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[bookmark: Introduction][bookmark: _Toc136905964]Introduction
This document describes the terms and conditions governing Rotary District 5360 grant funding. These terms and conditions are in addition to the terms and conditions that Rotary places on grant funding.
The first section deals with terms and conditions for all grants available through District 5360.
The second section covers terms and conditions specific to the various district grants.
District Community Development Grants
District Youth Program Grants
District Undergraduate Scholarship Grants
District Vocational Training Team Grants
District Travel Grants
The third section addresses terms and conditions specific to grants from District 5360 that support The Rotary Foundation Global Grants (DDF for Global Grants).
Lead Club
Supporting Club
Small Club Lead Grants
The fourth section addresses terms and conditions specific to other grant types.
Global Grant Scholarships.
Rotary Peace Fellowships.
The last section expands on the terminology and acronyms used in this document.
[bookmark: Common_Terms_and_Conditions][bookmark: _Toc522919651]Common Terms and Conditions for All Grant Types
[bookmark: _Toc743088484]General
Only Rotary Clubs in District 5360 can apply for grants from the district.
Incomplete forms will be returned to the contact listed on the application for explanation, which could result in the application being disqualified.
All grants require the active participation of Rotarians.
Funds cannot be committed or spent until the grant has been approved. For district grants, this is after The Rotary Foundation (TRF) has approved the District Block Grant. For Global Grants, this is after TRF has approved the Global Grant application.
Unrestricted cash donations to beneficiaries or other organizations are not allowed.
Rotarians; employees of clubs, districts, and other Rotary entities or Rotary International; spouses, lineal descendants (children or grandchildren by blood, legal adoption, or marriage without adoption), spouses of lineal descendants or ancestors (parents or grandparents by blood) cannot be candidates or beneficiaries of any TRF program. Additionally, employees of agencies, organizations or institutions partnering with The Rotary Foundation (TRF) or Rotary International (RI) cannot benefit from any Rotary program. The one exception is District Travel Grants, which can only be awarded to Rotarians.
District Designated Funds cannot fund another organization’s operating, administrative or expenses.
TRF places numerous other restrictions on the use of grant funds. Please acquaint yourself with these before applying for district or global grant funding. The Rotary Foundation’s terms and conditions for District Grants and Global Grants can be found on My Rotary (rotary.org) or by searching for Rotary grants terms and conditions.
The District Grants Subcommittee (DGSC) may change these terms and conditions at any time with proper authorization from the District Board, including grant distributions and amounts.
[bookmark: Qualification][bookmark: _Toc648173625]Qualification
There are two requirements that a club must meet to be qualified (eligible) to apply for a district grant.
At least one member of the club, ideally one interested in applying for a grant, must attend the October District Grants Qualification Seminar.
The club president for the current Rotary year and the president-elect, who will represent the club in the following Rotary year, must execute the District 5360 Memorandum of Understanding (MOU). This is required because clubs have two years to complete district grant activities. If the current club president will also serve in the following Rotary year, the MOU must be signed by another authorized club representative, as the MOU requires two unique signatures. Clubs must download and execute the current version of the MOU from the District Grants Subcommittee (DGSC) page (www.rotary5360.ca/page/grants). The signed MOU must be emailed to grants@rotary5360.ca. The DGSC will review, approve, and upload the completed MOU.
There are four requirements that a club must meet to receive district-designated funds.
Rotary club members must have contributed a minimum of 50.00 USD per capita to the TRF Annual Fund. Rotaract club members must contribute a minimum of 5.00 USD per capita to the TRF Annual Fund. Contributions to any other TRF fund, while encouraged, are not considered in meeting this requirement. The Annual Fund is the source of all funding the district receives for club grants.
Clubs must be current with all required reporting for past district grants.
Clubs must have a financial management plan in place.
The President-Elect must attend the President-Elect Learning Session (PELS).
[bookmark: Key_Dates][bookmark: _Toc1916991808]Key Dates
The grant cycle runs from July 1st through June 30th.
Clubs wanting to apply for grants for the upcoming Rotary year must have at least one member attend the Grant Qualification Seminar, which is held in October, at the start of the grant cycle.
The submission deadline for Global Grant Scholarship applications is January 20th.
