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HOW TO REPORT PROGRESS 
ON A GOAL 
For club officers 

FIND GOALS TO UPDATE 

Select Edit to see a 

list of club goals 

Before reporting 

progress on goals, make 

sure the appropriate 

year is listed 

Find the goals that 

you plan to update 

Tip: Select Sort selected goals to 

arrange your club’s goals for easy 

updating 
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UPDATE A GOAL 

Enter your club’s progress 

towards a chosen goal in the 

Achievement column 

Select Save after you’ve 

reported progress on your 

club’s goal 


