
D9810 Foundation Committee Roles
(Draft Position Descriptions)
1	DRFC	Foundation Chair
2	DAFC	Annual Fund Chair & Fundraising Chair
3	DEMGSC	Endowment & Major Gifts
4	DPHSC	Paul Harris Society
5	DCENT	District Centurion Chair
6	DPPSC	PolioPlus Subcommittee Chair
7	DGSC	Grants Chair & 7a Vocational Training Team Chair
8	DStSC	Stewardship Chair
9	DRPFSC	Peace Fellowships & District Scholarships




















1	DRFC	Foundation Chair
Overview and Objectives:
	Leads the Foundation Committee in assisting the DG to educate, motivate, and inspire Rotarians to participate in Foundation program and fundraising activities in the District. The Chair oversees the Annual Fund, District Designated Fund “DDF” and two types of Grants (District Community Grants and the Rotary Foundation Global Grants). Position reports to District Governor.
Responsibilities
	Ensures clubs are aware My Rotary, Grant module and Zone Foundation resources.  
	Appoints members to the Foundation Committee on recommendation of and in consultation with the District Governor line;
	Meets regularly with Foundation Committee on all District Foundation activities
	Participates in the District Designated Fund allocation process submitted to TRF.
	Ensures one committee member acts as Treasurer for Rotary Foundation Funds entrusted to the District
	Ensures an independent annual review be completed for District Designated Funds. 
	Encourages clubs to offer at least two Foundation Programs a year 
	Encourages annual and major gifts to the Rotary Foundation 
	Oversees distribution of the District Designated Fund (DDF) and authorizes use of funds for grants in consultation with the DG and DGE
	Encourages clubs to set fundraising goals in Rotary Club Central
	Qualifies the district and implement the district Memorandum of Understanding (MOU). Ensure that reports are submitted on time
	Liaises with Zone Coordinator on Rotary Foundation matters, as appropriate
	May be required to participate in PETS to educate President-Elects on Rotary Foundation
	May be required to attend Zone Institute
Qualifications:
	Preferably, a Past District Governor
	Competent computer skills 
	Experience in obtaining Foundation information and reports from Rotary Club Central
	Significant knowledge of, commitment to, and experience with Rotary Foundation activities
	Familiarity with Foundation resources available to District and Clubs
Term of office: 
	3-year term, renewable annually, subject to approval of the DG, DGE, DGN and Rotary International.
2	DAFC	Annual Fund (& Fundraising)
Overview and Objectives:
	Serves as the Annual Fund Chair for The Rotary Foundation (TRF) for the District and coordinates District TRF Fundraising efforts.
Responsibilities:
	Works closely with the DRFC and manages and monitors the Annual Fund fundraising and recognition opportunities. 
	Helps clubs set annual goals for the Annual Fund and assists in identifying strategies to achieve the goals.
	Assists clubs in developing fundraising activities and assists in organizing District fundraising events.
	Motivates, promotes and advises clubs on a variety of TRF fundraising initiatives for the Annual Fund. 
	Works with the Centurion Chair to coordinate the Centurion fundraising campaign. 
	Coordinates District donor appreciation events.
	Provides training on TRF at District Assembly, Club meetings or Other events.
	Publicizes Club and District monthly goal achievements.
	Works closely with the TRF Zone and Regional Rotary Foundation Coordinators and the TRF Annual Giving Officer in Evanston.
	Encourages contributions in support of club and district goals.
	Encourages participating in fundraising events.
	Recognizes club members and friends of Rotary who generously support our Foundation.
	Promotes special giving opportunities such as the Paul Harris Society; Rotary Foundation Sustaining Members; corporate matching gifts; and corporate / community Foundation support.
	Highlight ways to give to the Foundation, including online giving opportunities.
	Coordinates efforts with the EMGS (Major Donor, Bequest Society and Benefactor chair).
Qualifications:
	Lead organized/participated in various TRF fundraising activities and/or grant projects.
	Lead by example and shown ongoing support for The Rotary Foundation at the Club and/or District level and personal TRF giving.
	Served as The Rotary Foundation Chair of your Club, (preferred).
	Sound knowledge of The Rotary Foundation.
	Experience in making effective oral presentations on The Rotary Foundation before small and/or large groups.
Term of office:
Three years; subject to the discretion of of the DG, DGE, DGN.
3	DPHSC	Paul Harris Society
Overview and Objectives: 
	Liaison between the District and the Zone Annual Giving officer as matters relate to the Paul Harris Society (PHS). 
Responsibilities:
	Using reports provided by the Annual Giving Chair, the DPHSC determines which District Rotarians have newly committed to donating a minimum of USD$1,000 per year to the annual fund. The PHSC prints a certificate of membership and attaches the PHS wing. 
	Obtain the necessary supplies to make the certificates and provide the pins.
	To develop and implement a PHS training program at the District and Club levels for Club Presidents and Foundation Chairs. 
	To make (or ensure that PHS committee members make) presentations to promote PHS at Club and District functions. 
	To determine the annual District Goal for the number of new PHF Fellows and submit to the District Governor during the goal setting period. 
Qualifications: 
	An active member in good standing of your Rotary Club for at least three years. 
	Familiar with The Rotary Foundation. 
	Member of the PHS.
Term of office: 
1 - 3 years



















