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You may choose to compile 
your information using this 
club worksheet. 
 
This is not an application and 
is not to be submitted to the 
District. It is simply a tool to 
help you gather your 
information that will be 
needed for the online 
application. 
 
www.rotarydistrict5650.org 
 
Foundation > Grants 
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Logon to the 
District Website 

After  logon select 
Member Area 



WWW.ROTARYDISTRICT5650.ORG 
MEMBER AREA / ADMINISTRATION PAGE 
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Submit a Grant to Start 
 
Once started – to add, review select 
My Club Grants 
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Change to 2017-18 for 
current applications 
 
This is a set up screen only. 
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After the set-up screen, go 
back to add the details. 

Select the grant from the 
list – click the name or 
open 
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All screens will 
include the brief 
information about 
the project 

Status box – used 
to communicate 
between club and 
district at various 
stages 

Tabs for various 
sections 
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For initial grant project application, 
complete Details, Application and Budget 
tabs. 
 
Documents – optional – if you have 
supporting documentation. 
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On Application 
tab, select and 
complete each 
category. 
 
Select the arrow 
to open the 
category. 
 
Edit 
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Type your responses to the 
listed statements and 
questions in this box. 
 
Save. 
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• Expected Expenses and Income 
 

• Funds that Rotary will manage 
 

• Single Club District Grant Projects 

– $1,500 - Max Match 

– $500 - Min Amount from Club 
 

• Multi-Club District Grant Projects 

– $4,500 - Max Match 

– $1,500 Max Match for any one club 

– $300 - Min Amount from any Club 

– Clubs do not need to all invest the same amount 

 

 

Budget Tab 
 
Items to include 
 
Amount Guidelines 
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Add Budget Item / 
Expected Expense 
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No need to change 
the date on this 
screen 
 
List all of the planned 
/ estimated  items to 
be purchased 
 
Create individual 
Budget Items so that 
we have a listing / 
breakdown of the 
project purchases 
(multiples of the 
same item can be 
listed together such 
as 3 Child Chairs @ 
$24.99 then show the 
total in Local 
Amount) 
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Add Project Financing / 
Expected Income 
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No need to change 
the date on this 
screen 
 
List each Rotary Club 
separate for multi-
club projects 
 
List Matching Grant 
Request separate 
from Club funds 
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If you wish to add 
supporting 
documentation, use 
this tab. 
 
This is a great way to 
keep your records for 
this project. 



 

 

GRANT 

PROJECT 

REPORTS 
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District Project Reports are due: 
 

• 12-31 – can be progress report or final report 
 

• 3-31 – project completion deadline 
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Click below each 
question / statement 
and type your 
response. 
 
Submit 
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Scroll down to the 
bottom of the page to 
complete the 
Financial Report 
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Add actual Income – list 
each item individually 

Add actual expenses 
– listing each 
individually 



 

 

STATUS 

CHANGES 
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You can enter the 
Grants Module at any 
time to view your 
grant information, 
provide additional 
information, etc. 
 
Select My Club 
Grants 
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• List of Status Changes 

• Requested Information added through Log 

The Activity Log will 
be a history of the 
status changes of 
your grant as well as 
communications 
between the District 
and the Club Contact. 
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Email notifications 
generated through 
the system are sent 
only to the Club 
Contact of the grant 
project. 
 
These email 
notifications may 
simply provide 
information but may 
also be a request for 
action. 
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• Select the Provide Information Button 

• Enter a comment and Send 

• That files the information to the Log and notifies the District that 
you have completed the request 


