
World Community Service Project   Interim / Final Report

Rotary District 5580 Grants Committee

 (Must be filled out and submitted electronically – do not submit hand written document)

PART A.      Project

District 5580 Project # ____________     Interim Report____ or Final Report____               Location: ______________________________________    

Brief description/objectives: __________________________________________

________________________________________________________________

________________________________________________________________________
PART B.      Final Report Preparation


Preparer’s Name: ______________ ______________   Club: ________________

Address (complete): _________________________________________________

Phone: ( ___ ) ___________________        Fax: ( ___ ) _____________________

Email: Address_____________________________________________________

PART C. 
Activities 
	List of Activities
	Who Did It [Name]
	When?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PART D.      Difficulties

What difficulties were encountered during the project?
PART E.
Changes Occurring

     What changes have occurred in the lives of the recipients [target population], as a result of this project [outcome]?

PART F.
Experience acquired

     What new experience, skills, understanding, have been acquired by District 5580 Rotarians as a result of this project?

PART G.
Enhanced partnership and fellowship

     How has this project enhanced partnership and international fellowship among Rotarians?

PART H.
Women participants

     How have women been involved in all facets of this project?

PART I.
Environmental Impact (if applicable)
     What environment impact issues has this project dealt with?
PART J.       Social/Cultural Impact
Have the clubs involved benefited in being introduced to social and cultural understanding?  
Please explain…

PART K.       Lessons learned

     What lessons have been learned with the completion of this project?
PART L.
Publicity

Attach any available photos, media reports, etc.
PART M.
Financial Report
Expenditures [itemize] [convert foreign currencies to US $]

	
	Item Description
	Actual
	Budget*

	1) 
	
	
	

	2) 
	
	
	

	3) 
	
	
	

	4) 
	
	
	

	5) 
	
	
	

	6) 
	
	
	

	7) 
	
	
	

	8) 
	
	
	

	9) 
	
	
	

	10) 
	
	
	

	
	(Complete additional pages if necessary)   
	
	


       TOTALS:
*budget from original WCS Application as submitted
Receipt of Funds [convert foreign currencies to US $]

	Funding Source
	This Period
	Actual
	Budget*

	District 5580 Rotary Club
	
	
	

	District 5580 WCS match
	
	
	

	Host Rotary Club
	
	
	

	Co-Sponsor Rotary Club
	
	
	

	
	
	
	

	
	
	
	

	Other (specify): _______________
	
	
	

	TOTALS:
	
	
	

	Surplus / Deficit
	
	
	


Foreign Exchange Rates Used: ___________________ 

Unspent funds are deposited where?

Location: ________________________ Amount: ________________

By signing this report, I confirm that to the best of my knowledge, the District Grant funds were spent only for eligible items in accordance with approved guidelines, and that all of the information contained herein is true and accurate. Receipts for all grant-funded expenditures are attached and provided to the District Grants Subcommittee. I also understand that photographs shall be submitted showing the progressive steps of the project under-taken. 
Signature of Preparer       
Date:

Signature of Mentor       
Date:

Check List:

Please take a few minutes to review the document to assure you can answer yes to all the following:

· Did you identify the Grant Project # at top of report
· Is the form filled out and being sent electronically (no handwriting)?
· Is the form signed by the preparer?

· All sections are filled out?  if a section does not apply, indicate N/A
· Have you provided a financial record showing all funding, expenses, receipts, invoices, and cancelled checks?
· Are copies of bank statements included to show the receipt and disbursement of all funds?
· Have you included photos of project from inception to completion, showing Rotarian involvement?

· Has the assigned D5580 Mentor reviewed, verified financial documentation, and approved the report?
NOTE:   Copies of report and all documentation must be retained for 5 years from date of project/grant closure. 
Email a copy of the completed form and all attachments to District 5580 Grants Chair and District Executive Secretary.
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