
ClubRunner for Clubs 
Your Club Website Address Home Page Designed by your Club - Links to Pages, Club Information, Club Officers, Club Events, etc. 

 
Links a the top of the Member Area / Admin Page: 

 
 
Some Sections: 

 
 

Email to Club Presidents of all clubs in the District such as invitations to 
special event. 
 
Compose Message 
Select Recipients – x the box in front of Club President 
 

 

 
 

Keep your calendar up to date. 
 
Helpful for members and visitors. If you email your bulletin to potential 
members they can keep up with your upcoming programs. 
 
It is particularly important to post your programs if you do not meet on a 
regular weekly schedule – same place same time. 
 
Events and Speakers all appear on calendar. 



 

Manage member data here 
 
To reinstate a member, go to Inactive Members and change status 
 
To Add, go to Active Members 
At the top are buttons to Transfer New or Add New 

 
It is important to use Transfer if they have been a member of any Rotary 
Club anywhere at any time. 
Search by their name if they do not have their member number. 
When you process, the current Rotary Member Number will be applied. 
 
Access to functions is NOT based on Club Officer Role. Clubs control access. 
 
Use Active Member List to review and update Access level for members. 
 
Select the column heading “Access” to sort by access level (sample list 
below) 
 
Select the member name to enter their profile.  
 
Update their access on the Settings Tab (sample of fields below). 
 
Select Edit to change the access. 
 

  
 
 



 
 

Update your club meeting information here. 
 
Update your Club Officers here. 
Be sure to check the Rotary Year at the top. 

 
 
 

 
 

Information on Members and about the Club is to be entered on 
ClubRunner – not Rotary International. 
 
That information then “rolls up” to Rotary. 
 
These functions help ensure accuracy of data and integration of the data 
between ClubRunner and Rotary International. 
 
The Archives show a history of information that has integrated from 
ClubRunner to Rotary International. 
 
The Compare & Synchronize pages ensure that the data is the same on 
ClubRunner and at Rotary International. 

 