Applications for Global Grant funding should be received by February 15th. The DGSC will review all applications and announce successful applications on March 1st for all completed applications received by February 15th. Applications that are not complete by February 15th will be reviewed upon completion.
The application deadline for all district (community development, youth program, district vocational training team and undergraduate scholarship) grants is March 15th. District travel grants are the exception as they may be applied for at any time.
If a club wishes to receive DDF for global grant funding or district grant funding, club members must have contributed 50.00 USD to TRF’s Annual by July 1st.
Mid-September to November of the grant year, funds for district grants are received by the District from TRF for the District Block Grant application. District-designated funds are then distributed to clubs.
Note: All deadlines are at noon on the dates specified above.
[bookmark: Further_Information][bookmark: _Toc551604042]Further Information
Further information about the various grants and the forms required can be found on the District Grants website: www.rotary5360.ca/page/grants.
Questions about specific grant types should be sent to the appropriate district grants Committee team lead. Contact information can be found on the district website.
[bookmark: District_Grants][bookmark: _Toc1342191635]District Grants
[bookmark: Standard_Terms_and_Conditions_for_Distri][bookmark: General][bookmark: _Toc1635885899]General
Applications are open from October to March 15th.
The applying club must be current on reporting for previous District Grants. Grant applications can be approved; however, funds for the current application(s) will not be released until all district reporting is up to date.
The DGSC may adjust funding limits during the year depending on the demand for available funding.
The district will submit a District Block Grant Application to TRF that includes all District Grant applications that have been reviewed by the district and supported by the District Board. The block grant is submitted in June before the start of the grant year. TRF usually approves the District Block Grant in mid-August or early September. Once TRF approves this application, it transfers funds to the district, which then distributes funds to the successful applicants and notifies them that their grant application(s) have been approved. Clubs cannot commit or spend funds until TRF approves these funds.
The proposed start date must keep the funding date from TRF in mind. No project can begin before TRF approval, typically in mid-August or early September.
All the dollar amounts for District Grants are expressed in Canadian dollars.
The pooling of applications is permitted and encouraged to promote cooperation between district clubs.
· Multiple clubs can join to support one project or activity.
· One club must be designated the lead club, and they will be responsible for the success of the project or activity and for reporting to the district.
· Other supporting clubs must attach copies of their club approval forms and be listed as a partner club on the lead club’s application.
Attach a letter of participation from that organization that specifically states its responsibilities, how it will interact with Rotarians in the project, and the organization’s Agreement to cooperate in any financial review of activities connected to the project.
[bookmark: Reporting][bookmark: _Toc1482772853]Reporting
A final report must be submitted within two months of the completion of the project or travel or within two years after the district receives the District Block Grant approval from TRF, whichever is earlier. The date the district receives approval will be indicated on the grant application approval letter sent to the club.
For VTT and travel grants, the reporting deadline is 60 days following the completion of travel or two years from the district receiving approval of the block grant, whichever is earlier.
The primary contact for the grant application is responsible for submitting the report. Only one report is required for each grant.
The lead club prepares and submits the report on the district grants website if the grant is pooled.
Along with the report, copies of receipts and invoices must be submitted. Credit card receipts or statements are not acceptable proof of expenditures.
Documentation must demonstrate that the grant funds have been used for the purpose and in the amount stated in the application.
Any unused funds must be returned to the district.
A clear paper trail of expenditures must be kept for a district project audit.
[bookmark: District_Community_Development_Grants][bookmark: _Toc170367328]District Community Development Grants
In addition to the terms and conditions that have been stated in the preceding sections, the following additional terms and conditions apply to District Community Development Grants:
Applications must be submitted by March 15th for grants for the upcoming Rotary year.
Projects supported can be either local or international.
Clubs may submit up to two district project grant applications for each Rotary year. If two applications are submitted, the club must prioritize them and indicate their P1 and P2 priorities. The district will consider the P2 grant applications only if funds are available after all priority P1 applications have been funded.
The minimum grant is 750 CAD, and the maximum is 7,500 CAD. Club contributions will be matched 3:1. To receive the minimum grant, the club must contribute 250 CAD. To receive the maximum grant, the club must contribute at least 2,500 CAD. Clubs can contribute more to projects; however, only the first 2,500 CAD will be matched.
