💰 Treasurer's Checklist
July – Start the Rotary Year Financially Strong
🏦 Banking & Financial Administration
· ☐ Update bank signature cards with new officers (if needed). 
· ☐ Remove former officers from bank accounts and financial authorizations. 
· ☐ Verify online banking access for authorized users. 
· ☐ Review club insurance and bonding requirements. 
📊 Budget & Financial Planning
· ☐ Present the approved annual budget to the Board. 
· ☐ Confirm budget categories align with club goals. 
· ☐ Establish a financial reporting schedule for the Board. 
💳 Rotary & Club Dues
· ☐ Review Rotary International and district dues invoices. 
· ☐ Verify membership count before paying invoices. 
· ☐ Invoice members for club dues (if applicable). 
· ☐ Track outstanding member balances. 
📁 Financial Records
· ☐ Set up files for the new Rotary year. 
· ☐ Verify accounting software is up to date. 
· ☐ Back up financial records. 
🤝 Transition
· ☐ Meet with the outgoing Treasurer. 
· ☐ Review outstanding checks and liabilities. 
· ☐ Confirm current account balances. 
· ☐ Review recurring payments and subscriptions.