4	DCENT	District Centurion Chair 
Overview and Objectives:
	Maintain a District Centurion Register of donations to The Rotary Fondation.
Responsibilities
	Fluently use Microsoft Office programs - Excel, Word, Powerpoint and email software to: 
	Maintain the District Centurion Register including input/adjustment entries, formulae and balancing checks.
	Sort the 'D9810_Contribution_Details_for_Clubs_and_Districts.xlsx' Report to identify the latest monthly contributions, then develop/update a Monthly report for District Foundation Committee.
	Implement End Of Month and End of Year changes to the register including updating system documentation.
	Ability to meet monthly activity timeframes
	Administer and manage the New Centurion Certificates and pins process.
	Administer and manage the Renewal reminder program.
Qualifications:
	Attention to detail to indentfy changes in Donor patterns; or incorrect data in data entry or reporting.
	A Broad understanding of the Foundation Giving programs including ‘Recognition’ levels
	Literacy skills including email/letter writing and presentation development/delivery.
	An understanding of basic Marketing in order to assist with opportunities in selling the Centurion Program to Rotarians when
a)	Communicating to Club Foundation 
Chairs to achieve partnership towards the 
years Goals
b)	Attending Club Visits and Foundation
 presentations 
	Agreement to ARFT certification under RISPPO Disclosure & Privacy Policy 
	Would suit a person with Middle Management, Senior Administration or Accounting experience.
Term of office:
1 – 3 years







5	DPPSC	PolioPlus Chair
Overview and Objectives: 
	Support Rotary’s commitment to polio eradication; encourage participation in PolioPlus activities by all Rotarians; facilitate fundraising for Rotary’s End Polio Campaign; and ensure that Rotary’s commitment to polio eradication continues to be promoted in clubs, at the District and in local communities. 
Responsibilities: 
	Encourage donations from Rotarians, clubs, the District, donations of DDF, as well as the public at large for the PolioPlus campaign. 
	Support club or District PolioPlus fund raising activities throughout the Rotary year. 
	Work with the District Foundation Chair, District Public Relations committee and the DG’s leadership team to ensure appropriate recognition of exemplary polio eradication club and District activities. 
	Assist the DG and District Trainer in the presentation of PolioPlus as part of the Rotary Foundation training and at District meetings. 
	Coordinate with Rotary International, Zone Polio Chair and the PolioPlus committees as well as non-Rotarian agencies, in the implementation of Polio eradication and/or education activities. 
	Participate in club and District level activities as requested to promote PolioPlus. 
Qualifications: 
	Active club member in good standing. 
	Experience in promoting PolioPlus at the club level. 
	Good communication skills. 
	Comfortable speaking in front of groups. 
Term of office: 
One year.