Pooling of applications is allowed for this type of grant.
Preference will be given to projects that align with the Rotary Seven Areas of Focus in the case of over-subscription. The evaluation criteria are posted on the District Grants website.
A District Community Development Grant cannot be used to fund a Global Grant.
District Community Development Grants can be used for Community Assessments.
District Community Development Grants can be used for Construction and renovation.
[bookmark: District_Youth_Program_Grants][bookmark: _Toc70957330]District Youth Program Grants
In addition to the terms and conditions stated in the preceding sections, the following terms and conditions apply to District Youth Program Grants.
Applications must be submitted by March 15th for grants for the upcoming Rotary year.
Clubs may submit up to two District Youth Program Grant applications for each Rotary year. If two applications are submitted, the club must prioritize them and indicate their P1 and P2 priorities. The district will consider P2 grant applications only if funds are available after all P1 applications have been funded.
Pooling of applications is allowed for this type of grant.
The minimum grant is 250 CAD, and the maximum is 2,000 CAD. Club contribution will be matched 2:1. To receive the minimum grant, the club must contribute 125 CAD. The club must contribute at least 1,000 CAD to receive the maximum grant. Clubs can contribute more to projects; however, only the first 1,000 CAD will be matched.
Applications must specify the types of activity the grant will be put toward. Generic terms such as “eligible youth activities” or simply listing all of the possible uses of the grant are insufficient and will result in disqualification.
Eligible Expenditures Include:
Air travel, including travel insurance, for Outbound students participating in short-term and long-term exchanges paid for by clubs.
Inbound and Outbound fees paid by clubs as assessed by the RYE Organizing committee. The total outbound fee will be eligible for grant funding. The total inbound fee less an allowance of $200 for ineligible expenses included in the fees.
Inbound and Outbound counsellor training.
Registration fees for the organization and staging of RYLA and RYPEN camps paid for by clubs, less an allowance of $50 for ineligible expenses that are included in the fee.
Registration fees for Rotary Alberta Youth Entrepreneurship Camp (RAYEC) paid for by clubs.
Registration fees and airfares for all of the ‘Adventures In’ programs paid for by clubs. On the condition that the program has adequate youth protection processes in place.
Local school fees for exchange students (excludes fees for recreational or social activities) paid for by clubs.
Startup expenses for a Rotaract or Interact club paid for by clubs.
Cost of Rotaractors/Interactors participating in leadership or team-building activities paid for by clubs.
Ineligible Expenditures Include:
Optional travel/trips such as to the mountains, coast, territories and outside the district.
Expenses related to Rotary District Conferences, conventions, institutes, anniversary celebrations or entertainment activities.
RI registration fee for Rotaract or Interact members.
Support of fundraisers for Rotaract and Interact clubs.
Stipends that are paid to exchange students or host families.
Expenses incurred by Rotarians or host parents for travel, meals or lodging outside those covered by program fees.
Special mention needs to be made regarding the TRF rule mentioned previously about grant funding not being used for the benefit of lineal descendants.

[bookmark: District_Undergraduate_Scholarship_Grant][bookmark: _Toc1556031478]District Undergraduate Scholarship Grants
In addition to the terms and conditions that have been stated in the preceding sections, the following additional terms and conditions apply to District Undergraduate Scholarship Grants.
Applications must be submitted before noon on March 15th for grants for the upcoming Rotary year.
Clubs are free to establish scholarship eligibility criteria that best suit their communities and high schools, or leave it up to the high schools to establish the criteria.
Scholarships are to support individuals entering post-secondary study or to support students already in an undergraduate program.
Post-secondary studies can be at any institution, including a university, college or trade school.
Clubs may submit up to two District Undergraduate Scholarship Grant applications for each Rotary year. If two applications are submitted, the club must prioritize them and indicate their P1 and P2 priorities. The district will consider the P2 grant applications only if funds are available after funding all P1 applications.
Pooling of applications is allowed for this type of grant.
In the case of over-subscription, a random draw will be held to determine the successful applications. Clubs that have not been successful will be given priority in the following year.
The minimum grant is 250 CAD, and the maximum is 2,000 CAD. Club contribution will be matched 2:1. To receive the minimum, the club must contribute 125 CAD. To receive the maximum grant, the club must contribute at least 1,000 CAD. Clubs can contribute more to projects; however, only the first 1,000 CAD will be matched.
