ROTARY DISTRICT 7430
DISTRICT GRANT ENTRY INSTRUCTIONS
The following are instructions for applying for and entering Rotary District 7430 as well as pictures.
· In order to be able to enter and apply for grants, the Club must have an up to date MOU each year. MOU form is found by logging into Rotary District 7430—On the home page: go to Foundation, click on Grants,-- MOU is on the left—click. President and PE sign and return to Peter Clayton, Stewardship Chair: peter clayton super_limey@yahoo.com.
Only trained club members may enter grants.

STEP 1:   Sign into RotaryDistrict7430.org
                 On the home screen top right Press “member area”. That will open to the administration area.
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STEP 2: Member area opens
             On the left is ‘GRANTS’—click on grants
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STEP 3: CLICK ON SUBMIT A GRANT REQUEST
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STEP 4: 
CLICK ON SUBMIT A GRANT REQUEST—IF YOU CAN’T GET IN AT THIS POINT,-- EITHER YOUR CLUB HAS NOT SIGNED AN MOU OR YOU ARE NOT TRAINED. PLEASE CONTACT, BONNIE, CINDY OR PETER.
ENTER THE NAME OF THE PROJECT- SELECT THE APPROPRIATE ROTARY YEAR, DESCRIPTION OF THE PROJECT AND TOTAL BUDGET, PRESS SUBMIT
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STEP 5: YOU ARE NOT DONE—NOW YOU HAVE TO COMPLETE THE ACTUAL APPLICATION
 GO BACK INTO GRANTS—AND NOW CLICK ON :” MY CLUB GRANTS”. CLICK ON YOUR GRANT
  FIRST CLICK                         SECOND CLICK. THIS WILL NOW OPEN THE GRANT APPLICATION
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BELOW WILL  ALREADY SHOW UP WHEN YOU PRESS THE TITLE OF THE GRANT SCROLL DOWN TO ADD PARTNERS OR OTHER CLUBS IF APPLICABLE
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[image: ]YOU CAN UPDATE NUMBERS AND DESCRIPTION ANYTIME AND JUST PRESS UPDATE



















IF YOU HAVE OTHER CLUB PARTNERS- CLICK ON ADD CLUB AND ANY OTHER PARTNERS—PRESS SAVE EACH TIME
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NOW CLICK ON APPLICATION
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COMPLETE EACH OF THE 5 SECTIONS—PRESS EDIT TO OPEN EACH SECTION. A BOX LIKE A WORD DOCUMENT WILL OPEN. YOU CAN EVEN USE A WORD DOCUMENT AND CUT AND PASTE YOUR INFORMATION INTO THE APPLICATION.
FIRST SECTION: GENERAL DESCRIPTION. Be sure to include the names and e-mail addresses of three committee members of your club and what their role will be. Also include the area of focus your grant will serve.  PROVIDE DETAILS NOW OF THIS PROJECT.. BE SURE TO PRESS AVE TO SAVE THIS SECTION OF THE DOCUMENT
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GENERAL DESCRIPTION—CLICK ON EDIT—A WORD TYPE DOCUMENT APPEARS—FILL IN INFO- PRESS SAVE EACH TIME.
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COMMUNITY ASSESSMENT—CLICK ON EDIT—A WORD TYPE DOCUMENT APPEARS—FILL IN INFO-PRESS SAVE
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SUSTAINABILITY-CLICK ON EDIT—A WORD DOCUMENT APPEARS—TYPE IN INFO—PRESS SAVE
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CLICK ON COOPERATING ORGANIZATIONS CLICK ON EDIT—A WORD TYPE DOCUMENT APPEARS—FILL IN THE INFORMATION IF APPLICABLE PRESS SAVE
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CLICK ON IMPLEMENTATION PLAN. CLICK ON EDIT. A WORD TYPE DOCUMENT APPEARS—FILL IN THE INFORMATION. -I.E. TIMETABLES OF COMPLETION OF STEPS—PRESS SAVE.
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STEP 6: BUDGET
SCROLL BACK UP TO THE TABS OF THE APPLICATION AND CLICK ON BUDGET
[image: ]
OPEN THE “BUDGET” TAB TO COMPLETE THE “EXPECTED EXPENSES” AND “EXPECTED INCOME” FIELDS.
PLEASE KEEP IN MIND THESE TWO FIELDS MUST EQUAL. EXPENSES MUST EQUAL INCOME.
OPEN THE “+” ADD A BUDGET ITEM BY PRESSING THE +
[image: ]