6	DRPFSC	 Peace Fellowships & District Scholarships 
Overview and Objectives
	The Rotary Peace Fellows Chair is the individual who promotes the Rotary Foundation Peace Fellows Program; and advise on District Scholarships.
Responsibilities:
	The position may require a time commitment of one hour per week much of the year with ten to twenty hours a week during Peak activity of soliciting, reviewing applications and organizing a team to interview candidates.
	The position requires the Chair to work with the District Governor and the District Rotary Foundation Chair on this and other District-related activities as requested.
(a) Promoting the Program- January - May Provide written materials to Rotary Clubs and Rotarians, speak at Rotary events and meetings.
(b) Assistance on completing applications - Applications due to District by May 31.
	Communicating with prospective applicants and assisting on completing R.I. forms. 
(c) Organizing and Conducting interviews- June 
	Locating and training a diverse team, including some PDGs and others, to conduct interviews of applicants.
(d) Interviews of Candidates and Reporting to R.I.- District nominations due to RI by July 1st
	Conducting interviews with team, and filing recommendations with Rotary.
(e) RI selects Fellows and notifies the winners in November.
Qualifications:
	You are a Rotarian in good standing with your club for at least five years,
	An active supporter of the Rotary Foundation, preferably a Paul Harris Fellow
	Have familiarity and /or experience with the Peace Fellows Program.
Term of office: 
Three years – at the discretion of the District Governor and/or TRF Chair









7	DGSC	Grants Chair
Overview and Objectives: 
	Chair the District’s subcommittee that promotes, allocates and administers the District’s Designated Funds from TRF.
The Grants (Sub)committee has the following functions:
	Allocate the District’s available District Designated Funds (“DDF”) from The Rotary Foundation to the Clubs based upon the fairest manner possible so as to encourage enhanced contributions to The Rotary Foundation’s Annual Program Fund;
	Set policy for awarding DDF to District Grants and for awarding DDF to Global Grants;
	In coordination with the District Stewardship Committee, oversee the administration of the District Grants and Global Grants;
	Promote Club use of and provide Training to Club members on use of, application for, administration of, and reporting on District Grants and Global Grants; and
	Assist the Clubs in applying for District Grants and Global Grants.
Responsibilities:
The Chair of the (Sub)committee is responsible for:
	Assisting the District Governor and District Foundation Chair in recruiting members of the Committee.
	Overseeing or taking actions necessary to see the Committee is fulfilling its responsibilities.
	Preparing the Annual Allocation of DDF to the Clubs.
	Making recommendations to the Committee about District Grant and Global Grant policies.
	Arranging for and chairing meetings of the Committee.
	Arranging for and participating in Grants Trainings for the Clubs.
	Assigning Committee members as Assistance Coordinators to assist Clubs in Global Grant project applications and reporting.
Qualifications:
	Must be an active member in good standing with a Rotary Club for at least 5 years.
	Having served as a Club Foundation Chair is highly desirable.
	Have served on the District Grants Committee.
	Having applied for grants is preferred.
	Having past accounting/fiduciary experience in either a professional or voluntary capacity.
Term of office:
3 Years, or at the discretion of the standing District Governor.

7a	DVTTSC Vocational Training Team Chair
Overview and Objectives: 
	The Vocational Training Team (VTT) Chair is responsible for promoting club and district participation in VTTs.
	Preparing outbound VTTs for their trip, and planning and implementing visiting VTTs host itinerary. 
Responsibilities:
The Vocational Training Team Chair shall: 
	Identify opportunities for building and establishing District Vocational Training Teams where members of the District may travel to another country to teach and learn from others in their field of expertise.
	Facilitate and coordinate the funding of VTT’s through Club or Foundation sources.
	Conduct orientation (at the multidistrict level, when possible) for all scholar, and vocational training team recipients before their departure or upon their arrival. 
Training Requirements: 
	Refer to Article 20 of the Rotary Code of Policies.
	At a minimum, the Vocational Training Team Subcommittee Chair must:
	Complete “Orientation for Scholars and Vocational Training Teams” through the Rotary Learning Center.
	Maintain up-to-date certification in “Protecting Personal Data.”
Qualifications: 
	Effective past district subcommittee members, or experienced Rotarians.
	In appointing members of the Vocational Training Team Subcommittee, preference should be given to Rotarians with professional expertise in Vocational training teams management, grant management, fund raising, international collaboration and coordination.
Term of office:
1 - 3 years