Clubs may choose to give out one scholarship for the entire grant plus club contribution, or may choose to give out more than one scholarship if the total amount of the scholarships is equal to the grant plus club contribution.
The funds must be transferred to the institute to pay for tuition rather than to the individual scholar.
[bookmark: District_Vocational_Training_Team_(VTT)_][bookmark: _Toc1830167797]District Vocational Training Team (VTT) Grants
In addition to the terms and conditions that have been stated in the preceding sections, the following additional terms and conditions apply to District Vocational Training Grants:
Applications must be submitted by March 15th for grants for the upcoming Rotary year.
Projects supported must be international.
Teams may be made up of Rotarians and non-Rotarians. The team leader should be a Rotarian and the primary contact for the grant application.
Collaboration with cooperating organizations is permitted.
Travel is allowed to all destinations except those on the Rotary travel ban list.
Travel insurance must be provided for all team members and is an allowable grant expense.
Healthcare professionals providing services as part of the project must arrange, at their own expense, a minimum of 500,000 USD of professional liability insurance.
Clubs may submit one District Vocational Training Team grant application in a Rotary year.
The minimum grant is 750 CAD, and the maximum is 7,500 CAD. Club contribution will be matched 3:1. To receive the minimum grant, the club must contribute 250 CAD. To receive the maximum grant, the club must contribute at least 2,500 CAD. Clubs can contribute more to projects; however, only the first 2,500 CAD will be matched.
Pooling of applications is allowed for this type of grant.
Funds will not be released until the primary contact has been submitted by email to the District Vocation Training Team lead.
· A signed Memorandum of Understanding for all participating entities.
· A signed Participant Application for each participant, including themselves.
· Note: blank forms are available on the District Grants Website.
A District Vocational Training Grant cannot be used to help fund a Global Grant.
[bookmark: District_Travel_Grants][bookmark: _Toc2004126271]District Travel Grants
In addition to the terms and conditions that have been stated in the proceeding sections, the following additional terms and conditions apply to District Travel Grants:
Travel grant applications do not have a fixed application date.
There must be an invitation from a host Rotary club in the country where the proposed project will occur.
District Travel Grants are available to help plan and assess an identified project’s needs.
A club can apply for a maximum of two District Travel Grants per Rotary Year.
The maximum District Travel grant is 2,500 CAD. No club contribution is required.
Each project site will benefit from no more than two travel grants per Rotary year.
Travelers can be from the same club or different clubs.
More than one member of the same club may travel on a single District Travel Grant, but the total grant amount cannot exceed 2,500 CAD.
All travelers who will be travelling on the same travel grant must be identified on the application. Expenses of travelers who are not identified in the application will not be covered.
Travelling with a companion (spouse, partner, friend, etc.) is prohibited.
The trip must be entirely related to the specific project. No other humanitarian work, vacation, or unrelated investigation can occur before, during or after the activities specified in the application.
The applicant(s) must be on-site for at least 5 to 30 days.
All grant travelers must sign the Agreement part of the application form.
Travel must be completed within six (6) months of the grant approval.
[bookmark: Eligible_Expenditures_Include:]Eligible Expenditures Include:
Economy airfare
Travel Insurance
Transportation to and from an airport and local travel related to grant planning
Cost of required visas and entry/exit taxes
Reasonable luggage charges for personal belongings
Accommodation for the duration of the stay in the project region and extended stay due to unforeseen or uncontrollable delays on route
It is expected that Rotary funds will be used prudently and cost-effectively.
It should be noted that the budget is an estimate of the expenditures related to this grant. Airfare and accommodation costs can be obtained online or from a travel agent. It is understood that these costs may change between the time of the grant application and the time of booking. In some cases, these costs, especially accommodation costs in remote areas, must be estimated. Ground transportation costs should be the best estimate.
