	Club President
	Club Secretary
	Club Treasurer

	Leads the club
	Keeps the club organized
	Manages the club's money

	Presides over club and board meetings
	Maintains accurate club/member records
	Manages club funds

	Sets direction and priorities with the board
	Records/maintains official club information
	Collects dues and fees

	Appoints committee chairs and members
	Helps report current/incoming officers to RI
	Pays bills, including RI obligations

	Conducts club assemblies
	Keeps membership information current
	Reports regularly on club finances

	Works with committee chairs to keep goals moving
	Handles records, notices, correspondence and administrative documentation
	Helps prepare/manage the budget

	Works with the AG, DG and District
	Helps ensure RI/ClubRunner records are accurate
	Works with The Rotary Foundation on contributions

	Oversees club finances with the board/treasurer, including budgeting and annual audit
	Supports continuity from one Rotary year to the next
	Provides financial records for review/audit



