
ROTARY DISTRICT 5910
DISTRICT GRANT APPLICATION CHECKLIST
2025-2026

APPLICATION DEADLINE - AUGUST 15, 2025
NO APPLICATIONS ACCEPTED AFTER DEADLINE


Your Club’s District Grant Application cannot be accepted if any of the following has not been completed.  This checklist must accompany your District Grant application.


Rotary Club:   	


Two club members have completed the online grants training (Modules 1 & 2) prior to 
August 1, 2025

President and President-Elect have executed the MOU

Goals for Annual Fund and PolioPlus have been entered in Rotary Club Central

Names of Foundation, Public Image and Membership Chairs have been entered at MyRotary.org

Club has paid District 5910 and Rotary International July 2025 invoices in full

Club has a separate bank account or has established separate GL accounts 
for proper grant project accounting

Club has no overdue reports for Global or prior year District Grants

All application questions have been answered fully and completely





















President’s Signature: __________________________________  Date: _____________________

President’s Name: ______________________________________















On behalf of the Rotary Club of _________________________________, the undersigned agree to comply with all of the conditions and requirements of the MOU for Rotary year 2025-2026 and will notify Rotary International District 5910 of any changes or revisions to club policies and procedures related to these requirements.

	
	Club President
	
	
	Club President-elect

	Term
	
	
	Term
	

	Name
	
	
	Name
	

	Signature
	
	
	Signature
	

	Date
	
	
	Date
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	D5910 District Grant Application 2025-2026
 
	Complete and return to:
Ruth Finkelstein Suhler
District Grants Chair
409-771-7738      
                              

Email signed copy to: 
rotary5910grants@gmail.com
by August 15, 2025


                                                                                   



 

	Rotary Club:
	



	Our club is currently qualified under rules for Rotary District Grants. 
	____ Yes 
	____ No



 Names of 2 members who completed Qualifications Training:   

_______________________________________            ___________________________________________

Anticipated Start Date ____________________   Expected Completion Date ___________________

Project Description 
1. Briefly describe the project objectives and its location.  Description must include 
(1) what will be done; 
(2) when and where project activities will take place; and 
(3) who are the beneficiaries.



2. Humanitarian Efforts: Describe how the project will benefit the community and/or improve the lives of the less fortunate.



3. Number of members of the community whose needs will be met by the implementation of this project. May include how project was identified.

4. Describe non-financial participation by Rotarians in the project (i.e., SPECIFIC Rotarian activities). What percentage of the club’s members will be DIRECTLY involved in carrying out the project?


5. District 5910’s grants will provide funding for an acceptable project. If the District can only provide partial funding, please describe what effect this partial funding would have on your project proposal and what adjustments might need to be made (scaling down of project and/or what other sources of funds would be used, etc.).



6. If this is an international project, explain the ways in which the host and international partners will communicate and work together to implement this project.

7. Publicity Plan: 
(1) How will the general public know this is a Rotary sponsored project? 
(2) What is your publicity plan?  
(3) What tangible Rotary recognition will be connected to this project?  
(4) Is the recognition permanent?




8. If the project involves a cooperating organization, please provide the name of the organization(s) and its role. 
	



Financial Report – Project Budget (Club must retain receipts of all expenditures)
9. Income	Amount 
	1. District Grant funds to be received from the District
	

	2. Rotary Club Funds
	

	3. Other Funding
	

	Total Project Income 
	


      *Note: Rotary Club Funds must equal or exceed District Grant Funds

10. Expenditures (please be specific and add lines as needed)
	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	

	6. 
	

	7. 
	

	8.
	

		Total Project Expenditures 
	


        *Note: Total Project Income must equal Total Project Expenditures. 


11.  Presidents: By signing this report, I confirm that to the best of my knowledge these District Grant funds will be spent only for eligible items in accordance with Trustee-approved guidelines as listed in Rotary’s Terms and Conditions for District Grants, and that all of the information contained herein is true and accurate. Receipts for all grant-funded expenditures will be provided to the District. If a cooperating organization is involved in the project, the Club certifies that the cooperating organization will adhere to and abide by the Rotary Terms and Conditions for District Grants.

Clubs MUST submit the Final Grant Report within 30 days of project completion, but not later than June 1, 2026. Late submission of the Final Grant Report will affect future grant awards.

In addition, I confirm that this grant application has been approved by the Board of Directors of the club.

President’s Signature ________________________________  Date: _____________________

President’s Name (please print): ___________________________________

President’s Contact Information:
Address: ______________________________________________________________________

Home Phone: ________________ Office Phone: _________________ Cell: _________________

E-mail: ______________________________ Rotary Club: _______________________________

Rotary Club Contact Information:
Project Contact:  Two Rotarians (one may be the President) must be listed who will provide oversight and management of the project funds for the entire duration of the project. 