[bookmark: Ineligible_Expenditures_Include:]Ineligible Expenditures Include:
Excess luggage charges
Food and beverages
[bookmark: Eligible_Activities_Include:]All-inclusive or deluxe resort accommodations
Eligible Activities Include:
Plan a project with a host Rotary club and cooperating organizations, no matter whether the project is to be funded by a Global Grant, District Project Grant, or Club funds
Plan the next phase of an existing project
Complete a community needs assessment in the project country to design a specific project that addresses the community’s needs
[bookmark: Ineligible_Activities_Include:]Ineligible Activities Include:
Search for a project to support without planning
Conduct sister-club fellowship visits
Conduct business with other organizations without connection with the Host Rotary Club
Conduct fundraising activities with Host Clubs or cooperating organizations
Monitoring and evaluation of a completed project or one in progress
Perform project-related activities related to a project that has already been approved
[bookmark: DDF_for_Global_Grants][bookmark: _Toc1470821520]DDF for Global Grants
In addition to the terms and conditions stated in the proceeding sections, the following terms and conditions apply to DDF for Global Grants.
Clubs may submit up to three Lead and three Supporting Global Grant applications for each Rotary year. If multiple applications are submitted, the club must prioritize them, indicating their P1, P2 and P3 priorities. The district will consider only P2 and P3 grant applications if funds are available after funding all P1 applications.
These grants are only available to support TRF Global Grants.
The TRF Global Grant application must be submitted (authorized by all required stakeholders) within 15 months of applying to the District for DDF for Global Grants.
The TRF Global Grant application must still be in process; it cannot be sent for authorization to the stakeholders, submitted to TRF, or approved by TRF before the DDF for the Global Grant application to the District has been approved.
The dollar amounts for DDF for Global Grants are expressed in US dollars.
The applicant must have reviewed the following TRF documents that cover the following areas: community needs assessment, sustainability, monitoring and evaluation, six steps to sustainability and areas of focus.
The applying club must satisfy all District and TRF reporting requirements related to previous grants.
All types of DDF for Global Grants come from a single funding pool, meaning that only one DDF pool is available for Lead Club and Supporting Club grants.
These funds are held by TRF and are released to the project bank account by TRF after they approve the project.
All reports are to be submitted to TRF. The district does not require any reporting for these grants.
[bookmark: Lead_Club][bookmark: _Toc659378215]Lead Club
A Global Grant requires the participation of two clubs: a host club where the project takes place and an International Club that supports the project.
The club in District 5360 applying for this grant must be either the Host Club or the International Club listed on the TRF Global Grant application.
Host and International clubs and districts must be qualified to receive TRF grant funding.
Both clubs must have participated in preparing the needs assessment, the preliminary project scope, the financial planning, and the definition of the expected results (including who will benefit and the number of beneficiaries). When applying for this grant, this information must be uploaded to the district grants website.
The applying club must contribute a minimum of 4,000 USD towards the project.
The grant is 15,000 USD, which is not a matching grant.
Any contributions made by the applying club of more than 4,000 USD will be matched one-for-one. This one-to-one matching is limited to 15,000 USD.
For each Rotary year, a club may apply for up to three DDF for Global Grant Lead Club grants.
If the project has a VTT component, 5,000 USD will be granted, with no additional club funds required.
[bookmark: Supporting_Club][bookmark: _Toc210585317]Supporting Club
This grant can support a Global Grant application worldwide. It is not a requirement for a club in District 5360 to be either the host or the international club.
The District 5360 club applying for this grant must be qualified to receive TRF grant funding.
The club applying for the grant, the Host and the International Clubs must all be qualified.
If the grant is to support a project where the Global Grant Lead Club grant application is from District 5360, a Club Approval form must be uploaded to the Lead Club’s application. No other paperwork is required from the supporting club.
If the grant is to support a project where the Global Grant Lead Club grant application is from a district other than District 5360, a PDF copy of the draft Global Grant application must be uploaded to the district grants website with the application.
The applying club must contribute a minimum of 2,000 USD towards the project.
The grant is 5,000 USD, which is not a matching grant.
[bookmark: _Int_jsepbbWn]Each club is allowed three Supporting Club applications.
[bookmark: _Toc1773273050]Small Club Lead Grants
This type of grant is meant to support smaller clubs with less experience and less funding than other clubs in the district.
This type of grant will allow up to four smaller clubs in our district to pool their funds and lead a Global Grant. The thought is that if more than 4 clubs participate, not all of them will have meaningful input into the grant process or gain experience with Global Grants.
All District 5360 clubs involved in the grant must be qualified to receive TRF grant funding.