COMPLETE THE FIELDS WITH AS MUCH INFORMATION AS POSSIBLE AT THIS TIME.  THIS IS AN ESTIMATE AND MAY CHANGE AS THE GRANT PROGRESSES.  BE SURE TO PRESS “CREATE” TO SAVE EACH ITEM. YOU MAY ADD AS MANY ITEMS AS NEEDED FOLLOWING THE SAME STEPS.  ONCE THE EXPENSES ARE COMPLETE. SCROLL DOWN TO EXPECTED INCOME.
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EXPECTED INCOME- TO ADD INCOME PRESS + ADD PROJECT FINANCING TO OPEN THE FINANCING OPTIONS. USUALLY THERE ARE TWO ENTRIES—ONE INCOME FROM THE DISTRICT GRANT AND ANOTHER INCOME FROM THE CLUB CONTRIBUTION—IF YOU ARE RECEIVING FINANCING FROM OTHER ORGANIZATIONS AND OTHER ROTARY CLUBS—EACH ONE OF THE ENTITIES NEEDS TO HAVE A SEPARATE ENTRY.
[image: ]

COMPLETE THIS SCREEN TO ADD FUNDING INFORMATION. THIS IS WHERE YOU REQUEST THE GRANT AMOUNT YOU ARE APPLYING FOR. BE SURE TO PRESS “ADD” TO SAVE YOUR INFORMATION.  AGAIN FOR EACH TYPE OF FINANCING YOU ARE REQUESTING – A NEW ENTRY MUST BE MADE
[image: ]

PLEASE REMEMBER—THE EXPENSES MUST EQUAL THE INCOME!

NOW YOU ARE DONE WITH YOUR GRANT APPLICATION
WOULD YOU LIKE TO SHARE THE APPLICATION WITH YOUR COMMITTEE OR YOUR CLUB. SCROLL UP TO THE APPLICATION SECTIONS—CLICK ON PROJECT OVERVIEW
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THE SUMMARY OF YOUR WHOLE PROJECT WILL SHOW UP—YOU CAN PRINT IT. YOU CAN SAVE IT AS A .PDF AND YOU CAN SHARE IT WITH YOUR COMMITTEE/CLUB AS APPROPRIATE.
[image: ]
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Project Details

Project Name:

Please select the year this project will be completed. Once selected, the year cannot be changed.

*
Project Year: — Select Year

Country United States of America

State Pennsylvania

Zip Code 18062
City:  Macungie

Description:

Estimated Budget:
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Filter by Status: Any Status

Filter records:

Submitted

Project Name

Initial Request Submitted

Mar 20, 2021

TEST EXAMPLE GRANT FOR SUBMISSION

Sponsoring Club

Emmaus

Estimated Budget

$0.00

Grant Amount

$0.00

Open





image7.png
TEST EXAMPLE GRANT FOR SUBMISSION

Grant Project: TEST EXAMPLE GRANT FOR SUBMISSION
Primary Sponsoring Club: Emmaus Status: Under Review (Request opened for view.)

