas Action & Reference Foundation News

SIGN IN

SIGN-IN EMAIL WHY CREATE AN ACCOUNT?
[ I Signing in to My Rotary gives you a

Forgot email? customized experience and easier access to
tools and information that are relevant to

] you.

PASSWORD *

Forgot password? L.
Anyone can create an account and sign in.

Existing Member Access users can re-
register with their current MAP user ID. For

& REMEMBER ME (2)

the best results, see our registration tips
first. Contact us for assistance.

CREATE ACCOUNT

(Note: If you have not yet registered then click on create account and you will be able to
complete the registration process).



3. Scroll to the bottom of the page. Under “Manage” tab select the club and district
administration tab.

MY ROTARY

EXCHANGE IDEAS
Discussion Groups
Community Marketplace
Events

Club Connections

TAKE ACTION
Give

End Polio
Develop Projects
Apply For Grants

Empower Leaders

rouowus ] 1 B @

‘Welcome to the new Rotary.org. Build
vour profile to customize your
experience. Join a discussion group to
exchange ideas. Browse projects to
find project partners and resources. As
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4. Select the Manage My Club option under the “CLUB ADMINISTRATION” tab:

Home | Manage | Club & District Administration

CLUB & DISTRICT ADMINISTRATION

Use the tools and resources below to help you manage your elubs and districts. From updating your membership and
paving club dues to seeing contribution reports and locating your eoordinator, vou'll find everything you need to take

care of Rotary business.

CLUB ADMINISTRATION

Update Rotary member and club data, pay Rotary
club dues, download club sponsorship materials,
donate, and find forms and instructions. You can
also update Rotaract member and club data.

MANAGE MY CLUB

RESOURCES & REFERENCE
Be a Vibrant Club
Strategic Planning Guide

Learn about club roles

REPORTS

Find club, district, and regional reports for
membership, contributions and recognition,
Presidential Citation, and program participants
and alumni.

VIEW REPORTS

What do you want to do?
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© FAQ & HELP

Learn how to create a MyRotary aceount, pay your
invoice, update club officers, and more.
FREQUENTLY ASKED QUESTIONS

Club & District Administration

Club Invoice

Paul Harris Society (PDF)

RI Payment Guidelines (PDF)

Rotary.org

Rotary Grants Travel Insurance (PDF)

Satellite Club (PDF)
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5. Scroll down till you see the section titled Club Giving, select the Multiple Donor Form in
the Online section

e ry<uTp=
A Rotary Community Corps is a group of non-Rotarians who carry out and support local Rotary club
projects.

Sponsor a Rotary Community Corps

7 Twin Club
Commemorate your twin club partnerships.

Certificate of Recognition

CLUB GIVING

7 Online
Make a contribution to The Rotary Foundation or to a Foundation-approved project on behalf of your club
or club members.
Contributa to a Foundation-funded project | Contribute on behalf of club or club members |
Multiple donor form |_individual contribution form

=1,

Printable Forms
Send printed forms to The Rotary Foundation with your credit card number or check, or as soon as a wire

transfer is initiated.

Multiple donor form | Individual contribution form

FORMS & INSTRUCTIONS

77 Name Change
Notify Rotary about a proposed change to your club's name or locality.

Name change form and instructions | Locality change form and instructions

77 Merger
Step-by-step instructions on how to merge two clubs.

Club merger forms and instructions




6. Select “Generate Pre-Populated Form” under “Multiple Donor Form (094-EN)”.

=) 7’)']-5‘ hittp:/y/riweh.rotaryintl.org/Contrit O ~ B ¢ X ” (& Rotary International | |

File Edit View Favorites Tools Help

Personalized Contribution Forms

GLOEBAL CONTRIBUTION FORM (123-EN)
Generate Pre-Populated Form

Generate Blank form
MULTIPLE DONOR FORM (094-EN)

Generate Pre-Populated Form

Generate Blank form
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7. Select the names of Individual members or use “Select All” at the top of the list. Once
you click on Generate form on the bottom of your screen, you would see the form pre-
filled with names and Id of Club Members.

Multiple Donor Form

Club Name: ,United States

Please select donors

O select All
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Generate form for chosen donors
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