[image: ]

District Governor Visit Protocol

Regarding DG Club Visits:
· Confirm the DG’s visit with the DG’s Aid) before the scheduled date. Notify the DG’s Aide if your meeting time/location changes – or if your meeting has to be cancelled for any reason.
· Submit your club survey form to the DG’s Aide when requested, before the day of the DG visit. The information on this form is the basis for your DG’s conversation with your club on her/his visit.
· The DG is your program for that day – do not schedule any other speakers!
· Plan for the DG to attend a meeting with your board immediately before or right after their club visit. Let the DG know what time they need to be there. This is not a formal board meeting. Just a visit with your club’s board.
· It is customary to stand when the DG gets up to speak and when she/he sits down. This also applies to any official from Rotary International such as the RI President, Director or Trustee.



In General:


· Return calls/texts/emails from your DG promptly. Put their contact information in your phone.
· Contact your AG or DG’s Aide or DG first when you need assistance. They can make contacts needed at RI if necessary for more assistance.
· Update your contact information with RI and in ClubRunner. Please include your phone number.
· Update your club officers’ information as well.
· Consider using a personal email address for communication with your club and the District.



DG Aide: Jerrica Anderson 214.385.8559 jerrica.anderson@hotmail.com
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