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LEARNING OBJECTIVES

 Introduction to Rotary International and Secretariat

www.rotary.org and My Rotary

Your role

Club administration

Relevant documents

Visual identity

http://www.rotary.org/
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RI FIGURES WORLDWIDE

Countries 200+

Districts 543

Clubs 34,544

Rotarians 1,206,020

Rotaract Clubs 6,584

Interact Clubs 16,454

Rotary Community Corps 7,835

As at 23 January 2014



AUG 2013

ROTARY INTERNATIONAL SOUTH PACIFIC & PHILIPPINES OFFICE 

Countries 18

Districts 37

Rotary Clubs 2,238

Rotarians 61,669
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Melissa Asanza

Finance Correspondent - TRF
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Rotary International

Grace Ramirez    

Regional Financial 
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Sally Furto
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Australia & NZ
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Finance Coordinator
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TRF Fund Development Officer

Joy Walker           

Manager 
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The Rotary Foundation  

Krissy Aure-Canson

TRF Admin
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Administration Coordinator/ 

Literature 

Tuala Fuega

Reception/Admin Officer

Finance Club & District  Support The Rotary Foundation

Admin/Literature

ROTARY INTERNATIONAL SOUTH PACIFIC & PHILIPPINES OFFICE
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YOUR SUPPORT TEAMS

Administration Club & District Support

Publications

Human Resources

General Administration

Office Management

Bookings

RI resources and services

New Clubs, resignations

Club name and locality 

changes

Board policy and RI 

Constitution

Rotary Marks

Club and Rotarian recognition
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The Rotary Foundation Finance Department

Donor recognition

Grants

Fund development

Dues payments

TRF contribution payments

Monthly exchange rates

Payment RSL travel claims

Project payments
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WHO WE ARE WHO WE ARE  NOT

• Rotary International

• The Rotary Foundation

• The Australian Rotary    

Foundation Trust

• Rotaract

• Interact

• RDU Magazine

• RDU Merchandise

• Australian Rotary Health

• Probus

• RAWCS

• Inner Wheel

• ROMAC

• Shelterbox

• Disaster Aid
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YOUR CLUB & DISTRICT SUPPORT

• RI resources and services

• Club and District Administration 

• Board policy and RI constitution 

• Rotary Marks

• Club and Rotarian recognition

• District, club and Rotarian inquiries

• Link to Rotary people and resources 
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MINIMUM ROTARY CLUB STANDARDS

 Meet regularly (weekly)

 Conduct service projects 

 Resolve club disputes amicably

 Maintain cooperative relations with the district

 Provide timely, accurate membership lists 

 Pay RI and District dues

 Subscribe to a Rotary magazine

 Maintain appropriate general liability insurance 

 Respect RI rules and regulations

 Should not initiate or maintain litigation against RI
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CHANGES TO SAR BILLING

Changes effective 1 January 2015

• Reminder sent to presidents and secretaries 

60 and 90 days into the SAR period (not 180)

• 5 months (not 12) to be reinstated

Update membership 

1 month before SAR

Dues payable 

upon receipt of 

the SAR

First 

Reminder 

sent to club 

secretary

Club 

terminated

Dec

Jun 1 Jan

1 Jul

Nov

May

Dec

Jun

Oct

Apr

Sep

Mar

Aug

FebJan

Jul

Nov

May

Second 

Reminder 

sent to club 

secretary
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ROTARY RESOURCES: www.rotary.org

rotary.org
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ROTARY RESOURCES: www.rotary.org/myrotary

rotary.org/myrotary
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ROTARY RESOURCES: www.rotary.org/myrotary
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ROTARY RESOURCES: www.rotary.org/myrotary 
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ROTARY RESOURCES: www.rotary.org/myrotary
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YOUR ROLE 
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YOUR ROLE
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INFORMATION ON YOUR ROLE
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INFORMATION ON YOUR ROLE
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INFORMATION ON YOUR ROLE
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CLUB ADMINISTRATION
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CLUB ADMINISTRATION

rotary.org/myrotary/manage

CLUB ADMINISTRATION

• Add or terminate a member

• Update club data including reporting incoming officers 

• Pay and view outstanding RI dues

• Rotary Club Central
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CLUB ADMINISTRATION

Add or terminate a member

Edit contact details



AUG 2013

CLUB ADMINISTRATION

View and pay semi annual report (SAR)



AUG 2013

CLUB ADMINISTRATION

View and pay semi annual report (SAR)
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CLUB ADMINISTRATION

Rotary Club Central



AUG 2013

CLUB ADMINISTRATION

Rotary Club Central
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ROTARY CLUB CENTRAL – A SNAP SHOT – YOUR CLUB
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SETTING AND EDITING GOALS
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ROTARY CLUB CENTRAL – A SNAP SHOT – SERVICE
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ROTARY CLUB CENTRAL:   SERVICE
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ROTARY CLUB CENTRAL :  A SNAPSHOT – FOUNDATION GIVING
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ROTARY CLUB CENTRAL :  A SNAPSHOT – FOUNDATION GIVING Updates
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ROTARY CLUB CENTRAL

Centralizes information

Eliminates paper forms

Fosters continuity in leadership

Enable clubs to track their progress

Creates transparency

Showcases the important work that Rotary clubs 
do worldwide
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RELEVANT DOCUMENTS AVAILABLE ON LINE

 2013 Manual of Procedure

 Rotary Code of Policies

 Standard Rotary Club Constitution

 Recommended Rotary Club Bylaws
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RELEVANT DOCUMENTS

 2013-14 Official Directory 
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RELEVANT DOCUMENTS

 Publications
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VISUAL IDENTITY: Rotary Brand Centre

ROTARY 

BRAND 

CENTER
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WHAT CAN YOU DO IN THE BRAND CENTRE

• Download Rotary logos

• Create your Rotary club logo

• Customize a Rotary club brochure

• Download Rotary letterhead

• Download advertisements for broadcast, print, and 
outdoor media

• Download videos for online, meetings, presentations, 
and television

• Download PowerPoint templates

• Download newsletter and press release templates

• Download and create an event flier
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EXAMPLES OF CORRECT U SE
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CORRECT USE OF THE NEW ROTARY BRAND
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CLUB PREPARATIONS

• Presidents elect chosen

• Current officers must enter in My Rotary

• PE can then add other officers and add goals

• Any changes must be kept up to date

• February-April 2014: PE set goals for coming year

• 1 May 2014: The Rotary Foundation goals deadline

• 1 June 2014: membership goal deadline 

• May 2015: finalize club achievements
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YOUR ROTARY RESOURCE IS HERE TO HELP YOU

Email: risspo@rotary.org

Phone: +61 2 8894 9800 

Web: www.rotary.org.au


