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a negative impact”
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Agenda / Aim for the Training

e Familiarisation of Risk & Insurance Requirements- Available Document and Resources
e DIO & Youth Protection Officer Roles and how the DGN & DGE can support these roles
e Risk Management Principles

e Key and Mandatory Documentation

e PETS & Assembly Training
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2026 Insurance Program Summary

Class of Insurance

Insurer

Industrial Special Risks

(Property) Chubb Insurance

Limits/Deductibles

Limit of Liability - Section1and 2 - $5,000,000
Section 1 - Material Damage

+ Upto $50,000 - $250,000

+ Over $50,000 and under $500,000 - $1,000,000

+ Over $500,000 - $5,000,000

Section 2 - Business Interruption
* Gross Revenue - Insured
e Loss of rent - Insured

Public & Products Liability QBE Insurance

Deductibles: $20,000 / 1% for Earthquake, Named Cyclone $10,000,
$1,500 All Others

Limit $50,000,000

Sub Limit Sexual Abuse $2,000,000 except Victoria which is $5,000,000

Deductibles: $75,000 for Sexual Abuse Claims

$100,000 Sexual Abuse - Known Perpetrator Claims

$10,000 Injury to volunteers (non-members)

$10,000 Specified Injury (Defamation, Assault and Discrimination)
$5,000 All Other Injury Claims

$2,500 Property Damage Claims

Death & Capital - Benefits $250,000
Personal Accident/Travel Chubb Insurance Aggregate Limit: $5,000,000
Deductibles: Various
A ition Liabilit Limit $10,000,000
ssociation Liability . e e
(Professional Indemnity and Directors’ CGU Crime / F'd?“t},_l‘lrmt 200,000
& Officers’ Liability) Statutory Llablllty. $500,000
Deductibles: Nil excess other than $7,500 for Employee Fraud or Dishonesty

Motor Vehicle Fleet

(Own & Third Party Property Damage) Yiare InsuEnes

Section 1 - Own Damage: Market Value
Section 2 & 3 - Third Party Liability: $30,000,000

Deductible: $500 ($1,000 whilst unit hired out)

Marine Transit Insurance NTI

Limit: $100,000 Deductible $250 any one claim
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Key Factors Insurance Program

e Insurance program still remains bespoke and robust in relation to cover provided
e Public Liability and Property Policies also extends to cover PNG, East Timor, Nauru and Solomon Island.

e Insurers are scrutinising the overall posture of a Rotary’s Risk Management, for example the necessity to complete
the Youth Protection Questionnaire which is mandatory to obtain cover.

e This year Insurers have increased excess from $25,000 to $50,000 for all Sexual Abuse claims except those
involving a Known Perpetrators where a $100,000 excess applies.

e Focus on Travel Risk Management arrangements.
e Declaration of any new entities or services that Rotary has not offered previously.

e Implementation and nurturing of Rotary’s Risk Management policies in a consistent manner.
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Resources

My Rotary training documents and guidelines
District Risk Management Policy
Rotary International Youth Protection Manual

District Insurance and Protection Officer including
Annual Training

Zone Insurance & Protection Committee
Rotary Code of Policies

DIO Handbook

Club Handbook
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DIO Roles and Responsibilities

Day to Day

» Referral point for insurance and risk management queries

Assist District and National officials in promoting the benefits of
“managing and mitigating risk

* Assist Rotary members in identifying and managing risk
associated with the various activities

* Insurance presentation at PETS and other assembilies etc.
* Advice and support for District Protection Officers
* Youth Protection compliance
* Provision of Insurance Certificates of Currency
~ « Use of Pro Forma and Risk Management forms etc.

* To respond to inquiries as best they can, but recognise that if in
tf:je doubt they should refer to Rotary’s risk and insurance
advisor

Incident & Claims Management

* To immediately notify the Broker or Insurer in the vent of a
claim or circumstance that may giver rise to a claim under the
Insurance Program, and the Provision of relevant claims and
incident report forms.

To assist with the handling of a claim and act as the conduit
between Insurers and the Rotary Club.

