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Adding a club officer in Rotary’s database gives that officer access to resources needed to
do Rotary business online.
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i Club Invoice
View your club's invoiee, pay dues with a credit card, or update invoice prefer] Select Add/ edlt/ remove club
Club invoice | Daily club balance report | Edit invoice preferences | Ahout t officer.
Rotary exchange rates

CLUB & MEMBER DATA

i Update Member Data
Report membership changes within 3o days, or by 1 January or 1 July/to ensure your club invoice reflects

the latest information. Record ngw - sHOEEOrS /& pecognition.

Add, edit, or remove members|| Add, adit, or remove club officers | Hecord a new member sponsor
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Unassigned Current Year Officer Positions
The list below contains the open and paritially filled terms for the current Rotary year. To assign a Current Year Officer Position,
select the “Assign” link next to the unassigned position.

Position Next, scroll down to the Unassigned
officer positions and select Assign for

Assign Club Membership Chair the current or incoming officer position
you want to assign.

Assign Treasurer

Assigned Incoming Year Officers

Position Start Date

Unassigned Incoming YegpfOfficer Positions
The list below contains the opegg®d paritially filled terms for the incoming Rotary year. To assign an Incoming Year Officer
Position, select the “Assig next to the unassigned position.

Position
Assign Club Membership Chair
Assign Executive Secretary/Director
Assign Foundation Chair
Assign President

Step 1 of 3: Select club member.
Ciick “Add” to seiect the indnhdual

Rotary Club

Active Members 20 record(s)

Mame Starl Date

cvbch cboxyb evbovd coveby 02-Jul-2014

01-Aikg-2014

And

Select from the member list the person you want to

assign to the officer position by clicking on Add.
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Backto Step1of3 Back to Club Data

Step 2 of 3: Confirm address and contact information.
If the information is correct, click "Add Current Officer” or "Add Incoming Officer.” If any contact information i
Contact Info.” To choose a different individual, click "Back to Step 1 of 3."

Name Address Phone | Fax | E-mail Club
Edit Contact cvbch chexvb cvbovb dvg dfg MH Sakado
India ggaaghdsfgsd@cdv.com Satsuki

chvechv

Info

Confirm by selecting Add Current
Officer or Add Incoming Officer. Or,
you can select Edit Contact Info to make

Add Current Officer Add Incoming Officer

changes.

Step 3 of 3: Add incoming officer.
Choose a position and enter start date. Click "Submit.”

Name: cvbcb cbcxvb cvbcvb cbvcbhy

Rotary Club:

Club officers with partially completed terms

Position MName Start Date End Daie

Position Select the correct position
from the drop down menu.
Confirm all information is
correct and select Submit.

Executive Secretary/Director [« |

Start Date
0i-JUL-2015

End Date
30-JUN-2016

Submit ' Cancel
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