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MOBILES OFF



Check your Mobile

… is it OFF ?



REGISTER FOR THE DISTRICT CONFERENCE

The 2016 District 

Conference
is being held on

11-12 March

at the Canberra Convention 

Centre/AIS

Registrations are now open - go to:
conference2016.rotarydistrict9685.org.au



PRESENTATIONS AVAILABLE ON-LINE

Today’s presentations
are available on the

District 9685 website

Go to District > District Training > 

District Assembly or:

assembly.rotarydistrict9685.org.au



YOUR EVALUATION

Please evaluate today’s 

presentations
on the

District 9685 website

Go to District > District Training > District Assembly or:

evaluate.rotarydistrict9685.org.au



TITLE  |  7

PURPOSE

The purpose of District Assembly in District 9685 
is to 

help Presidents Elect build on the leadership skills 
they 

obtained at PETS, and for 

incoming club leaders to learn their new roles



SESSION 1 (JOINT)

Presidents Elect, Secretaries

Treasurers, Administration Directors





CLUB ADMINISTRATION - SPEAKERS

– District Admin Director Bryan O’Shannassy

– District Secretary John Steel

– District Treasurer Peter Ainscow

– Rotary Resources Barbara Misfud

– Visioning Peter Ward

– Rotary Leadership 

Institute Harold Sharp



CLUB ADMINISTRATION & SERVICE

Bryan O’Shannassy

District Administration Director 2015-16



Club Administration

Conduct activities for the effective 
operation of the club



CLUB ADMIN COMMITTEE ?

– President

– Secretary

– Treasurer

– Club Service Director

– Sergeant

– Others



CLUB ADMIN RESPONSIBILITIES

• Risk Management

• Insurance

• Child Protection and Sexual Harassment

• Club programs

• Club Assemblies

• Communications

• Fellowship

• Track attendance

• Goal setting to support club’s strategic plan



BE A GIFT TO THE WORLD



SECRETARY’S ROLE & RESPONSIBILITIES

John Steel

St Ives

District Secretary 2015-16



REFERENCES

• Club Secretary’s Manual

• Standard Rotary Club Constitution

• Recommended Rotary Club By Laws

• Associations Incorporations Act  

• My Rotary

• Charitable Fundraising Act - OLGR

• Office of the Children’s Guardian  – New Legislation from 1 
January 2015  – WWC check 

• D9685 website



TIMETABLE – PRIOR TO 30 JUNE 2015

• Attendance at joint Board meetings

• Review Constitution & By Laws with Treasurer

• Member records up to date for July SARS – liaise with 
Treasurer



TIMETABLE – AFTER 30 JUNE 2015

• Obtain records from previous Secretary

• Appoint Public Officer - notify NSW Fair Trading

• Fundraising Authority – Is it current? Is there one?

• Register with My Rotary

• Meeting  protocols

• Monthly Board meetings - Agenda/Minutes

• Monthly Attendance and Member reporting



RI YEAR END – 31 DECEMBER 2015

• Liaise with Treasurer for preparation of AGM

• Audited Accounts available for presentation to Members at 
AGM

• Election of Office Bearers/Board members – notify 
District/RI

• Liaise with Treasurer re Annual Return - NSW Fair Trading

• Member records up to date for January SARS – liaise with 
Treasurer



OTHER

• Club/District Changeover

• Rotary Foundation – CRS [Club Recognition Summary] –
liaise with President/Treasurer

• District Awards – liaise with President

• Resolutions for District Conference

• Nomination for Zone representative on DG Nominating 
Committee

• Nomination for position on COTA



BE A GIFT TO THE WORLD



TREASURERS’ ROLE & RESPONSIBILITIES

Peter Ainscow

Galston

District Treasurer 2015-16



REFERENCES

• Guide to Treasurers

• Club By Laws

• Charitable Fundraising Act 1991



TIMETABLE – PRIOR TO 30 JUNE 2015

• Joint Board meetings

• Review Constitution & By Laws with Secretary

• Review Charitable Fundraising Act with Secretary

• Club Budget

• Banking authority changes

• Review last Annual accounts

• Review latest Board Reports



TIMETABLE – AFTER 30 JUNE 2015

• Handover Records

• Close books as soon as possible



YEAR END

• Whose Responsibility

• Draft accounts

• Audit

• Solvency Resolution



OTHER ISSUES

• GST -“to be or not to be”.