Rotary



DIO Roles and Responsibilities

Insurance Renewal Process

To oversee the timely and accurate collection of the information required

The data needs to be:

. Reviewed
. Checked for accuracy
. Consolidated

Completion of the Sexual Abuse Questionnaire

“ Timeframes and deadlines need to be strictly observed as it causes delays in the negotiations with
Insurers

Rotary
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Role and Responsibility of District Youth Protection Officers

TheThe District Youth Protection Officer (DYPO) raises awareness of risk management issues for Youth Programs and ensures that the District, Clubs, and all
program volunteers comply with Rl and District abuse and harassment policies. They are the first point of contact in the District should there be any

allegation of abuse or harassment. This Officer should train other District and Club Officers on procedures and guidelines related to abuse and harassment
and other risk management issues.

e Knowledge of both Rl policies and relevant State, Territory and local laws and to work with Clubs to inform all Rotarians of their obligations under both
District policy and local laws

e Maintain records of all allegations made. Ensure records are kept at Club and/or District level of all screened Rotarians and volunteers, including
applications and the results of criminal background checks, working with children checks and reference checks. Youth Protection presentation at PETS,
District Assemblies etc.

e Ensure proper handling of allegations, according to local laws and District policy, and protection of the interests of all involved.

e Ensure that appropriate training is made available to Rotarians, program volunteers such as Host Families or RYLA counsellors, and youth participants
and their parents. Advise the District Youth Program Committees about developments in educational and training programs.

eAdvice and support for District Insurance Officers.
* To oversee the timely collection of information required on the Club Insurance & Compliance Declaration at renewal time.

* To immediately notify the appropriate officers (Police, District and/or Club) of any allegation or claim

e To immediately notify Aon in the event of a claim or circumstance that may give rise to a claim under the Insurance Program.

Rotary 9




Risk Management Principles

What is risk management?

“Risk management is a way to identify and avoid some future event that might cause harm. We need to
know what could go wrong and what we can do to prevent it from occurring.”

General Release and Indemnity — Participants in such events as:
v/ Bicycle Rides and others
v Golf Days
v Markets etc

Youth Protection Compliance — Volunteer screening

Stallholder Release and Indemnity

Offering cover under the Rotary Insurance Program to other entities or bodies is strictly prohibited

Rotary 10




Risk Management Documentation

\ -

Rotary Insurance Pro Forma

Risk Management Form

. Risk Management Checklist / Assessment
. General Release and Indemnity (F2)
. Youth Protection Compliance Requirements
.

_ _ : < }

. Youth Volunteer Information and Declaration Form (F8) N , N
Nl -~
o _ *o
. Travel Authorisation Form (F1) 2 < . -
.VQ -
- i

Rotary ‘
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https://risk-engineering.org/risk-treatment-decisions/
https://creativecommons.org/licenses/by-sa/3.0/
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Basic Checklist of an Event
Following receipt of a completed Insurance Pro-Forma the DIO/DYPO sends this checklist to the Club

1. s this a Rotary Event? YES / \[@]
2. Has the Club Board authorised this Event? YES / NO
3. Does the event present any unique or high-risk activities? YES / NO

4.1s there evidence the Club and members are aware of its responsibilities regarding:

« Risk Management: Has a Risk Assessment Form (F14) been completed? YES / NO
« Contractual Liability e.g. Hold Harmless or request for unreasonable indemnity & insurance
requirements? Do not sign anything without advice. YES / NO
« Compliance with legislation as a minimum Workplace, Health & Safety and Food Handling. YES / NO
5.Should a general release and indemnity be used? General Release and Indemnity Form (F2)
(Required when participating in any sport, game, match, race, practice, training course, trial, contest or
competition) YES/ NO
6. Should Rotary/Rotaract Volunteer Youth Information and Declaration Form (F8) be used? YES / NO
7.Should | refer this to Aon for confirmation of Insurance coverage from our Insurers? YES / NO
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ROTARY INSURANCE PRO FORMA (F13)

Rotary

Project and Event MNotification Form

[(This form is o be submitted to DIO prior to the commencement of any projectfevent)

i To: District Insurance Officer | Email: i

(inserf INO's Maows) —inserf INOr's emal address)

10.
11.
12.
13.
14.
15.
16.

The Rotary Club of finserf Rotary Club namme)
wishes to advise that it will be conducting the following event’z as part of its activities and requires the event's
to be nofed and included under the District Insurance Policies.

Is this Event crganised and run by Rofary? O vES /O NO
Has the Club Board authorised this Event: O YES ! O HO
Erief Description of Lctivity:

Drate of Activity: r ! Dwration: From: Tao:

Location of Activily:

Will the activity invobee participation in any sport, game, maich, race, practice, frainimg course, trial, contest
or competition? ] ¥ES /[ HO_If “YES”, please provide copy of Disclaimer for the event

Hawve you been asked by any other organization to indemnity them as a third O vES / O NO
Party? (If ves, refer to yvour District Insurance Officer for advice before entering into any agreement).

Hawve you been asked to hold any other organisation “harmiless” under the O vES /O NO
Rotary Insurance for the activity?
(If "Y' ES", refer to your District Imsurance Officer for advice before entering into any agreement).

