
Certificate of Insurance Instructions 

For Assistance, contact Gallagher at (833) 3ROTARY (833.376.8279), 8:30a – 4:40p CT, M-F, or email rotary@ajg.com 
Updated: August 2017 

 

1. Enter today’s Date. 

4. Select “Print” from your 

tool bar or “Save As:” to 

save to your computer. 

5. Save a copy for your 

records.  

3. Enter: 

Certificate Holder name and address - the party requesting the 

proof of insurance 

Rotary Club Name and/or District Number 

Event Description – Event Name and date(s) 

2. Enter your Rotary Club         

Name or District # 

Additional insured wording is standard. 
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