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Youth Protection Policy AND PROCEDURE

ROTARY INTERNATIONAL’S STATEMENT OF CONDUCT FOR WORKING WITH YOUTH
Rotary International strives to create and maintain a safe environment for all youth who participate in Rotary activities. To the best of their ability, Rotarians, Rotarians’ spouses and partners, and other volunteers must safeguard the children and young people they come into contact with and protect them from physical, sexual, and psychological abuse.
Adopted by the RI Board of Directors, November 2006
1. Purpose 
1.1 This Youth Protection Policy and Procedure sets out how the Rotary Club of <> (‘the Club’) will work to safeguard the children and young people participating in or attending club programs and events. 
2. Commencement
2.1 This policy commences on <date> and replaces all other Club youth protection policies and procedures, written or otherwise. 
3. Scope and Application
3.1 This Policy applies to all Rotary programs and activities operated by the Club and that the Club participates in, and all adults (people aged 18 and over) who are involved in any way in these programs and activities including managing the personal information of children and young people.
4. Compliance with Rotary Policy and Legislation
4.1 The Club will comply with Rotary International’s Statement of Conduct for Working with Youth.
4.2 The Club will comply with the District 9685 Youth Protection Policy. 
4.3 The Club will comply with the rules and procedures set out in the Rotary International Youth Protection Guide.
4.4 The Club will comply with relevant legislative requirements of Australia and New South Wales. 
5. Club Youth Activities 
5.1 The Club regularly organises or participates in the following Rotary activities involving children and young people:
a) <please list all programs and projects for which youth protection risks must be taken into account>, for example:
b) Rotary Youth Exchange
c) Rotary Youth Program of Enrichment
d) Model United Nations Assembly
e) Pitch for Purpose 
f) Public Speaking Competition
g) English Conversation practice in schools
h) Children’s Dog Festival 
i) Christmas Carols event including a lost children’s tent
6. Roles and responsibilities
6.1 The President of the Club is responsible for the oversight of all Club activities involving young people, including compliance with youth protection requirements. 
6.2 The Youth Director of the Club is responsible for managing programs and projects focused on youth, in collaboration with the Club Board.
6.3 The Club Board is responsible for determining which activities the Club organises or participates in. 
6.4 The Club has a designated Youth Protection Officer, appointed by the President of the Club.  Their duties involve supporting the Club’s board to maintain their youth protection compliance procedures ensuring the completion of all required protection documentation as required by State or Territory legislation. 
6.5 The Club Youth Protection Officer is listed in the District Club Executive Management System (currently ClubRunner). 
6.6 The Club Youth Protection Officer will:
a) Advise organisers and volunteers for Rotary Youth Programs arranged by, or participated in by the Club, regarding the correct procedure for screening and pre-approving volunteers;
b) Attend training on youth protection policies and procedures including reporting requirements;
c) Ensure that Club programs and activities involving youth have sufficient procedures in place to manage youth protection risks, including a risk assessment;
d) Ensure the Club is registered as an Employer with the Office of the Children’s Guardian;
e) Verify Working with Children Checks through the Office of the Children’s Guardian website;
f) Receive, interview and referee check Youth Program Volunteers using the Rotary Youth Program Volunteer Information and Declaration Form (as set out below);
g) maintain records of completed Rotary Youth Program Volunteer Information and Declaration Forms and verified Working with Children Checks in perpetuity, in a form that is accessible to the District Youth Protection Officer, and may be inspected on request by the Office of the Children’s Guardian and other government officials as required.
7. Screening and record keeping
7.1 The Club Youth Protection Officer will undertake screening requirements for all adults involved in youth activities in accordance with the District 9685 Youth Protection Policy. 
7.2 Screening will be completed prior to the relevant person coming into contact with children and young people as part of the club activity. 
7.3 The Club Youth Protection Officer will undertake any additional screening or checks required by specific Rotary youth programs, or partner organisations. 
7.4 Records will be stored securely <where> with access limited to <who>. 
8. Training
8.1 The Club Youth Protection Officer and President/President-Elect will attend and participate in annual District Youth Protection Training. 
8.2 The Club Youth Protection Officer, President, President-Elect and Youth Director, as well as any other adults responsible for Club youth activities will complete the Protecting Youth Program Participants module on the Rotary International Learning Center annually. 
9. Abuse and harassment allegation reporting guidelines
9.1 Any adult to whom a young person reports an incident of sexual abuse or harassment is responsible for following the abuse and harassment allegation reporting guidelines set out in the District 9685 Youth Protection Policy. 
10. Communication
10.1 The Club has an obligation to be proactive in its communication with young people within its programs about child safety and appropriate behaviour
10.2 Media comment from the Club is the responsibility of the President. The President will seek advice and support from District Governor and District Youth Protection Officer before making comments to the media. 
10.3 All communications must not interfere with the rights of the young person, the natural justice owed to the accused person, nor jeopardise any investigation by a relevant authority. 
Variations
The Rotary Club of <> reserves the right to vary, replace or terminate this policy from time to time. 
Associated Documents
· District 9685 Youth Protection Policy
· Rotary Youth Protection Guide (775EN520)
· Rotary Youth Volunteer Information and Declaration Form
· Protecting Youth Program Participants – RI Online Training Module
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