8	DStSC	Stewardship Chair
Overview and Objectives:
	The district stewardship subcommittee is responsible for ensuring the careful and responsible management of Rotary Foundation grant funds and educating Rotarians on proper and effective grant management.
	Reports to the District Rotary Foundation Committee Chair. 
Responsibilities:
	Assist in the implementation of the district memorandum of understanding, including the development of the financial management plan.
	Ensure that the annual financial assessment of the financial management plan and its implementation are conducted in accordance with the district qualification MOU.
	Provide support in the qualification of clubs, including assisting with grant management seminars.
	Monitor and evaluate the implementation of proper stewardship and grant management practices for all club and district-sponsored grants, including reporting to The Rotary Foundation on all grants.
	Ensure that all individuals involved in a grant conduct their activities in a way that avoids any actual or perceived conflict of interest.
	Create a system to facilitate and resolve any potential misuse or irregularities in grant-related activity, report any potential misuse or irregularities to The Rotary Foundation and conduct initial local investigations into any reports of misuse.
	Approve the annual financial assessment of the financial management plan and ensure that it is properly distributed to the clubs in the district.
Qualifications: 
In appointing members of the district stewardship subcommittee, preference should be given to Rotarians with professional experience in auditing or accounting and those with experience with a Rotary Foundation grant. If the district has the district Rotary Foundation audit committee conduct the assessment, the committee may not include individuals directly involved with TRF grants and must meet the requirements found in the RI Bylaws, including: 	Having at least three members being all Active Rotarians; Having at least one member who is a past governor or a person with audit experience; Ensuring that the following do not serve on the audit committee for the year in which they serve in these positions: governor, treasurer, signatories of district bank accounts, and members of the finance committee.
Term of office: 
One-year term,  renewable up to three years. 
9	DEMGSC Endowment & Major Gifts
Overview and Objectives: 
	Serves as the Major Donor, Bequest Society and Benefactor Chair for TRF. 
Responsibilities:
	Works closely with the District TRF Chair and manages and monitors fundraising and recognition opportunities. 
	Advises clubs on annual goals for Major Donors, Bequest Society members and Benefactors through Rotary Club Central. 
	Develops strategies to achieve goals for Major Donor, Bequest Society and Benefactors. 
	Assist clubs in developing fundraising activities and assists to organize District events. 
	Informs Rotarians of planned giving opportunities e.g. Your Rotary Legacy. 
	Motivates, promotes and advises clubs on e.g. Major Donor, Bequest Society and Benefactors and works with Club Presidents to recognize current and new Members. 
	Coordinates District donor appreciation events with the Annual Fund Chair. 
	Provides training on TRF at District Assembly, District Conference, and/or Club meetings. 
	Monitors TRF reports to identify major donor prospects and coordinates the identification, cultivation, and solicitation of potential donors. 
	Involves District leadership, endowment/major gifts advisers, regional Rotary Foundation coordinators, trustees and directors, alumni, and major donors in planning and soliciting major gift prospects. 
	Thanks Benefactors, Bequest Society members and Major Donors to continue relationships. 
	Learn the volunteer structure and the resources available to volunteers, (e.g. printed materials, websites; professionals e.g. staff, endowment / major gift advisers, gift /estate planning). 
	Works closely with the TRF Zone and Regional Rotary Foundation Coordinators and publicizes Club and District monthly goal achievements.  
Qualifications: 
	Lead/organized/participated in various TRF fundraising activities and/or grant projects. 
	Lead by showing ongoing support for TRF at the Club or District level / personal TRF giving.  
	Served as The Rotary Foundation Chair of your Club, preferred. 
	Sound knowledge of The Rotary Foundation, especially major donor, bequest society and benefactor achievements.
	Effective oral presentations on The Rotary Foundation before small and/or large groups. 
Term of office: 
Three years; (District Governor/District TRF Chair).
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