


MAKE SURE YOU HAVE A 
GOOD INTERNET 

CONNECTION.  IF YOUR 
WIFI SIGNAL IS NOT 

STABLE PLUG DIRECTLY 
INTO YOUR INTERNET 

CABLE



The great thing about 

Zoom is you can call in or 

join the video 

conference. 



This is 

the 

home 

screen



You can exit or enter full 

screen view.

You will also choose a 

speaker view (the person 

talking shows up on your 

screen) or gallery view 

(where you see all the 

participants)

Here you can see that 

your video is off and 

your muted.



Test your speaker settings



Check if you have a 

cover on your 

webcam or if there is 

tape over it



Check that your 

camera is 

enabled in your 

computer 

settings



Check your input 

and output 

sounds settings 

Wear 

headphones so 

the quality is 

better.  Caution –

turn your volume 

down before you 

plug them in.



When you click 

on participants at 

the bottom of 

your screen here 

is what pops up.



You can mute 

or unmute 

yourself here or 

click more to 

change your 

name and your 

image.





This window pops 

up to change 

your name



This window pops 

up to change your 

profile picture



Here are your 

options to 

engage and 

participate



You can give a 

thumbs up, say yes, 

clap and even go 

for a coffee



Here’s where 

they show up



Here’s how you 

share your screen



First - Click on the 

screen you want to 

share

Then click share



Click on here to stop sharing



Happy with the 

presentation?  

Give them a 

round of 

applause or a 

thumbs up!



Here’s where 

they will see it







Always mute 
yourself unless 

you are speaking!



Raise your hand if you have 
a question or comment

Click on “Participants”



Click on “Raise 
Hand”



You can send a 
question/comment 

through “chat”



Select the 
recipient of your 

question/comment

Hitting 
“Enter” 
will send 

your 
message



You can turn your 
camera on and off



If using a webcam, 
have light source in 

front of you, not
directly behind you.




