Protect Private Data When Using AI
· Never share personal details, donor data, financial records, club administration information, grant materials, or internal communications with an AI tool. 

· When in doubt, treat AI tools as if anything you enter could become public. 

· Ask participants for permission before you use AI to record or transcribe meetings, avoid using AI note-takers for private or sensitive discussions, and respect anyone's wish not to be recorded.

· Get consent before you upload photos of members, volunteers, community members, donors, or partners into AI tools. 

