
District Grant
Application 

Tutorial
2025-2026 Grant Year

1



WHY A NEW SYSTEM?

• Single Format for everyone
• All grant records in single place
• Transparent to your club
• Accessible by all trained Rotary members
• Upload reports, receipts and records to same place
• Easy to review later, update or audit
• No form conversions needed (Word, PDF, etc.)
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WHAT IS DIFFERENT?

TWO step process with two deadlines.
1. QUALIFY YOUR CLUB before April 30
2. COMPLETE YOUR APPLICATION before June 1

• Qualification rules have not changed
• Cannot enter application until club is qualified
• Preliminary application followed by all details
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STEP ONE: QUALIFY WITH SINGLE M.O.U.
MOU states that:

Two members have been trained
Dues are current (RI and district)
Prior grant reports and refunds submitted
Name of foundation chair in RCC or email
Club annual giving goal in RCC
Send us MOU signed by current P and PE
Send the MOU to grants@rotary7780.org

DEADLINE April 30
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Then what happens?

Stewardship chair and district grant chair review and approve 
MOU and qualification.

Your club and the trained team members get entered into the 
system as “qualified” and you get an email.

Your club is now listed as “qualified” and you can begin to enter 
your grant application (one per club).
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How to log in to rotary7780.org (probably not new)
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Test this early.
If you cannot log in to
Rotary7780.org contact
Christine Johnson, 
District webmaster, or 
your club
webmaster.
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You will see your name now on the home page, indicates you logged in.  
Click on “member area”
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This is the “administration 
page.  Click on “grants”
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This is the grants page.  You can view your club grants
and submit a grant request.  Your  page may look 
slightly different but these elements are the same.
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You can now enter 
the 
One page form to 
submit a 
PRELIMINARY
Grant request.  After 
you submit it, we 
review it and email 
you that you can now 
enter the full 
application. See the 
instruction sheet, this 
should happen within 
two business days.

This is the “details” 
page of the full 
application.

Note the “estimated 
budget” is the total 
project
cost, not the grant 
amount
You will fill in details later

Important: YOUR year will be 
2024-2025
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When you get the email, 
open the details page and 
expand upon the details to 
include full description

Add names of local club or 
non-Rotary partners on the 
“details page”
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The application page is the 
heart of your grant 
document.  Drop boxes for 
description, community 
impact, sustainability and 
more.  Include all the 
information you want the 
committee to review.  You 
can copy-paste from your 
own documents or type 
directly into the system.
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Budget Page
Must 
balance
Expenses 
and income, 
including 
portion you 
are 
requesting 
as a district 
grant.
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Documents page allows you to upload supporting
documents, plans, quotes, photos etc.
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When you have put your draft in, system generates a
“project overview” and shows it all in one place.  This is 
your draft application.  You may come/go and edit it 
anytime…until you tell us you are submitting it.



Ready to submit for review?

Email grants@rotary7780.org and tell us your club 
grant application is ready for review.

Be sure that we confirm it.

DEADLINE JUNE FIRST

We may ask additional questions after that date, 
respond quickly please.
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The rest of our process and timeline are the same.

Grant Review Committee has meetings in June
Makes recommendation to Foundation Committee

Full committee acts on/about July 9
Submits total request to Rotary Foundation
When approved, TRF send check to district

District notifies your club of the grant award and 
sends check.  Don’t spend it until you’ve got it!

18



Thank you!

Please…
Give us feedback as we tune up our new system.

And remember…
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Rotary Direct
my.rotary.org/en/donate
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PLEASE HELP OUR CLUB 

SUPPORT THE 

ROTARY FOUNDATION!

Annual Fund
At the end of  every Rotary year, 

cont ribut ions to the Annual Fund - SHARE 

are divided between the World Fund and 

Dist rict  Designated Funds (DDF).

Polio Fund
Your donat ion helps Rotary reach every 

child with the Rotary vaccine. Thanks to 

the Bill & Melinda Gates Foundat ion, your 

donat ion will be t ripled.

World Fund
Gif ts to the World Fund will be spent  

where the need is greatest .

Disaster Response Fund
Donat ions are made available to clubs and 

dist ricts through Rotary Disaster Response 

grants and cannot  be directed to a specifi c 

disaster.

DONATE USING 

ROTARY DIRECT

ONE TIME OR SUSTAINING!

DISTRICT 7780

SOUTHERN MAINE

SEACOAST NEW HAMPSHIRE

https:/ /my.rotary.org/en/donate



Thank you!
Information and Resources
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, District Foundation Chair

District website:
https://rotary7780.org
Tab and dropdowns top of home page:
“Rotary Foundation and Grants”

Rotary.org > 
Rotary Learning Center “Rotary Foundation Basics” 
Course E-EVPJXV

219_rotary_foundation_reference_guide.pdf

https://rotary7780.org/
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