Contact: Hornaman, Cindy

Date Submitted: Mar 20, 2021 at 4:21 PM Request More Information -
Project Total Budget: $1,000.00
Project Total Financing: $0.00

Requested Grant Amount: $0.00

Please note, updates to the project and grant information cannot be
made after the status has been marked completed or archived

Click on any of the tabs below to access and update the various sections of this Grant application. #

Details  Application Budget Documents Project Overview Individual Project Report  Activity Log

This is a General description of the Grant project. Outline in detail the humanitarian need your project will address, the intent of the project, how the project will be
implemented, and how Rotarians will be directly involved in the project. Note that the Estimated budget is only the initial grant request amount; to outline details on the
various budget items, including those from other funding sources, go to the Budget tab. #
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Local Club Partners

List any partnering clubs within the District. Note that only one grant application needs to be made by the main sponsoring club. #*

© Add Club

Club Contact Name Contribution Actions

No club specified

Other Partners

List any cooperating organizations, clubs outside the district, or other partners that are participating in this project. #*

© Add Partner

Club Contact Name Actions

No club specified
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TEST EXAMPLE GRANT FOR SUBMISSION

Grant Project: TEST EXAMPLE GRANT FOR SUBMISSION
Primary Sponsoring Club: Emmaus Status: Under Review (Req
Contact: Hornaman, Cindy

Date Submitted: Mar 20, 2021 at 4:21 PM Request More Informat
Project Total Budget: $1,000.00
Project Total Financing: $0.00

Requested Grant Amount: $0.00

Please note, updates to the
made after the status has b

Click on any of the tabs below to access and update the various sections of this Grant application. #

Details  Application Budget Documents Project Overview Individual Project Report  Activity Log
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Details  Application Budget Documents Project Overview Individual Project Report  Activity Log

TYPE A DETAILED DESCRIPTION OF WHAT THE GRANT IS.
WHO IT WILL SERVE

INCLUDE THE THREE NAMES IN YOUR CLUB ON THE COMMITTEE ALONG WITH THEIR E-MAIL ADDRESSES.
INCLUDE WHERE THE GRANT IS LOCATED.
AND WHAT AREA OF FOCUS IT IS GOING TO SERVICE

TYPE IN DETAILED INFORMATION HERE
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Community Assessment & Impact
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Sustainability
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Cooperating Organizations
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Implementation Plan
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Budget Documents Project Overview Individual Project Report ~ Activity Log
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Details  Application Budget Documents Project Overview Individual Project Report  Activity Log

Expected Expenses

Provide budget line items for the expected expenditures. Please provide sufficient details of the various expense items to permit the reviewer to consider eligibility of
the expense item. Note: Cooperating Organization personnel cannot receive funds from the Disrict Grant (Rotary Foundation) portion of the project budget, so make
sure to differenitate Grant funded vs. Club funded line items. Also any expense items must meet the Rotary Foundaiton criteria listed on the District and Rl website

which can be also be sent by the District Grant Committee, if needed. #*
© Add A Budget ltem

Description Supplier Local Amount  Currency Tax Total Amount Actions

This club has no Expected Expenses.

Expected Income

List all anticipated income for this project, including funds that will be contributed by the club, other partners and the District grant portion.

rd

Description Funding Source Amount %

This club has no Expected Income.
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Add Budget Iltem

Budget Item Details

Date:

Description:
Supplier:

Local Amount:

Local Tax:

Exchanged Amount:

Mar 20, 2021

0.00

0.00

0.00

US Dollar (USD)

(usD)
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Expected Income

List all anticipated income for this project, including funds that will be contributed by the club, other partners and the District grant portion.

rd

© Add Project Financin:

Description Funding Source Amount % Actions

This club has no Expected Income.
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Add Financing

Financing Details

*
Date:  Mar 20,2021

Description:

Funding Source: O District Grant O Club/Other

Local Amount:  |0.00 US Dollar (USD)

Amount:  |0.00

Cancel Add
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Details  Application Budget Documents Project Overview Individual Project Report  Activity Log
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Details  Application Budget Documents Project Overview Individual Project Report  Activity Log

Click on the Print button to obtain a hard copy of this Grant application and all associated information.

OInclude activity log
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Submit a Grant Request

Please enter the basic information relating to your Grant Request below.

If you are submitting a grant request on behalf of multiple clubs, you only need to submit this form once, and there must be one main sponsoring club. Enter the
estimated budget requested at this stage; you will be able to refine this number later on in the application process once this initial request has been submitted and
reviewed.

Note that you will need to be a certified member in order to submit a request. If you do not have the proper access, please contact the District Grants committee. #*