Will the event invalve persons under the age of 18yrs? O vYES /O HNO
Will the event invalve amusement rides/devices? OO YES /O HNO
Will the event include markets and stall holders? O vES /O NO
Will alcohaol be sold or supplied during the event? O vESs /O MO

Approximate number of community paricipants:
Risk Management Form Completed? O YES ! O HO
Certificate of Currency reqguired? O vES /O NO

If applicable, provide details of parties that have reguested to be noted as interested parties.

Rotarian Contact: __{insert Rofanan’'s name)

Details: Phomne Mumber: __inssrt Rofarman’'s Phomre Numiber)

Email address: _ {inserf Rotanasn’s Email Address)

DIC UsSE
oo - COVER CONFIRMED UMDER: ROTARY POLICY O YES /[ NO
DATE: i !

Maofe: For repseifiiive evenis such as BBG' s youwr ODID only nesds s form fo be complsfed once per year.




Contractual Liability

Be mindful of the importance to not accept unfavorable Insurance and Indemnity Conditions that form
part of Terms and Conditions for the use of:

»  Local Government facilities such as Parks, Halls and Beaches

> Commercial facilities such as Conference Centers or Halls

> Sporting events

Refer to DIO before signing any Terms and Conditions

Rotary
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Rotary Youth Program Authorities

To conduct a Rotary activity that involves young people, certain procedures might be
required by the following authorities:

= States and Territories in Australia have legislation for organisations who
work with children.

= Rotary’s Liability insurer has certain requirements and annual Questionnaire

Rotary International has mandatory & specific requirements.

Rotary
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Incident Reporting

It is imperative all incidents or allegations of abuse/harassment are reported
to the DIO immediately .

Any club who knowingly withholds information could jeopardise a claim.

It is also a requirement for Rotary International to be notified within 72 hours.

Rotary in Australia is insured for claims arising from sexual abuse/molestation to a limit of $2,000,000.

The policy deductible (excess) is $75,000 any one claim, $100,000 for a known perpetrator.

Rotary



Travel Risk Management & Authorisation Form (F1)

Benefit and requirements of this form

* l|dentification of Travel — Who, when & why
* Fit for travel declaration

e Registration and approval

e 2026 Travel Declaration Insurer requires
trip numbers

Rotary Insurance Travel Authorisation Form

(This form to be submitted to DIO prior to the commencement of any Travel.
Please note that failure to do so may result in no insurance coverage)

Ta: District Insurance Officer Email:

| e et e e st rmenesesemsensecenpannay DALE OF BIFEHE / / of the Rotary
Clubof e DisEriCE o wiish to adivise that | will be travelling as part of

Rotary activities and reguest the travel to be noted and included under the District Insurance Policies.

1. Brief Description & PUrPose oF Tramel: e et eeee e e e ae s e e e mmmem e e s e e memm e n e e s

2. Dateis) of Travel: / ! o / ! Duration: ... BYS
3. Incidental Travel (e.g. Holiday before/afterwards): Oves /O no
If “YE5S" please provide details ond duration of Trip. (Incidental travel meons travel which is private ond
taken either side of or during an outharised Rotary trip to @ moximum of 21 days (the purpose of the averall

Trip being predominotely for the benefit of Rotaory)

4 Have you obtained a Fit to Travel letter from your General Medical Practitioner? O ves /O no
If “YES", please retoin this for your records.
5. Have you obtained approval for travel? If so, please provide details of the relevant person who provided

approval
District: DIYESFLI MO PrOwIgRm DY oot coeee s e esen s

Club: CIYES FOOND  Provioed DY oo
RAWES:  DIYES JEI MO PrOVITRO DY oo eeme e meemeee e eenme s
Other: CIYES FLI NO Please Spomiiy Do oo eeee s

6. Is a Travel Risk Management Plan in place? O ves /O no
7. Please note that whilst travelling, there is MIL COVER for Rental Vehicle Excess Waiver

8. Have you registerad with v SMartravellEr 8oV AU oo ereeseseeeeeene L YES f L1 MO

Cluby or DiStrict ROTBIIAN COMEBIE. oottt tee e en e meceem e esememn s e e nae s e aes e a s s memnen e s emecmememn e e nnes s s
PRIOIIE PILITIIEE eeeeeeeee e cemese e see e eetes e sse s e s e m e m e em e emmmn s e s 454 A 222 mnen 2 e n e
Lo T L L= OO SU PO SE SO SUON

Do TO COMPLETE
COVER CONFIRMED UNDER ROTARY POLICY Ovyes/Ono DATE: f /
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PETS & Assembly Training

It is essential that your District Insurance and Protection Officers are allocated adequate training time at
PETS & Assembly.

To enable successful training to be delivered, adequate time must be available for questions/discussion,
with 45 minutes minimum recommended for this session.

For those Districts who do not include this training at PETS & Assembly please amend your programs to
comply with Rl and Insurer’s requirements.

Rotary 18
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