• Board Reporting



BE A GIFT TO THE WORLD



ROTARY RESOURCES FOR CLUB OFFICERS

Barbara Mifsud - Club & District Support

RI regional office - Parramatta



ROTARY RESOURCES FOR CLUB OFFICERS – DISTRICT ASSEMBLY 2015

Topics

• Club administration: My Rotary

• Club goals: Rotary Club Central

• Projects – initial stage: Rotary Ideas

• Projects – promotion: Rotary Showcase

• Club invoice



Club administration

• Club Runner: make changes

• My Rotary: check changes

ROTARY RESOURCES FOR CLUB OFFICERS – DISTRICT ASSEMBLY 2015



UPDATE MEMBERSHP CHANGES WITHIN 30 DAYS



MY ROTARY – MANAGE – CLUB ADMINISTRATION



MY ROTARY – MANAGE – CLUB ADMINISTRATION



REPORT INCOMING CLUB OFFICERS BY

1 FEBRUARY 2016



MY ROTARY – MANAGE – CLUB ADMINISTRATION



SET CLUB GOALS IN ROTARY CLUB CENTRAL



ROTARY CLUB CENTRAL



ROTARY CLUB CENTRAL



ROTARY CLUB CENTRAL – ‘YOUR CLUB’



ROTARY CLUB CENTRAL – ‘SERVICE’



ROTARY CLUB CENTRAL – ‘FOUNDATION’



ROTARY CLUB CENTRAL - GOALS



ROTARY CLUB CENTRAL – ACHIEVEMENTS





ideas.rotary.org



rotary.org/showcase



CLUB INVOICE 

The club invoice?

• Membership  dues

• Subscription  to The Rotarian magazine

• Council on Legislation



FINALISE MEMBERSHIP DATA BY 

1 JULY AND 1 JANUARY



CLUB INVOICE

Where to find the club invoice?

• Notification sent by email

• Available in My Rotary



MY ROTARY – MANAGE – CLUB ADMINISTRATION



MY ROTARY – MANAGE – CLUB ADMINISTRATION



MY ROTARY – MANAGE – CLUB ADMINISTRATION



CLUB INVOICE PAYABLE ON RECEIPT



CLUB INVOICE

How to pay the invoice?

• Via credit card

• AUD cheque to  ‘Rotary International’             
PO Box 1415, Parramatta  2124

• Via electronic funds transfer

• Finance Representative



CLUB INVOICE 

Contact your Finance Representative:

• Sally Furto

• Sally.Furto@rotary.org

• +61 2 8894 9832

CLUB INVOICE

mailto:Sally.Furto@rotary.org


Which dates to remember?

Dues payable 

upon receipt of 

the invoice

Dues not paid

Reminders 

sent to club

Dues not paid

Club 

terminated

Dec

Jun Jan

Jul

1 Nov 2015

1 May 2016

Dec

Jun

Oct

Apr

Sep

Mar

Aug

FebJan 2016

July 2015

Nov

May

4 Months

CLUB INVOICE - COLLECTION CYCLE 

Update membership 

data within 30 days



CLUB INVOICE 

Questions?

ROTARY RESOURCES FOR CLUB OFFICERS – DISTRICT ASSEMBLY 2015



BE A GIFT TO THE WORLD



CLUB VISIONING

Peter Ward

The Entrance

AG Central Coast 2015-16



WHAT’S IN IT FOR YOU (ME)?

 Why?

 What?

 Works?

 How?

 When?



WHAT IS CLUB VISIONING

Four hour facilitation session that delivers:

 A vision for the future of your Club

 A shared view to guide actions

 A foundation for long and short term 
planning

 A road map and ongoing support

Video – Purpose of Club Visioning
https://www.youtube.com/watch?v=4btJc_ZDHYA

https://www.youtube.com/watch?v=4btJc_ZDHYA


PURPOSE OF CLUB VISIONING - VIDEO



WILL IT WORK FOR YOUR CLUB?

 The process?

 The team?

 Your members?

 It worked in my Club



HOW DO YOU GET STARTED?

Contact  - David Mylan

0411 878 854 or email 
clubvisioning@rotarydistrict9685.org.au

More information:

 District 9685 web site – visioning

 YouTube videos – Rotary visioning



WHEN SHOULD YOU GET STARTED?

Now !!!

Talk to your board, contact David, set a time.

“What ever you can do, or dream you can do, begin it.

Boldness has genius, power and magic in it.”

Goethe



BE A GIFT TO THE WORLD



ROTARY LEADERSHIP INSTITUTE (RLI)

Harold Sharp

Crows Nest



BE A GIFT TO THE WORLD



LUNCH

We resume at 2pm in Breakout rooms



SESSION 2 LOCATIONS

Presidents Elect Secretaries Treasurers Club Admin

AUDITORIUM CLL Classroom Classroom W7

BUILDING W6

CLL BUILDING Room C01

(downstairs)

Chaired by DGE Chaired by Chaired by Chaired by

Gina Growden John Steel Peter Ainscow Bryan O'Shannassy
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