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DISTRICT GRANT TIMELINE

The Grant Cycle:  
July 1 – June 30

Qualification to Projects Approved

Prior to Year Projects get done

Project Rotary 
Year: 
July 1 – June 30

When Approved Projects happen



TIMELINE FOR GRANT QUALIFICATION

 August – November 

 District Holds Grant Training Sessions

 2 Club Members Must Attend

“Grant Training sessions will be held and all clubs shall have two (2) members from 

their club attend. One (1) must be in person at District Assembly, the other may be 

at District Assembly or attend one of the two (2) scheduled online events.”



ONLINE GRANT TRAINING SESSIONS

• Via zoom meeting

• Pre-Register on District website

Fall 2020 
Session 1

• Via Zoom meeting

• Pre-Register on District website

Fall 2020 
Session 2



TIMELINE FOR GRANT QUALIFICATION

 January 31, 2021

 Final date for all qualification requirements

 Final date for MOU and FMP Submission

 Final date for proof of tax filing

 Feb 1st- 28th

 District Stewardship Committee reviews Club Qualifications

 Feb 1st - Mar 1st

 Qualification Status posted on MatchingGrants.org 

 Clubs must be qualified to apply for all DDF (both District and Global)



DISTRICT QUALIFICATION WEBSITE



TIMELINE FOR GRANT SUBMISSION

 Feb 1st- Mar 31st

 Qualified Clubs Submit Grant Applications

 Mar 31st

 Grant Projects must be in “Signed” status on MatchingGrants.org

 Apr 1st – May 15th

 Grant Selection Committee Reviews all Grant Requests

 Approves Funds for projects up to first $2,500 requested (unless additional Funds 

available)

 May 15th-31st

 Grant Selection Committee notifies Clubs of “Approved” Funding Status  

 DGE, DRFC and DGSC submit approved Grant Applications to TRF



TIMELINE FOR GRANT SUBMISSION

 June 

 DGE, DRFC and DGSC submit approved Grant Applications to TRF

 July

 TRF Reviews Grant and distributes Funds to District 5390

 Jul 1 – Rotary Year begins! 

 Jul 31

 Deadline for submitting proof of club’s matching funds

 Funds will not be distributed to club until this proof has been uploaded to Documents 

tab

 All Grant Reporting must be current

 All Dues payments must be current



TIMELINE FOR GRANT SUBMISSION

 August

 District Grant Funds distributed 

 Dec 1

 Club projects not started or finished must submit a Progress Report to the document 

tab of project on MatchingGrants.org website

 Progress Report form found on the District website (www.montanarotary.org)

 June 1

 All projects not completed must have another Progress Report submitted to the 

District Grant website



DISTRICT WEBSITE

 Progress Report now found in “Document Download” on District Website



DISTRICT GRANT COMMITTEES

District Foundation 
Chairman

Stewardship 
Committee

Grant Selection 
Committee

Audit Committee

• Oversees Grant and Foundation 
Committees

• Approves with DG/DGE all District 
and Global Grants

• Qualifies Clubs for District and 
Global Grants

• Reviews Grant Projects and Awards 
Funding for District Grants

• Monitors Reporting and Budget 
Compliance for District Grant 
Projects (TRF reviews Global Grant 
Reporting)



TIMELINE FOR GRANT SUBMISSION

Tips and Notes

• Clubs must be Qualified to receive any District Grant Funds – both District and 
Global Grants

• All reporting must be submitted to MatchingGrants.org website

• Jan 31st is FINAL DAY to 

• Submit MOU, FMP, and proof of tax filing

• Be current on grant reporting, have completed Grant Training, have dues current, 
attended PETS, etc.

• Progress Report – Suggest making a History Log entry to let Audit Committee 
know there is a report to review

• Grant Worksheet on District website is for use in gathering project information and 
should not be uploaded to club project

• Rotary Club must be lead on the project

• Club matching funds must be paid from a Club Financial Account

• Start Early!



DISTRICT 5390

District Grant Timeline

Thank you!

Questions?