	Primary Contact
Name: ____________________________

Rotary Position/Title: _________________

E-mail:  ___________________________

Address: __________________________

Telephone: Home  ________________

Office: __________________________

Cell: ___________________________


Address To Mail Grant Payment

Name: ___________________________

Address: _________________________

City, State Zip: _____________________
	Secondary Contact
Name: ______________________________

Rotary Position/Title: ___________________

E-mail: ______________________________

Address: ____________________________

Telephone: Home  ________________

Office: __________________________

Cell: ___________________________



	





	









Form Revised by Bobby Chapman  -  June 12, 2025

Form Revised by Bobby Chapman  -  June 12, 2025
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4. Bank Account Requirements
In order to receive grant funds, the club must have a dedicated bank account that is used solely for receiving and
disbursing TRF grant funds. Note: For District Grants, a dedicated bank account will not be required as long as
district grant income and expenditures can be traced and accounted for separately from other Club funds.

A. The club bank account must
1. Have a minimum of two Rotarian signatories from the club for disbursements
2. Be a low- or noninterest-bearing account

B. Any interest earned must be documented and used for eligible. approved grant activities. or
returned to TRF.

C. A separate account should be opened for each club-sponsored grant. and the name of the account
should clearly identify its use for grant funds.

D. Grant funds may not be deposited in investment accounts including, but not limited to. mutual
funds, certificates of deposit, bonds. and stocks.

E. Bank statements must be available to support receipt and use of TRF grant funds.

F. The club must maintain a written plan for transferring custody of the bank accounts in the event of
a change in signatories.

. Report on Use of Grant Funds
The club must adhere to all TRF reporting requirements. Grant reporting is a key aspect of grant management
and stewardship, as it informs TRF of the grant's progress and how funds are spent.

. Document Retention

The club must establish and maintain appropriate recordkeeping systems to preserve important documents
related to qualification and TRF grants. Retaining these documents supports transparency in grant management
and assists in the preparation for audits or financial assessments.

A. Documents that must be maintained include. but are not limited to:
1. Bank information. including copies of past statements
2. Club qualification documents including a copy of the signed club MOU
3. Documented plans and procedures, including:
a. Financial management plan
b. Procedure for storing documents and archives
c. Succession plan for bank account signatories and retention of information and
documentation
4. Information related to grants, including receipts and invoices for all purchases
B. Club records must be accessible and available to Rotarians in the club and at the request of the
district.
C. Documents must be maintained for a minimum of five years. or longer if required by local law.
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7. Reporting Misuse of Grant Funds

The club must report any potential and real misuse or mismanagement of grant funds to the district. This
reporting fosters an environment in the club that does not tolerate the misuse of grant funds.

Authorization and Agreement

This memorandum of understanding is an agreement between the club and the district and acknowledges
that the club will undertake measures to ensure the proper implementation of grant activities and proper

management of Foundation grant fumds. By authorizing this document, the club agrees to comply with all
of the conditions and requirements of the MOU.
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CLUB QUALIFICATION MEMORANDUM OF UNDERSTANDING
FOR THE YEAR 2025-2026

THE ROTARY FOUNDATION

Club Qualification

Club Officer Responsibilities
Financial Management Plan
Bank Account Requirements
Report on Use of Grant Funds
Document Retention

Reporting Misuse of Grant Funds

. Club Qualification

To participate in Rotary Foundation global and packaged grants, the club must agree to implement the financial
and stewardship requirements in this memorandum of understanding (MOU) provided by The Rotary
Foundation (TRF) and to send at least one club member to the district's grant management seminar each year.
The district may also establish additional requirements for club qualification and/or require its clubs to be
qualified in order to participate in Rotary Foundation district grants. By completing these requirements, the club
becomes qualified and eligible to participate in the TRF grant program.

A. Upon successful completion of the qualification requirements. the club will be qualified for one
Rotary year.

B. To maintain qualified status, the club must comply with this MOU. any additional district
requirements. and all applicable TRF policies.

C. The club is responsible for the use of funds for club-sponsored grants, regardless of who controls
the funds.

D. Qualification may be suspended or revoked for misuse or mismanagement of grant funds
involving, but not limited to: fraud: forgery: membership falsification: gross negligence:
endangerment of health, welfare, or safety of beneficiaries: ineligible contributions: use of funds
for personal gain: undisclosed conflicts of interest: monopolization of grant funds by individuals:
report falsification: overpricing: acceptance of payments from beneficiaries: illegal activities: use
of grant funds for ineligible purposes.

E. The club must cooperate with any financial, grant. or operational audits.

. Club Officer Responsibilities

The club officers hold primary responsibility for club qualification and the proper implementation of TRF grants.

Club officer responsibilities include:

A. Appointing at least one club member to implement, manage. and maintain club qualification

B. Ensuring that all TRF grants adhere to stewardship measures and proper grant management
practices

C. Ensuring that all individuals involved in a grant conduct their activities in a way that avoids any
actual or perceived conflict of interest
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3. Financial Management Plan
The club must have a written financial management plan to provide consistent administration of grant funds.

The financial management plan must include procedures to

A

oow

1

Maintain a standard set of accounts, which includes a complete record of all receipts and
disbursements of grant funds

. Disburse grant funds, as appropriate
. Maintain seg
. Establish an inventory system for equipment and other assets purchased with grant funds, and

-gation of duties for handling funds

maintain records for items that are purchased. produced. or distributed through grant activities

. Ensure that all grant activities. including the conversion of funds. comply with local law