Host and International clubs and districts must be qualified to receive TRF grant funding.
None of the participating clubs can have applied for a DDF for Global Grant Lead Club grant for the same Rotary year. If a club has the funds and resources to apply for a Lead Club grant by themselves, they clearly have the funds and expertise to lead a project themselves and do not need to take advantage of this type of grant.
Clubs can only participate in one Small Club Lead Grant per Rotary year. If a club has the funds and resources to apply for multiple of this type of grant, they clearly have sufficient funds and expertise to not require this type of grant.
The clubs in District 5360 must have participated in preparing the needs assessment, the preliminary project scope, the financial planning, and the definition of the expected results (including who will benefit and the number of beneficiaries). When applying for this grant, this information must be uploaded to the district grants website.
The applying clubs must jointly contribute 4,000 USD to the project. The proportion that each club contributes is up to the participating clubs.
The grant is 15,000 USD, which is not a matching grant.
Any contributions over 4,000 USD made by the participating clubs will not be matched in any way by the district. If a club has this level of funding available, they should be looking at a Lead Club grant, or a Supporting Grant where the Lead club is willing to bring them on as a participant.
Supporting Club grants will be allowed, following the same rules as any other Supporting Club grant. This allows larger clubs to financially support smaller clubs without taking control of the grant.
For TRF grant purposes, one of the participating clubs and one of their members must be designated as the Primary International Contact for the project. This club and individual will also act as the Primary Sponsoring Club on the application to the district. As part of the intent of this type of grant is to help gain experience, then members of each of the participating clubs should be actively involved in the grant.
Each of the other participating clubs must have at least one individual listed as a Committee Member on the TRF Global Grant application. Note: you will have to contact the TRF Country Representative to have members of a club other than the International Primary Contact club added as Committee Members.
Each participating club must upload a Grant Application Club Approval form to the grant application on the District Grants website.

[bookmark: Other_Grants][bookmark: Global_Grant_Scholarships][bookmark: _Toc2144301411]Global Grant Scholarships
Global Grant Scholarships are entirely funded by DDF and Global Grants from TRF. No club contribution is required.
Must be for one year of graduate study outside of Canada (MA/MSc or PhD) in one of TRF’s Seven Areas of Focus:
· Peace and Conflict Resolution / Prevention
· Disease Prevention and Treatment
· Water and Sanitation
· Maternal and Child Health
· Basic Education and Literacy
· Economic and Community Development
· Supporting the Environment
The grant amount is 30,000 USD.
Applications must be submitted before noon on January 20th, before the start of the grant year.
Preference is given to a new program of study.
The recipient must be a resident of District 5360.
[bookmark: Rotary_Peace_Fellowships][bookmark: _Toc1675640936]Rotary Peace Fellowships
Rotary Peace Fellowships are entirely funded by TRF. No club contribution is required.
Two types of fellowships:
· Fully funded master’s degree academic fellowship (15-24 months) at one of the Rotary Peace Centers.
· Professional Development Certificate (3 months) at Makerere University (Uganda)
Typical successful candidates have 5-7 years of experience in peace-related fields.
Applications are made on the Rotary International website.
[bookmark: Terminology_and_Acronyms][bookmark: _Toc1393246446]Terminology and Acronyms
District Designated Funds (DDF) – Funds allocated by The Rotary Foundation to the district. The district has been designated to allocate these funds to projects initiated by clubs and to TRF programs such as the Global Scholarship Grants and Rotary Peace Fellowships.
District Block Grant – The District submits this grant application to TRF. This application consists of all district grant applications submitted by clubs that the district has approved, and of administrative costs for the DGSC.
District Grants Website – www.rotary5360.ca/page/grants
District Grants Subcommittee (DGSC) – The group responsible for setting the terms and conditions for allocating DDF funding and for allocating the funding.
Memorandum of Understanding (MOU) – An agreement between two or more parties that outlines the responsibilities and expectations of all parties.
RI – Rotary International.
Rotary Year – July 1st to June 30th.
The Rotary Foundation (TRF) – This is the source of all the funding available to the district to allocate to clubs in the form of grants.
Vocational Training Team (VTT) – a team of individuals who travel to another country to help train the recipients, or a team of individuals who travel to Canada to be trained.
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