DISTRICT 5390

District Grant Qualification

Grant Training Assembly 



DISTRICT 5390 GRANT QUALIFICATION

 Grant qualification information is found on the District 5390 website 

www.montanarotary.org

about:blank


DISTRICT 5390 GRANT QUALIFICATION

 Club documents are 

uploaded and Club 

Qualification status is 

found on the 

MatchingGrants

website

 To begin, click on the 

link for “GRANT 

QUALIFICATION”



DISTRICT 5390 GRANT QUALIFICATION

 This opens the 

main District 

Qualification page

 To access your club 

qualification page, 

click on your club’s 

name.



DISTRICT 5390 GRANT QUALIFICATION

Each document has it’s own 
section for uploading.

 Step 1: Choose file from 
your device

 Step 2: Once file name 
appears on the screen, click 
Upload.

 Step 3: Send the document 
for Signatures from Club 
President and PE

NOTE: Before uploading, 
remember to check the box if 
the document is already signed. 



DISTRICT 5390 GRANT QUALIFICATION

 The Memorandum of Understanding (MOU) 

and the Club Financial Management Plan 

(FMP) are the two forms needed for grant 

qualification.  You will need to download and 

save both to your computer. 

 Copies can be found on the District website 

or MatchingGrants website.

 Change in the MOU from last year. “Conflict 

of Interest” section is now two questions.

 “Will your club declare any and all conflicts of 

Interest for the Stewardship Committee to 

review?  Yes ___   No ___ “

 The name of the club member responsible for 

reviewing and reporting any and all Conflicts of 

Interest?  __________________

District Website



DISTRICT 5390 GRANT QUALIFICATION

 Complete both MOU and FMP forms. 

 All blanks must be filled in and 

questions answered.

 The MOU requires initials in the box 

for each statement.

 After you complete entering all 

information, save the document to a 

computer.

 Upload each document in the correct 

section of the website. 

District Website



DISTRICT 5390 GRANT QUALIFICATION

In addition to the MOU and FMP, Proof of Tax filing must be uploaded.  

 This can be either: 

 A copy of your club’s IRS 990 confirmation

 Confirmation in a letter from your accounting professional

PLEASE: Do NOT upload your club’s full tax return! 



DISTRICT 5390 GRANT QUALIFICATION

Example of online Tax confirmation 

from the IRS

Example of Tax filing confirmation 

letter from your Club’s CPA



DISTRICT 5390 GRANT QUALIFICATION

MOU AND FMP

 After the Stewardship 

committee has 

reviewed the uploaded 

forms, check the 

Matching Grants 

Qualification website 

to see your club status.

 Green means your club 

has qualified to apply 

for DDF.



DISTRICT 5390

District Grant Qualification

Thank you!

Questions?



MONTANA ROTARY DISTRICT 5390
AUDITOR COMMENTS

Significant problems encountered when not using the correct form ;

where that report is placed; and timing of reporting

Duane Johnson, Rotary Club of Bigfork Reports delinquent affect 

future Grant Applications



REPORTING

 PLEASE go to MontanaRotary. Org

 District’s Progress Report (July 2018) in 2 locations:

 Progress Report Form for All District Grants (in File List)

 PROGRESS REPORT for District Grant (Download dropdown)

 This form should be used for any Rotary 5390 District Grant

 If the project is not completed or has not been started the 

District Grant Progress Report is due by December 1st and again on June 1st

until the project is completed. 

 If project is completed, please complete the online Final Report on the 

MatchingGrants.org website. 



PROJECTS AS OF 2019 GRANTS (NO NEW 2020 

GRANTS)

Grant 

Number

Club Name Last Report Date In Compliance 

for 2020

Final

2631 Bigfork 06/30/2020 X

2629 Red Lodge 01/24/2020

2627 Livingston _____

2622 Bozeman 06/24/2020 X

2621 Townsend 06/24/2020 X

2619 Helena Sunrise 05/31/2020 X

2616 Whitefish 05/27/2020 X 07/03/2020

2614 Missoula Sunrise ____

2578 Miles City ____

2576 Anaconda 06/03/2020 X

2050 Bozeman 07/08/2020 X


